
March 26, 2024 

Trustees Meeting Agenda
March 26, 2024

Trustees Fiscal Officer
Lee Wong, Chair Bruce Jones
Mark S. Welch Administrator
Ann Becker Larry D. Burks

5:00 P.M.
Regular Meeting

Mr. Wong ▪ Convene
▪ Roll Call 
▪ Pledge

Executive Session

Citizen’s Comments
(2 minutes per person limited to a total of 10 minutes)

Mr. Wong Presentations
1. Jack Dominic, National Voice of America Museum of Broadcasting - VOA Update

Mr. Burks Personnel Items
2. Adm Accept various employee resignations per attached report

Mr. Wong Action Items – For approval by motion
3. Motion to approve Trustee Meeting Minutes - March 12, 2024
4. Motion to approve payment of bills - March 11, 2024, through March 15, 2024

Mr. Burks Requisitions – Greater than $7,500.00
5. Adm $  19,635.00 Pinecrest Nursery - Install new retaining wall in Administration 

courtyard (CIP 1993)
6. Adm $  17,500.00 President and Fellows of Harvard College - Purchase tuition, 

housing, and curricular materials for Administrator Burks
7. Fire $  63,249.47 Bound Tree Medical LLC - Purchase EMS supplies for annual bulk 

order
8. Fire $  19,415.00 Teleflex LLC -  Purchase EMS supplies for annual bulk order
9. Fire $  18,628.55 Penn Care, Inc. - Purchase EMS supplies for annual bulk order

10. Fire $  12,909.90 Stryker Sales LLC - Purchase EMS supplies for annual bulk order
11. PIE $   9,396.00 VIP Printing Center - Print Summer 2024 Community Report
12. Police $  17,241.25 DataWorks Plus LLC - Replace and upgrade LiveScan system  (CIP 

1961)



March 26, 2024 

13. Services $  63,691.40 Jamie’s Mulch and Topsoil, Inc. - Maintain infield landscaping 
areas at Union Centre Blvd DDI

14. Services $  30,000.00 Emcor Facilities Services, Inc.– Allocate cleaning fees for 
Muhlhauser Barn

15. Services $  25,500.00 CTL Engineering, Inc. - Purchase geotechnical exploration 
pavement evaluation for the Safety Services Center parking lot 
(CIP 1221 and  292)

Mr. Burks Business Items
16. Adm Motion to approve 2024 financial contribution to the National Voice of America 

Museum of Broadcasting in the amount of $50,000.00
17. Adm Motion to continue Township Volunteer services, committees, and boards
18. Adm Motion to approve Service Agreement between West Chester Township Board of 

Trustees and Plante & Moran, PLLC for consulting services for Tyler Technology 
ERP software solution not to exceed $90,000.00; and, authorize Township 
Administrator to make non-substantive changes with Law Director approval and 
execute said agreement (CIP 1807)

19. Police Motion not to object to a new D2, D3 liquor permit for Los Cochos LLC dba 
Miguerrero Taqveria & Bar, 9536 Cincinnati Columbus Road Suite 24 B, C, & D

20. Police Motion to approve Statutory Resolution 18-2024 finding five Ford Explorer Police 
Interceptors not needed or unfit for Township use; authorizing the sale of said 
vehicles to Butler Tech Public Safety Education Center

21. Services Motion to accept bid and approve contract between West Chester Township 
Board of Trustees and Jackson Construction, Inc. for the 2024 Curb Replacement 
Program  not to exceed $1,286,452.20; and, authorize Township Administrator to 
make non-substantive changes with Law Director approval and execute said 
contract (CIP 1612 and 1936)

22. Services Motion to accept bid and approve contract between West Chester Township 
Board of Trustees and Benchmark Land Management LLC for the 2024 Storm 
Water Pipe Replacement Program not to exceed $649,362.67; and, authorize 
Township Administrator to make non-substantive changes with Law Director 
approval and execute said contract (CIP 1613)

23. Services Motion to advertise Request for Qualifications for consultants for small project 
selection

Resolutions
24. 2nd Reading Resolution 17-2024 approving Major Change for Case # MC 01-24 Keefe, Tract 1; 

Floor and Décor 

Citizen’s Comments

Discussion Items & Elected Official Comments

Adjourn



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Presentation Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Jack Dominic, National Voice of America Museum of Broadcasting - VOA Update

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Personnel Item
Submitted By:
Tonya Pointer, Director of Human Resources

Motion:
Accept various employee resignations per attached report

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00





AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Action Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Motion to approve Trustee Meeting Minutes - March 12, 2024

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00
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Record of Proceedings:                         March 12, 2024  
West Chester Township Board of Trustees - Regular Meeting
  
Convene:  Chairperson Wong convened the meeting at 5:02 p.m.
Roll Call: Mr. Wong, Mr. Welch, and Mrs. Becker responded.   
Pledge of Allegiance: Repeated by those present.

At 5:04 p.m., Mr. Wong motioned to recess the Regular meeting and go into Executive Session 
with legal counsel for the purpose of: (1) Considering employment, appointment, and 
compensation of a public employee or official. O.R.C. 121.22(G)(1); (2) reviewing negotiations 
or bargaining sessions with public employees concerning their compensation or other terms and 
conditions of their employment O.R.C. 121.22(G); (3); to consider purchase of property for 
public purposes in accordance with Section 505.10 of the O.R.C, O.R.C.121. 22 (G) (2).    
MOTION made by Mrs. Becker, seconded by Mr. Welch to recess the Regular meeting and go 
into Executive Session. Discussion: none.  Motion carried unanimously.  Mr. Wong said the 
Board would return to adjourn the Executive Session.

Post Executive Session/ Adjournment 

MOTION made at 5:57 p.m. by Mr. Welch to adjourn the Executive Session and resume the 
Regular meeting, seconded by Mrs. Becker.  Discussion:  none.  Motion carried unanimously.  

Citizen’s Comments 

There were no citizen’s comments.

Mr. Wong recognized Leo Chan, Executive Director of the Asian Chamber of America in the 
audience.

Presentations

Joe Hinson, President & CEO, West Chester Liberty Chamber Alliance, gave an update of 
Chamber member services.  

Personnel Items      

There were no personnel items.

Action Items – For Approval by Motion

MOTION made by Mrs. Becker, seconded by Mr. Welch, to approve payment of bills – 
February 19, 2024 through March 1, 2024.  Discussion: none.  Motion carried unanimously.

MOTION made by Mr. Welch, seconded by Mrs. Becker, to approve the Trustee Meeting 
Minutes for February 27, 2024.  Discussion: none.  Motion carried unanimously.
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Mr. Burks submitted the following requisitions greater than $7,500:

4.  Adm          $46,155.22  Frost Brown Todd, LLC - Legal Services through January 31, 2024
                                          (various departments) 
5.  CIT            $72,302.46  Dell Marketing LP - Renew annual Microsoft Enterprise Agreement 
6.  Fire          $186,714.00  Fire Safety Services, Inc. - Purchase 46 sets of turnout gear 
                                         (CIP# 1634) 
7.  Fire            $21,004.56 Motorola Solutions, Inc. - Purchase four APX 4500 Mobile radios
                                          (CIP# 1947) 
8.  Services   $227,828.00 MC Equipment, LLC – Purchase and install snow removal equipment
                                          for salt trucks (CIP# 1749)
9.  Services     $62,100.00 Precision Mulching, Inc. – Purchase and install mulch for various
                                           township landscape areas and round-a-bouts 
10. Services    $59,696.70 Smith Garage Equipment – Purchase tire changer and balancer 
                                          (CIP# 1938) 
11. Services    $43,945.00 Green Climber of North America, Inc. – Purchase Slope Mower 
                                          (CIP# 1916) 
12. Services    $17,360.76 Butler County Engineer’s Office – Reimburse 2023 costs for traffic
                                          signal mast arms

Requisitions – Greater than $7,500.00

MOTION made by Mrs. Becker, seconded by Mr. Welch, to approve payment of requisitions 4 
through 12.  Discussion: In response to Trustee questions, Services Director Arun Hindupur 
explained the operation of the Slope Mower.  He’ll look into whether or not the purchase 
includes a warranty.  He’ll report back on the warranty for the salt truck snow removal 
equipment.  Motion carried unanimously.

Business Items

MOTION made by Mrs. Becker seconded by Mr. Welch, to approve 2024 Gold Sustaining 
Sponsorship of $10,000.00 to the West Chester Liberty Chamber Alliance; and, authorize 
Township Administrator to sign Memorandum of Understanding setting the terms for the 
investment.  Discussion: Mrs. Becker said the Chamber was good for the community.  Mr. 
Hinson from the Chamber addressed the Board when Mr. Welch asked what benefits and points 
the Township was receiving for its $10,000.  Motion carried unanimously.

MOTION made by Mrs. Becker, seconded by Mr. Welch, to request to advertise Request for 
Proposals seeking vendors to process Fire Department Emergency Medical Service Billing and 
Accounts Receivable.  Discussion: none.  Motion carried unanimously.

First Reading of Resolutions & Reading of Emergency Resolutions

(Resolution 17-2024 - approving Major Change for Case # MC 01-24 Keefe, Tract 1; Floor and 
Décor - was read at the public hearing later that evening.) 
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Citizen’s Comments

There were no citizen’s comments. 

 Second Reading & Vote on Pending Resolutions & Vote on Emergency Resolutions

There was no Second Reading & vote on pending resolutions & vote on emergency resolutions.

Discussion Items & Elected Official Comments  

Mr. Burks expressed praise for the working relationship the West Chester/Liberty Chamber 
Alliance has with the Asian Chamber of America.

Adjournment

MOTION made at 6:33 p.m. by Mrs. Becker, seconded by Mr. Welch, to adjourn the March 12, 
2024 Regular meeting.  Discussion:  none.  Motion carried unanimously.  

 Respectfully Submitted, Approved,

_____________________________  ____________________________

Bruce Jones, Fiscal Officer                              Lee Wong, Chairperson

***********

Public Hearing 7:00 p.m.
Case # MC 01-24 Keefe, Tract 1; Floor and Décor

Staff report:  Mr. Tim Dawson presented the staff report, including a PowerPoint presentation 
with site aerials, directional views, relevant site zoning history, as well as current zoning, Land 
Use compatibility, and an overview of the applicant’s proposal.  Mr. Dawson concluded by 
saying the Trustees were to either approve the application, approve with modifications, or deny 
the submitted Major Change. Mr. Dawson answered questioned posed by the Board.

Mr. Wong then invited the applicant to address the Board:

 The Land Development Manager for Floor and Décor, 2500 Windy Ridge Parkway, Atlanta, Ga,    
presented greater details of their proposal and responded to Trustee questions.  Mr. Wong then 
asked for comments as follows:

Proponent Comments: none.

Opponent Comments: none. 
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Hereupon Mr. Dawson read the First Reading of Resolution 17-2024:
This is Resolution 17-2024 approving a Major Change to Case # MC 01-24, Keefe Tract 1;  
Floor and Décor:
“Be it resolved that on the basis of the above findings and actions, the Township Board of 
Trustees does approve the Major Change to Keefe, Tract 1; Floor and Décor, with 16 
conditions.”

MOTION by Mrs. Becker, seconded by Mr. Welch, to close the Public Hearing.  Discussion: 
none.  Motion carried unanimously.

Thereupon Mr. Wong declared the Public Hearing closed at 6:46 p.m.

***********************



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Action Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Motion to approve payment of bills - March 11, 2024 through March 15, 2024

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na
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e

Purchase Order: Total Encumbrance: $       .00
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AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Pinecrest Nursery - $19,635.00 - Install new retaining wall in Administration courtyard (CIP 1993)

Background:
The retaining wall in the courtyard between Administration and the Fire Department is failing. This CIP was 
budgeted for $100,000.00 to repair the collapsing retaining wall.

Four quotes were retained to remove and repair the existing retaining wall. The lowest bid came in at 
$17,850.00 from Pinecrest Nursery and Garden Center.

The Township has done business with Pinecrest for many years. With a ten percent contingency, the total for 
the project is $19,635.00.

Budgeted Item: N/A; CIP, TIF

CIP #: 1993

TIF Info: 218-AD00-5701Fi
na

nc
e

Purchase Order: 24001029 Total Encumbrance: $  19,635.00













AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
President and Fellows of Harvard College - $17,500.00 - Purchase tuition, housing, and curricular materials for 
Administrator Burks

Background:
As agreed and approved in the 2024 budget, the Township Administrator will attend the Harvard Kennedy 
School Senior Executives in State and Local Government training program from June 3 to 21, 2024. This training 
program is considered the pinnacle of professional development for local government managers. 

The program fee is $17,400 and includes tuition, housing, curricular materials, and most meals. This program is 
a core program in the Public Leadership and Public Policy concentrations. Additionally, it can be used as a third 
program for any concentration in the highly desired Executive Certificate series. 

Program Overview
Today’s senior executives in state and local governments face greater demands from a skeptical public than at 
any time before. Leading effectively in this environment is an enormous challenge. Senior executives in local 
government and nonprofit organizations need the skills and insights to develop creative solutions under tight 
constraints and increased public scrutiny.

Senior Executives in State and Local Government, a three-week, on-campus program, provides those skills and 
insights through traditional and hands-on learning experiences. Attendees will learn to develop new conceptual 
frameworks for addressing policy issues and examine individual leadership styles and how to be more effective. 
The Administrator will also explore the relationship between citizens and their government.

Topics include: 
Leadership: Learn to exercise leadership without authority while analyzing and managing dynamics that impede 
progress

Negotiation: Move beyond positional bargaining to build strong, resilient relationships with key partners

Effective partnerships: Create and manage key relationships for maximum impact

Policy modeling and implementation: Discover how to craft policy to address critical issues—and how to 
determine whether you are successful

Urgent and real-time challenges: Delve into the issues that state and local leaders confront every day, such as 
finance and budgeting, crisis management, community safety, and economic development

Budgeted Item: N/A;

CIP #:

Fi
na

nc
e

TIF Info:



Purchase Order: PR 24001055 Total Encumbrance: $  17,500.00



Processing time: up to 4 weeksCHECK

CREDIT CARD

Processing time: up to 3 business daysBANK WIRE & ACH TRANSFER

INVOICE

Bill To:

Description Dates Total (USD)

Senior Executives in State and Local Government Jun 3 - Jun 21, 2024 $ 17,400.00

:Additional Invoice Information  

PAYMENT METHODS: Payment  and must be made in U.S. dollars (USD). Payments by must include invoice number check

must be drawn on a U.S. bank account. Checks issued by foreign banks will not be accepted.

Account Name: President and Fellows of Harvard College

Bank Name & Branch Address: Bank of America, 100 Federal Street, Boston, MA, 02110, USA

Bank Account Number / IBAN: 89893825

Routing/ABA/USAWIRE Transfer Number: 026 009 593

ACH Transfer/Routing Number: 011 000 138

SWIFT Code Number / BIC Code: BOFAUS3N

We currently accept credit card payments by Visa, MasterCard, and American Express.

To make a payment by credit card, please .click here

Payable to: President and Fellows of Harvard College

Mail to: Finance Office, Harvard Kennedy School Executive Education

79 JFK Street – Mailbox 73, Cambridge, MA 02138, USA

HARVARD INFORMATION
Tax ID Number/EIN: 04-2103580 UEI: MJJXCN1DELJ5 CAGE Code #3FRJ3 Harvard W-9 Form

If you have any questions, please visit/contact us at:

Email:  | Phone: 1-617-496-9000, option 2 | Fax: 1-617-495-2267 | exed@hks.harvard.edu Cancellation & Refund Policy

West Chester Township
Larry Burks
9113 Cincinnati Dayton Road
West Chester OH 45069
United States of America

Invoice: HKSEE044836

Billing Date: 8/29/2023

Billing Due Date: 9/28/2023

PO#:

Amount Due (USD) $  17400.00

Participant:
Larry Burks

Payments Received $  0.00

Remaining Balance $  17400.00



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Rick L. Prinz, Fire Chief

Motion:
Bound Tree Medical LLC - $63,249.47 - Purchase EMS supplies for annual bulk order

Background:
Request purchase order approval for Bound Tree as part of the yearly bulk supply order. 

Our EMS supplies are ordered based on inventory control and a tracking system that shows what was used and 
how many we have in inventory. It is critical to have the supplies needed on hand for proper patient care.  
Some items are sole source only supplier therefore no competing bids were available.  

See attached documentation for the complete list of items to be purchased.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 24000980 Total Encumbrance: $  63,249.47





















AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Rick L. Prinz, Fire Chief

Motion:
Teleflex LLC - $19,415.00 - Purchase EMS supplies for annual bulk order

Background:
Request purchase order approval for Teleflex LLC as part of the yearly bulk supply order. 

Our EMS supplies are ordered based on inventory control and a tracking system that shows what was used and 
how many we have in inventory. It is critical to have the supplies needed on hand for proper patient care.  
Teleflex LLC is a sole source supplier therefore no competing bids were available.  

See attached documentation for the complete list of items to be purchased.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 24000982 Total Encumbrance: $  19,415.00





AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Rick L. Prinz, Fire Chief

Motion:
Penn Care, Inc. - $18,628.55 - Purchase EMS supplies for annual bulk order

Background:
Request purchase order approval for Penn Care as part of the yearly bulk supply order. 

Our EMS supplies are ordered based on inventory control and a tracking system that shows what was used and 
how many we have in inventory. It is critical to have the supplies needed on hand for proper patient care.  
Some items are sole source only supplier therefore no competing bids were available.  

See attached documentation for the complete list of items to be purchased.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 24000986 Total Encumbrance: $  18,628.55





















AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Rick L. Prinz, Fire Chief

Motion:
Stryker Sales LLC - $12,909.90 - Purchase EMS supplies for annual bulk order

Background:
Request purchase order approval for Stryker Sales as part of the yearly bulk supply order. 

Our EMS supplies are ordered based on inventory control and a tracking system that shows what was used and 
how many we have in inventory. It is critical to have the supplies needed on hand for proper patient care.  
Some items are a sole source supplier therefore no competing bids were available.  

See attached documentation for the complete list of items to be purchased.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 24000985 Total Encumbrance: $  12,909.90





AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Barb Wilson, Director of Public Information & Engagement

Motion:
VIP Printing Center - $9,396.00 - Print Summer 2024 Community Report

Background:
In addition to nearly daily releases of a digital Community Report, Public Information & Engagement assembles 
two printed publications for delivery to every address in the Township each year.

VIP Printing Center has provided the best price to date. This requisition is for the summer issue of The 
Community Report which should arrive in mailboxes by mid-May.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 24000972 Total Encumbrance: $   9,396.00





AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Colonel Joel M. Herzog, Chief of Police

Motion:
DataWorks Plus LLC - $17,241.25 - Replace and upgrade LiveScan system  (CIP 1961)

Background:
The Police Department is requesting Trustee approval to purchase a new LiveScan system for the jail. CIP 1961 
has been budgeted for $19,000 to purchase an upgraded desktop criminal LiveScan Plus System. This system 
includes LiveScan software, cabinet, printer, installation, configuration, testing, and warranty. 

LiveScan is an integrated fingerprint station that permits an operator to enter or download demographic data 
descriptors, and electronically capture all primary biometrics, including fingerprints (rolled/flat), digital 
signatures, and palm prints. This LiveScan system is BCI and FBI-certified. The current system has reached the 
end of its life and is a non-supported LiveScan System.

Thank you for your consideration.

Budgeted Item: N/A; CIP

CIP #: 1961

TIF Info:Fi
na

nc
e

Purchase Order: REQ 24001040 Total Encumbrance: $  17,241.25

























AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Jamie’s Mulch and Topsoil, Inc. - $63,691.40 - Maintain infield landscaping areas at Union Centre Blvd DDI

Background:
In an effort to address the growth of vegetation and maintain aesthetics in the UCB DDI landscaping area, the 
Community Services department would like to have a contractor maintain the infield landscaping areas.  

Jamie’s landscaping was the lowest quote.  As such, The Community Services Department requests a Purchase 
Order in the amount of $63,691.40 for maintenance of the UCB DDI infield landscaping areas.

Budgeted Item: N/A; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 24001022 Total Encumbrance: $  63,691.40





AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Emcor Facilities Services, Inc. - $30,000.00 – Allocate cleaning fees for Muhlhauser Barn

Background:
On November 16, 2021 the Board approved a contract with Emcor Facilities Services for facility maintenance on 
various township buildings. The cleaning of the Muhlhauser Barn after each rental is not a part of that facility 
contract.

Working with the events staff and the current events schedule, we anticipate 100 cleanings could potentially be 
needed for 2024. Each year since 2011, the Barn has generated more revenue than expenses as a result of 
rentals. In addition, we would be doing deep cleanings during the rental season.

The Muhlhauser Barn is cleaned after each rental, and prior to the next rental. Cleaning occurs between the 
hours of 12am and 8am. The $250.00 cost for cleaning the Barn after each rental is included in the Muhlhauser 
Barn budget and is passed along to the renter in the rental fee paid by each user.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 24001018 Total Encumbrance: $  30,000.00



  

 
  
  Cincinnati, OH 45215 
  Phone 513-948-8469 
  Fax 513-821-7156 
 
 
 
 
 
 
 
      March 8, 2024                                                                                                                                     E0020R3                        
 
     Arun 
     West Chester Township 

 
 
                
Reference:   Muhlhauser Barn Event Cleanings Cleaning 

 

  

 

Scope of Work:  Have Sciota Services clean the Barn after each rental event 

 

Cost Per Event   $250.00 

 

Extra clean during season per cleaning $777.78 

       

            

   

John Puthoff 

Emcor Facility Services 

759-7317 



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Requisition Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
CTL Engineering, Inc. - $25,500.00 - Purchase geotechnical exploration pavement evaluation for the Safety Services 
Center parking lot (CIP 1221 and 292)

Background:
Community Services has been working on improvements to the Safety Service Center. As part of this project the 
asphalt area will be resurfaced. Testing of the asphalt is required to determine condition in order to properly 
repair. 

CTL Engineering, Inc. will perform up to 21 borings of the pavement area. 

Community Services requests a Purchase Order in the amount of $25,500.00 for geotechnical exploration of the 
SSC parking lot.

Budgeted Item: Yes; CIP, TIF

CIP #: 1221 & 292

TIF Info: 219Fi
na

nc
e

Purchase Order: 24000956 Total Encumbrance: $  25,500.00



CTL Engineering, Inc. 

2105 Schappelle Lane Cincinnati, Ohio 45240 

Phone: 513/722-8665 • Fax: 513/834-6650   AN EMPLOYEE OWNED COMPANY 
 
Consulting Engineers • Testing • Inspection Services • Analytical Laboratories Established 1927 
 

March 7, 2024 
 
 
West Chester Township 
9577 Beckett Road 
West Chester, Ohio 45069 
  
Attention: Mr. Joel Woodrum – Assistant Superintendent 
 
Reference: Proposal for Geotechnical Exploration  
  Pavement Evaluation - West Chester Township Service Center 

9577 Beckett Road, West Chester, Butler County, Ohio 
CTL Proposal No. 24050013CIN-PPL 

 
Dear Mr. Woodrum: 
 
CTL Engineering, Inc. (CTL) is pleased to submit this proposal for providing a geotechnical 
subsurface exploration for the referenced project.  The proposal outlines the project information 
and description, scope of work, fee, schedule and authorization procedures 
 
1.0 PROJECT INFORMATION & DESCRIPTION 

Project information was initially provided to CTL by The Kleingers Group. (TKG) in emails 
delivered on February 8 and 11, 2024.  CTL also had a phone conversation with Mr. Joel Woodrum 
with West Chester Township on March 4, 2024 to discuss evaluating the entire pavement area.  
The project will consist of reconstructing the existing flexible (asphalt) pavement area at the West 
Chester Township Service Center campus located 9577 Beckett Road in West Chester Township, 
Butler County, Ohio.  The overall asphalt pavement area is approximately 13.2± acres. Within this 
area (Area A), the southern entrance drive and parking lot comprises about 113,000 square feet 
(2.6 acres) with the remaining Service Center asphalt pavement area (Area B) comprises about 
461,000 square feet (10.6 acres). West Chester Township is planning to reconstruct the pavement 
area that is anticipated to be performed in 2024. 
 
2.0 SCOPE OF WORK 

West Chester Township requested CTL perform a geotechnical exploration to evaluate the existing 
pavement section and the underlying subgrade for the reconstruction of the referenced project.  
CTL proposes to perform up to twenty-one (21) soil test borings for the entire pavement area, with 
6 test borings planned for the Area A and fifteen (15) test borings for the remaining pavement Area 
B.  A planned layout of the boring locations is attached.  Each of the borings will be advanced to 
an average depth of approximately 7 feet below the existing pavement surface. The total drilling 
and sampling footage is 42 feet for Area A and 105 feet for Area B. 
 
It is assumed that the boring locations will be accessible with a truck-mounted drill rig.  The test 
borings will be drilled using either solid flight augers (SFA) or hollow stem augers (HSA).  
Standard Penetration Tests (SPTs) will be conducted at 1.5-foot intervals in the test borings using 
a 140-pound hammer, falling 30 inches to drive a 2-inch O.D. split barrel sampler for 18 inches. 
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The disturbed spilt-barrel soil samples obtained from the drilling operations will be stored in glass 
jars, visually classified in the field and laboratory. Moisture content, hand penetrometer, and  grain 
size analysis and Atterberg Limits tests will be performed on selected samples recovered from the 
test borings.  The coordinates (Latitude and Longitude) and ground surface elevations at the drilled 
boring locations will be determined by others and provided to CTL or CTL will estimate the 
coordinates using a site plan prepared by others along with Google Earth software and measured 
distances from existing site features. 
 
The subsurface data obtained from the field and laboratory testing will be used to determine the 
existing subsurface conditions for the reconstruction of the pavement.  All of these items will be 
submitted in a written engineering report reviewed and signed by a registered Professional 
Engineer, specializing in geotechnical engineering, and licensed in the State of Ohio. 
 
Procedures 

A. The location of the proposed test borings in the field will be performed by CTL.  CTL will 
contact underground utility protection service (OHIO811) to clear the test boring locations 
for the presence of underground utilities.  CTL will also subcontract a private underground 
utility locate service to clear the test boring locations prior to drilling.  CTL will adjust the 
locations if conflicts with existing utilities are within close proximity. 

B. Coordinate the drilling schedule with West Chester Township Service Center personnel. It 
is assumed that the drill crew will be able to work continuously and have access to all of 
the test boring locations uninterrupted.  Phasing of performing the test borings can be 
accomplished so as to not prevent access by the Service Center vehicles. 

C. Drilling and sampling of test borings. It is assumed that the test borings for Area A will be 
completed in one (1) work day while the test borings for Area B will take approximately 
up to two (2) work days. 

D. Field and laboratory testing in accordance with ASTM or geotechnical engineering 
industry standards. 

E. Engineering evaluation and reporting to include: 

1. General description of the site 

2. Boring logs and soil profile to include: 

a. Coordinates (Latitude and Longitude) along with ground surface elevations 
at each test boring location provided by others or estimated by CTL. 

b. Thickness of pavement, topsoil, fills and subsurface strata. 

c. Description of the soil material type per ODOT classification, including 
consistency or relative density and moisture content. 

d. Record of SPT N60-values and/or unconfined compressive strength (hand 
penetrometer) of split barrel (spoon) samples in cohesive materials. 

e. Groundwater depths encountered during drilling and at completion of 
drilling and sampling.  Subsequent groundwater level measurements will 
not be made in boreholes. 
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f. Natural moisture content of the soil samples recovered as a function of 
depth.  

g. Results of all soil laboratory tests. 

3. Engineering evaluation and analysis of the soil subgrade utilizing the ODOT Subgrade 
Analysis guidelines. 

4. Recommended CBR value and Group Index value. 

5. Recommendations for subgrade stabilization or modification per ODOT guidelines, if 
applicable. 

6. Recommendations for additional exploration, laboratory testing, engineering 
evaluation or analysis, if necessary. 

 
Reporting 

CTL will prepare and deliver to West Chester Township the written engineering report with all 
data attached in appendices in digital format (PDF) via email through CTL’s internet based, access 
protected, reporting portal.  The report will contain the above information along with CTL’s 
engineering analysis and evaluation in addition to test boring records, a generalized subsurface 
profile and a summary of the geotechnical laboratory tests results.  Once CTL has submitted the 
report to West Chester Township and it is reviewed, CTL will discuss with West Chester Township 
and its site civil engineering consultant, CTL’s findings and recommendations.  The anticipated 
duration schedule is outlined in the Schedule section below.   
 
 3.0 FEE PROPOSAL 

CTL proposes the following lump sum not to exceed fees for the above described scope of 
services in the table below.   
 

Summary of Fees 

Location No. of Test Borings Fee 

Area A – 2.6 acres 6 $9,000 

Area B – 10.6 acres 15 $16,500 

TOTAL 21 $25,500 

 
CTL will submit monthly invoices that will briefly summarize the work activities performed and 
the corresponding fees invoiced will be based on a percentage of the overall scope of services 
completed by CTL during the period. 
 
The above geotechnical exploration scope of services and estimated not to exceed fee assume the 
following: 

 West Chester Township Service Center will provide access for CTL personnel to mark the 
test borings in advance of performing the test borings.   

 CTL will locate the test borings in the field and mark the locations using white spray paint.  
CTL will contact OHIO811 to perform the utility clearance. It is understood that TKG 
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and/or West Chester Township Service Center personnel will review the marked boring 
locations to confirm that underground utilties are not in conflict with the marked test boring 
locations.  CTL will also subcontract a private utility locate service to clear the test boring 
locations. 

 CTL will coordinate the proposed drilling schedule and access with West Chester 
Township Service Center personnel prior to the mobilization of our drilling equipment and 
field personnel to the site. 

 The boring layout, utility clearance and field exploration (test borings) activities will occur 
during separate timesframes.  CTL will utilize a track or truck-mounted drill rig to perform 
the field work during typical normal daylight hours (8 AM to 5 PM).   

 The drilled boring locations (coordinates) and corresponding ground surface elevations 
will be provided to CTL by others or estimated from a site plan prepared by others for CTL 
to prepare the test boring records, soil profile and a boring location plan. 

 CTL has assumed that there will be no additional time reserved for the drill crew to gain 
access to the work area (e.g. check-in with West Chester Township Service Center, setup, 
etc.).  Once CTL’s drill crew and equipment are within the designated work area they will 
be allowed to access all of the boring locations without further requirements that will affect 
their time on site. If stand-by time is incurred this will be charged at an additional rate of 
$250 per hour. 

 After each test boring is completed, the drill crew will backfill each borehole with soil 
cuttings mixed with bentonite chips up to within the depth of the pavement section. A 
minimum of six (6) inches of concrete will be used to seal the borehole surface.  Any excess 
soil cuttings will be removed from the borehole area and disposed in a designated area off-
site. 

 Our geotechnical exploration scope of work does not include performing an environmental 
assessment or environmental screening of the soil cuttings brought to the surface.  This 
scope of work, if authorized, will be performed as a separate task. 

 
4.0 SCHEDULE 

CTL can begin planning and coordination of the work immediately upon receiving written 
authorization to proceed and an executed agreement. A drill crew can typically be scheduled and 
mobilized within 3 to 4 weeks of being provided authorization to proceed.  A tentative calendar 
schedule can be provided once and executed agreement and notice to proceed has been provided 
to CTL.  CTL anticipates providing initial results of the test borings within two (2) weeks of 
completing the field exploration (test borings).  CTL anticipates delivering the geotechnical 
exploration report within four to five (4 to 5) weeks of completing the field exploration.  If this 
schedule does not meet your requirements, we can discuss an alternative to this assumed schedule. 
 
5.0 AUTHORIZATION 

The CTL Agreement is attached with our standard terms and conditions. This proposal is firm for 
a period of 30 days after the date of this proposal. After 30 days, the proposal shall be reconfirmed 
by both CTL and West Chester Township as to availability and fees. In addition, this information 
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is proprietary and confidential and CTL assumes no responsibility or liability for the reliance 
hereon or use hereof by anyone other than the West Chester Township. 
 
6.0 CLOSING 

We appreciate the opportunity to submit this proposal and look forward to working with you on 
this project.  If you have any questions or need further information, please do not hesitate to contact 
us. 
 
Respectfully submitted, 

CTL ENGINEERING, INC. 

 
Doug R. Batt, P.E. 
Associate 

Attachment: CTL Agreement, Boring Layout Plan 

2024.02.16_24050013CIN-PPL_Kleingers_Pvmt Eval_West Chester Twp Service Center 



AGREEMENT FOR ENGINEERING AND TESTING SERVICES

THIS AGREEMENT ("Agreement") is by and between  CTL Engineering, Inc. ("CTL"), and

West Chester Township
9577 Becket Rd
West Chester, OH - 45069
USA

Project Name

("CLIENT"), who agree as follows:

PROJECT DESCRIPTION. CLIENT desires to engage CTL to provide Engineering and related technical services and other services in connection
with CLIENT'S project ("PROJECT"). The project is described as follows:

Pavement Evaluation

Proposal No. 24|05|0013|CIN|PPL

If to CLIENT,

SCOPE  OF  SERVICES.  CTL  shall  provide  for  CLIENT,  Engineering  and   related  technical  services  for  the  PROJECT  in  accordance  with  the
accompanying proposal made a part hereof and entitled "Proposal".

In consideration of the foregoing, CTL and CLIENT agree as follows:

If to CTL,

CTL Engineering, Inc.
Attn: Mr. C. K. Satyapriya
2105 Schappelle Lane
Cincinnati, Ohio - 45240
USA

West Chester Township
Attn : Joel  Woodrum
9577 Becket Rd
West Chester,OH - 45069
USA

Date

Print Name & Title

Signature

Authorization by the Client  to proceed, whether oral  or  written, constitutes acceptance of  the terms and conditions of  this Agreement,  without
modification, addition or deletion. In the event Client's acknowledgement, invoice or other forms state terms additional to or different from those
set forth herein, this shall  be deemed a notification of objection to such additional  and/or different terms and a rejection thereof. No waiver or
modification  of  the  terms  and  conditions  set  forth  herein  shall  be  binding  upon  CTL  Engineering  unless  made  in  writing  and  signed  by  CTL
Engineering's authorized representative.

(CLIENT)

Date

Print Name & Title

Signature

(CTL)

CTL Engineering, Inc. West Chester Township

Douglas Batt R. P.E.  Department Manager



1.2  CLIENT agrees, to the fullest extent permitted by law, to indemnify,
protect,  defend,  save  and  to  hold  CTL  and  CTL’s  sub-consultants
harmless  from  and  against  all  liability,  damage,  loss,  claims  demand,
actions  and  expenses,  (including  attorney’s  fees  and  all  other  cost  of
defense) that arise out of, or are claimed to arise out of or be connected
to the performance of the Client's Responsibilities under this Agreement
(including  inaccuracies  or  incompleteness  with  regard  to  information
provided by or through CLIENT). The promise of indemnification in this
Section shall not be construed to indemnify CTL for any loss or damage
attributable to the negligent acts or omissions of CTL.

Article 3. INSURANCE & BONDS

3.1  CTL maintains the following insurance for which it  will  provide an
insurance certificate upon request:  Worker’s Compensation

2.7  CTL shall retain the copyright on all reports, plans, specifications,
field  data,  notes  and  other  documents,  including  all  documents  on
electronic media, prepared by  CTL as instruments of service. CTL will
distribute  reports  only  to  those  persons,  organizations  or  agencies
specifically  designated  in  writing  by  CLIENT  or  its  authorized
representative or as required by law.

5.3    CTL  shall  be  paid  in  full  for  all  services  under  this  Agreement,
including  any  overruns,  or  unforeseen  services  exceeding  original
contract  requirements.   Payment  for  such  services  shall  be  made
irrespective  of  any  claim  by  CLIENT or  others  for  compensation  as   a
result  of  additional  work  completed.   Such  claims  shall  not  delay
payment of fees for services performed by CTL.

2.6   Various Investigations.   If  the  scope of  CTL's  services  includes  a
particular  investigation  of  specific  areas  of  buildings  or  samples  of
materials, CLIENT acknowledges that the investigation conducted and
resulting report is not intended to represent an inspection of the entire
building or of the materials sampled. There is and can be no guarantee
that conditions at the point of testing will be identical to that of the entire
testing  site.  Accordingly,  CLIENT  understands  that  conditions
discovered during the course of the PROJECT, may result in variance
to the original report and cause delay or increased cost.

2.5   Samples  and  Records.   Unless  stated  otherwise  in  the
accompanying  Proposal,  CTL  will  retain  samples  for  a  period  of  30
days  following   submission  of  the  report,  unless  requested  otherwise,
after  which  samples  will  be  discarded.  CTL  will  retain  all  pertinent
records relating to the services performed for a period of one (1) year
following submission of the report, during which period the records will
be made available to CLIENT.

5.2   Invoices  that  remain  unpaid  beyond  thirty  (30)  days  will  be
considered delinquent and shall be subject to a service charge at a rate
of 1.0% per month of the unpaid balance amount.  In the event that any
invoice remains delinquent for  90 days or more, CTL reserves the right
to  suspend  or  terminate  this  Agreement  and  pursue  any  remedies
available  by  law.   In  the  event  of  suspension/termination  CTL  shall
have  no  liability  to   client  for  delay  or  damages  caused  by  such
suspension  or  termination.  If  collection  proceedings  are  initiated
against  CLIENT  for  any  delinquent  amount,  CLIENT  agrees  to  pay
CTL’s attorney’s fees and collection costs.

2.4  CTL  Personnel.   If  CTL  personnel  are  required  to  participate  in
claims involving the PROJECT arising from the work of others, CLIENT
agrees  to  compensate  CTL  personnel  for  the  time  expended  at  CTL
personnel’s  standard  fee  schedule.   Upon  request,  CLIENT  agrees  to
advance  to  CTL  personnel  a  retainer  for  the  estimated  expected
services.

5.1   CLIENT  will  pay  CTL  for  services  and  expenses  in  accordance
with  the  Unit  Rates  stated  in  the  Proposal  and  if  applicable,  in
accordance with CTL’s Standard Fee Schedule. CTL’s invoices will be
presented at the completion of its work or monthly and shall be paid in
full  within  thirty  (30)  days  of  receipt  by  CLIENT  or  its  authorized
representative.

2.3  CTL will  not be responsible for and will  not have control or charge
of  specific  means,  methods,  techniques,  sequences,  or  procedures  of
construction  or  other  field  activities  selected  by  CLIENT  or  its
contractors, or safety precautions and programs incident thereto.

PAYMENTArticle 5.
2.2  Project  Documents.   When  CTL  does  not  prepare  the  Project
Documents,  CLIENT waives  all  claims  against   CTL  arising  from or  in
any  way  connected  with  errors,  omissions,  conflicts,  or  ambiguities
contained therein.

2.1  CTL shall  not be responsible for acts or omissions of any party or
parties involved in the design or construction of the PROJECT when not
retained directly by CTL.

4.2  CTL will exercise that degree of care and skill ordinarily exercised
by  engineering/testing  firms   providing   similar  services.
Notwithstanding  anything  to  the  contrary  CTL  makes  no  other
warranties,  express  or  implied.   CTL  will  provide  only  those  services
that, in the opinion of CTL, lie within the technical professional areas of
skill  of  CTL  and  which  CTL  is  adequately  staffed  and  equipped  to
perform   under  the  general  direction  of  a  Registered  Professional
Engineer.

GENERAL CONDITIONSArticle 2.

4.1   To  the  maximum  extent  permitted  by  law,  Client  agrees  to  limit
CTL’s  liability  for  CLIENT’s  damages,  in  contract,  tort  or  otherwise,
including  consequential,  exemplary,  special,  incidental  or  punitive
damages  and  lost  profits,  to  the  sum  of  $10,000  or  CTL's  fee,  as
provided  in  the  Proposal,  whichever  is  greater.   This  limitation  shall
apply to all causes of action in the aggregate.

1.3   Entry.  CLIENT shall  ensure  the  right  to  entry  onto  PROJECT site
for CTL.

Article 4. LIMITATIONS ON LIABILITY / STANDARD OF CARE

3.2  Additional Insurance/Bonds. If CTL is required to obtain additional
insurance  to  what  it  normally  maintains  or  payment/performance
bonds,  the  cost  of  such  additional  insurance/bonds  shall  be  a
reimbursable additional expense.

1.1  Client  shall  provide  to  CTL  such  information  as  is  available  to
CLIENT and CLIENT's   consultants and contractors,  and CTL shall  be
entitled to rely upon the accuracy and completeness thereof.

Insurance; Professional Liability Insurance; General Liability Insurance;
Auto Insurance.

Article 1. CLIENT'S RESPONSIBILITIES

5.4  Payment:  Client  shall  pay  CTL  within  30  days  of  receipt  of  CTL’s
invoice.  If Client objects to said invoice it will  provide detailed reasons
for  such  objections  within  10  days  of  receipt  thereof.  Interest  at  the
statutory rate shall begin accruing 60 days after receipt of such invoice
and if  an invoice remains unpaid 90 days after receipt  CTL shall  have
the right  to immediately  suspend services or terminate this  Agreement
without  any liability  to  Client.  CTL may pursue any remedies  available
by  law  including  but  not  limited  to  collection  proceedings.   If  CTL
initiates  collection  proceedings  against  Client  for  any  delinquent
amount,   Client  agrees  to  pay  CTL’s  attorney’s  fees  and  collection
costs.

Further, Client agrees it  shall  not withhold any payment to CTL unless
and to the extent Owner withholds payments to Client because of faulty
work  of  CTL,  even  if  Client  erred  in  estimating  the  amount  of  work  or
duration  of  hours  required  to  be  performed  by  CTL  and  its
subcontractors.



This  Agreement  may  be  terminated  by  either  party  upon  receipt  of
written  notice  or  by  mutual  written  agreement.   Termination  shall  be
effective upon receipt of written notice by the non-terminating party, or
immediately  upon  execution  of  a  mutual  written  agreement.   If  this
Agreement is terminated by either party, CTL shall be paid in full for all
services,  including  overhead  and  profit,  performed  through  the
termination  date  and  those  expenses  caused  by  the  termination.,
CLIENT shall be provided with a complete report of the results of tests
and analysis conducted prior to termination.

8.4  Mediation.   In the effort to resolve any conflicts that arise CLIENT
and CTL agree that as a condition precedent to litigation as provided in
Section 8.2, all  disputes between them arising out of or r elating to the
Agreement  shall  be  submitted  to  non-binding  mediation  unless  the
parties  mutually  agree  in  writing  otherwise.  CLIENT  and  CTL  further
agree  to  include  a  similar  mediation  provision  in  all  agreements  with
independent contractors and consultants retained for the PROJECT and
to require all independent contractors and consultants also to include a
similar  mediation  provision  in  all  agreements  with  sub-contractors,
sub-consultants,  suppliers  or  fabricators so retained,  thereby providing
for mediation as the primary method for dispute resolution between the
parties for those agreements.

8.10  Relationship. Nothing contained in this Agreement shall create a
contractual relationship with or a cause of action in favor of a third party
against  either  the  CLIENT  or  CTL.   CTL’s  services  under  this
Agreement are being performed solely for the CLIENT’s benefit, and no
other party or entity shall  have any claim against CTL because of this
Agreement  or  the  performance  or  nonperformance  of  services
hereunder.  Other than to CLIENT, CTL disclaims any duty to any other
party  or  entity  with  respect  to  the  materials  or  reports  produced  or
services provided by CTL under this Agreement and no other party or
entity  may  rely  upon  such  without  advance  and  express  written
permission  of  CTL  and  without  such  party  or  entity  agreeing  to  be
bound  by  the  limitations,  qualifications,  terms,  conditions,  and
indemnities set forth in this Agreement.

8.3   Severability.   The  invalidity  or  unenforceability  of  any  term  or
provision  of  this  Agreement  shall  not  impair  or  affect  the  provisions
hereof, which shall remain in full force and effect.

8.9   Notices.   Any  notice  required  under  this  Agreement  will  be  in
writing, addressed to the appropriate party and given personally, or by
registered  or  certified  mail,  or  by  commercial  courier  service.   All
notices shall  be effective upon the date of receipt and shall  be mailed
to the addresses below.

8.2  Governing Law.  This Agreement shall be interpreted, construed by
and in  accordance with  the laws  of  the  State  of  Ohio.   In  the event  of
litigation  between  the  parties  arising  under  or  in  connection  with  this
Agreement, such litigation shall be brought in the Franklin County Court
of Common Pleas or in the United States District Court for the Southern
District of Ohio.

8.1   Integration  and  Binding  Effect.   This  Agreement  supersedes  all
prior understandings and agreements between the parties and binds the
parties hereto, and their  assigns and legal  representatives of  any type
whatsoever,  and  shall  not  be  modified  unless  done  so  in  writing  and
signed by both parties.

8.8   Equal  Opportunity.   CTL  will  comply  with  all  applicable  federal,
state, and local government laws concerning discrimination. CTL does
not  discriminate  against  any  party  in  violation  of  applicable  laws  for
reasons  including  but  not  limited  to:  age,  ancestry,  citizenship,
ethnicity,  disability,  race,  religion,  sex,  sexual  orientation,  and veteran
status.

8.7  Prevailing  Wages.  The Parties acknowledge that  this  Agreement
is for professional services and is not subject to prevailing wage laws.

MISCELLANEOUSArticle 8.

8.6   Waiver.   The  waiver  by  either  party  of  any  breach  by  the  other
party of this Agreement, in any one or more instances, shall in no way
be construed as a waiver of any subsequent breach (whether or not of
a similar nature) of this Agreement.

8.5   Assignment.  Neither  CLIENT  nor  CTL  may  delegate,  assign,
sublet  or  transfer  his  duties  or  interest  in  this  Agreement  without  the
written consent of the other party.

TERMINATIONArticle 7.

From the  date  of  commencement  of  services  until  one  year  following
the  completion  of  services,  CLIENT  agrees  that  it  shall  not  solicit  or
offer  or  provide  employment  to  any  CTL  employee  performing  the
services under  this  Agreement without  the express written permission
of  an  authorized  CTL  representative.  CLIENT  agrees  that  any  such
solicitation, offer or employment of any CTL employee who performed
services under this Agreement would cause great or  irreparable harm
to  CTL  and  that  CTL  would  be  damaged  in  an  amount  difficult  to
ascertain,but  which  would  likely  exceed  double  the  annual
compensation of  the CTL employee (or  former employee as  the case
may  be)  representing  the  cost  of  training  a  new  employee.
Accordingly,  CLIENT  agrees  to  pay  CTL   as  liquidated  damages  an
amount equal to double the employee's (or former employee's) annual
compensation including bonus.

NON-SOLICITATION AND LIQUIDATED DAMAGESArticle 6.



Area A

Area B



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Business Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Motion to approve 2024 financial contribution to the National Voice of America Museum of Broadcasting in the 
amount of $50,000.00

Background:
In March 2013, the West Chester Board of Trustees approved a lease agreement with the National Voice of 
America Museum of Broadcasting. 
 
Although the lease agreement requires the Museum Board to be financially independent and self-sufficient, the 
Township endeavors an annual contribution based on a declining schedule during the lease's initial term.

During budget work sessions, the Board considered a declining financial contribution schedule for the museum 
Board's operations, subject to annual approval and budgetary constraints, commencing at and continuing 
during the five years of the initial lease. The Township contributed $85,000 in the first year, $75,000 in years 
two and three, and $50,000 in year four. The last and final year, year five, proposed $50,000. 

The Agreement does not specify continued contributions. However, as proposed and presented to the Board of 
Trustees at its 2024 Operational Budget work session on January 30, 2024, this year's budget considers a 
$50,000 contribution. The Museum Board understands the financial contribution is subject to annual Board of 
Trustee approval, appropriations, and budgetary constraints.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 24001016 Total Encumbrance: $  50,000.00











AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Business Item
Submitted By:
Larry D. Burks, Township AdministratorKaty Kanelopoulos

Motion:
Motion to continue Township Volunteer services, committees, and boards

Background:
The Township could not operate without its many committees, boards, and of course, selfless volunteers. All of 
the departments appreciate the services provided by these volunteers.  In order to continue Township 
functions and operations to which the residents and corporate citizenry have been accustomed, Administrator 
Burks request the Board’s consideration to continue Township volunteer services, committees, and boards for 
2024.  

Below is a list of the committees and boards, and attached is a list of volunteers currently serving.

Board of Zoning Appeals
Citizen Police Academy Alumni 
Enterprise Zone Committee
JEDD Board 
Olde West Chester Architectural Advisory Committee
Senior Van Volunteer Transportation Service 
The National Voice of America Museum of Broadcasting Executive Board
Volunteer Firefighters Department Dependents Board
West Chester Development Council
Zoning Commission

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00



2023 West Chester Volunteer List

First Last Committee Term

Randy Simmons Board of Zoning Appeals 03/01/22 - 02/28/27

Meridy Glenn Board of Zoning Appeals 03/01/21 - 02/28/26

Barry Riddell Board of Zoning Appeals 03/01/20 - 02/28/25

Carlos Sanchez Board of Zoning Appeals 03/01/24 - 02/28/29

Mike Mear Board of Zoning Appeals - Alternate 03/01/22 - 02/28/25

Carl Reisen Board of Zoning Appeals 03/01/23 - 02/28/28
Cook Alexis Citizen Police Academy Alumni 
Dave Allinger Citizen Police Academy Alumni 
 John Barber Citizen Police Academy Alumni 
Ann Becker Citizen Police Academy Alumni 
Lee Beran Citizen Police Academy Alumni 
Nanette Berkemeyer Citizen Police Academy Alumni 
Robert Berkemeyer Citizen Police Academy Alumni 
Joseph Berkemeyer Citizen Police Academy Alumni 
Sandy Bahattacharya Citizen Police Academy Alumni 
Susan Biddle-Jewel Citizen Police Academy Alumni 
Chris Boerup Citizen Police Academy Alumni 
Renee Bornemann Citizen Police Academy Alumni 
Judith Buchanan Citizen Police Academy Alumni 
Michael Burks Citizen Police Academy Alumni 
Dolly Burress Citizen Police Academy Alumni 
Martin Cohen Citizen Police Academy Alumni 
Susan Cohen Citizen Police Academy Alumni 
Sheri Colantuono Citizen Police Academy Alumni 
 David Corfman Citizen Police Academy Alumni 
Larry Dienger Citizen Police Academy Alumni 
Bev Dowler Citizen Police Academy Alumni 
Larry Dowler Citizen Police Academy Alumni 
Scott Dowler Citizen Police Academy Alumni 
Jackie Eckles Citizen Police Academy Alumni 
Mark Eckles Citizen Police Academy Alumni 
Anita Elsthen Citizen Police Academy Alumni 
David Feldstein Citizen Police Academy Alumni 
Tom Fletcher Citizen Police Academy Alumni 
Charlie Gilfert Citizen Police Academy Alumni 
George Grossenbaugh Citizen Police Academy Alumni 



2023 West Chester Volunteer List

First Last Committee Term

 David L. Gschwind Citizen Police Academy Alumni 
Lanny Haley Citizen Police Academy Alumni 
Kaur Haramnpreet Citizen Police Academy Alumni 
Peggy Hedrick Citizen Police Academy Alumni 
Bob Heglin Citizen Police Academy Alumni 
Damen Hicks Citizen Police Academy Alumni 
Bill Hoblitzell Citizen Police Academy Alumni 
Barbara Hook Citizen Police Academy Alumni 
Rick Hook Citizen Police Academy Alumni 
Chelsea Howard Citizen Police Academy Alumni 
Issa Idriss Citizen Police Academy Alumni 
Gail Jackson Citizen Police Academy Alumni 
Donna Jee Citizen Police Academy Alumni 
Della Jordan Citizen Police Academy Alumni 
Tawana Keels Citizen Police Academy Alumni 
Philip Keller Citizen Police Academy Alumni 
Carla Kellerman Citizen Police Academy Alumni 
Inenhe Khalid Citizen Police Academy Alumni 
Rashda Kahn Citizen Police Academy Alumni 
Gerald Koehne Citizen Police Academy Alumni 
 Debbie Lang Citizen Police Academy Alumni 
 George Lang Citizen Police Academy Alumni 
 Harold Lorton Citizen Police Academy Alumni 
 Judith L. Lorton Citizen Police Academy Alumni 
 Raquel Loveberry Citizen Police Academy Alumni 
 Tommy W. Loveberry Citizen Police Academy Alumni 
 Daniel Mader Citizen Police Academy Alumni 
 Deborah Mader Citizen Police Academy Alumni 
Judy Maloney Citizen Police Academy Alumni 
Ernest Martin Citizen Police Academy Alumni 
 John McConnaughey Citizen Police Academy Alumni 
 Jack Menrath Citizen Police Academy Alumni 
 Pat Menrath Citizen Police Academy Alumni 
Kent Miller Citizen Police Academy Alumni 
Matthew Miller Citizen Police Academy Alumni 
Jill Moats Citizen Police Academy Alumni 



2023 West Chester Volunteer List

First Last Committee Term

 Jeri Moose Citizen Police Academy Alumni 
 Susan B. Noonan Citizen Police Academy Alumni 
Tom O'Brien Citizen Police Academy Alumni 
Lynda O'Connor Citizen Police Academy Alumni 
Sheryl Oprisch Citizen Police Academy Alumni 
Victor Oprisch Citizen Police Academy Alumni 
 Jackie Patrick Citizen Police Academy Alumni 
Keith Patrick Citizen Police Academy Alumni 
Steve Primuth Citizen Police Academy Alumni 
Kirk Ramsey Citizen Police Academy Alumni 
Tracy Randall-Lien Citizen Police Academy Alumni 
Dennis Reynolds Citizen Police Academy Alumni 
Kathleen Reynolds Citizen Police Academy Alumni 
 Dan C. Rinnert Citizen Police Academy Alumni 
 Douglas W. Rinnert Citizen Police Academy Alumni 
Luis Rodriguez Citizen Police Academy Alumni 
Karen Scholz Citizen Police Academy Alumni 
Jay Settlemayer Citizen Police Academy Alumni 
Singh Simranjit Citizen Police Academy Alumni 
Warren Smith Citizen Police Academy Alumni 
Dale Stimpert Citizen Police Academy Alumni 
Kelly Swensgard Citizen Police Academy Alumni 
Michael Szaz Citizen Police Academy Alumni 
 Stephen Teal Citizen Police Academy Alumni 
Bernard Tobergte Citizen Police Academy Alumni 
Patricia Tobergte Citizen Police Academy Alumni 
Tim Watson Citizen Police Academy Alumni 
Thomas Wells Citizen Police Academy Alumni 
Kara Whitesell Citizen Police Academy Alumni 
Ann Wilson Citizen Police Academy Alumni 
David Wilson Citizen Police Academy Alumni 
Neal Williams Citizen Police Academy Alumni 
Rebecca Waters Citizen Police Academy Alumni 
Doug Turner Citizen Police Academy Alumni 
Kelly Swensgard Citizen Police Academy Alumni 
Barbara Reaman Citizen Police Academy Alumni 



2023 West Chester Volunteer List

First Last Committee Term

Susan Johnson Citizen Police Academy Alumni 
Rashda Kahn Citizen Police Academy Alumni 
Roger McKee Citizen Police Academy Alumni 
Lynda O'Connor Citizen Police Academy Alumni 
Larry Brueshaber Enterprise Zone Committee

Bob Faillo Enterprise Zone Committee

David Fehr Enterprise Zone Committee

Scott Gilliam Enterprise Zone Committee

Amy Waldbillig Enterprise Zone Committee
Hasani Gillispie JEDD Board
Nathaniel Kaelin JEDD Board
Ken Keim JEDD Board
Raymond Bowman Land Use Planning Committee no terms

Jose Castrejon Land Use Planning Committee no terms

Position Needs Fill Land Use Planning Committee no terms

Position Needs Fill Land Use Planning Committee no terms

Position Needs Fill Land Use Planning Committee no terms

Position Needs Fill Land Use Planning Committee no terms

Position Needs Fill Land Use Planning Committee no terms

Michael Skolnik Land Use Planning Committee no terms

Larry Brueshaber Land Use Planning Committee   no terms
Gail Webster Live the Dream

Paul Burgdorf
Olde West Chester Architectural Advisory 

Committee One year 

Jose Castrejon
Olde West Chester Architectural Advisory 

Committee One year 

Bill Lendl
Olde West Chester Architectural Advisory 

Committee One year 

Erin Satzger
Olde West Chester Architectural Advisory 

Committee One year 

Dr. Phuoc Tran 
Olde West Chester Architectural 

Advisory Committee
One year 

Bill Welling
Olde West Chester Architectural Advisory 

Committee One year 

Bob Doherty
Senior Van Volunteer Transportation 

Service



2023 West Chester Volunteer List

First Last Committee Term

Dan Foote
Senior Van Volunteer Transportation 

Service

Doug Cornelius
Senior Van Volunteer Transportation 

Service

Jane Staubitz
Senior Van Volunteer Transportation 

Service

Tom Schlau
Senior Van Volunteer Transportation 

Service

Bill Vonderhaar
Senior Van Volunteer Transportation 

Service

Jay Adrick
The National Voice of America Museum of 

Broadcasting Executive Board  

Jack Dominic 

The National Voice of America Museum of 

Broadcasting Executive Board (West 

Chester Amateur Radio Assoc.)

Pat Gentile

The National Voice of America Museum of 

Broadcasting Executive Board (West 

Chester Amateur Radio Assoc.) Taken from website

Joe Gruber
The National Voice of America Museum of 

Broadcasting Executive Board 

Leland Hite
The National Voice of America Museum of 

Broadcasting Executive Board 

Larry Holt
The National Voice of America Museum of 

Broadcasting Executive Board 

Tom Koffel
The National Voice of America Museum of 

Broadcasting Executive Board 

Mike Martini

The National Voice of America Museum of 

Broadcasting Executive Board (Media 

Heritage)

Joe Molter
The National Voice of America Museum of 

Broadcasting Executive Board 

Jeff Monroe
The National Voice of America Museum of 

Broadcasting Executive Board 

Ken Rieser
The National Voice of America Museum of 

Broadcasting Executive Board 



2023 West Chester Volunteer List

First Last Committee Term

David Scott

The National Voice of America Museum of 

Broadcasting Executive Board (West 

Chester Amateur Radio Assoc.) Taken from website

David Snyder
The National Voice of America Museum of 

Broadcasting Executive Board 

Greg Stevens 
The National Voice of America Museum of 
Broadcasting Executive Board

Not listed as Officer on website

Karl Ulrich
The National Voice of America Museum of 

Broadcasting Executive Board 

Gary West 
The National Voice of America Museum of 

Broadcasting Executive Board 

Bob White 

The National Voice of America Museum of 

Broadcasting Executive Board (Gray 

Museum)

Chris Wunnenberg
The National Voice of America Museum of 

Broadcasting Executive Board 

Lee 
Wong 

Volunteer Fire Fighters Dependents Fund 

Board of WCFD

Mark 
Welch 

Volunteer Fire Fighters Dependents Fund 

Board of WCFD

Gene Hendel
Volunteer Fire Fighters Dependents Fund 

Board of WCFD

James Cox
Volunteer Fire Fighters Dependents Fund 

Board of WCFD

David Pickering 
Volunteer Fire Fighters Dependents Fund 

Board of WCFD
Larry Brueshaber West Chester Development Council

Bill Schumacher West Chester Development Council

Matt Bockhorst West Chester Development Council

Lee Wong West Chester Development Council

Mark Welch West Chester Development Council

Ann Becker West Chester Development Council

Larry Whited Zoning Commission 06/01/22 - 05/31/27

William Brock Zoning Commission 02/27/24 - 05/31/26

Doug Rinnert Zoning Commission 06/01/20 - 05/31/25

James Hahn Zoning Commission 06/01/24 - 05/31/29

Brian Asbrock Zoning Commission 06/01/22 - 05/31/25



2023 West Chester Volunteer List

First Last Committee Term

Jose Alvarez Zoning Commission 06/01/23 - 05/31/28



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Business Item
Submitted By:
Lisa Brown, Assistant Township Administrator

Motion:
Motion to approve Service Agreement between West Chester Township Board of Trustees and Plante & Moran, PLLC 
for consulting services for Tyler Technology ERP software solution not to exceed $90,000.00; and, authorize Township 
Administrator to make non-substantive changes with Law Director approval and execute said agreement (CIP 1807)

Background:
Plante Moran has been an integral partner throughout the Finance / HR software process. Plante Moran was 
engaged as the consultant to develop the Finance/HR software RFP, aided in vendor selection, guided the 
contracting process, and has provided implementation services through project Phases 1 and 2.

With the first two project phases deployed, the team remains focused on resolving outstanding items from 
Phase 2 while also transitioning to Phase 3 – Scheduling. Each phase of the project has had unique intricacies; 
the scheduling phase will be equally complex. We requested a quote to extend the current consulting services 
agreement from Plante & Moran. Their cost proposal is a monthly retainer of $7,125 for 12 months, or 
approximately $85,500.

Administration recommends extending the Plante & Moran agreement for implementation consulting services.

Budgeted Item: No; CIP

CIP #: 1807

TIF Info:Fi
na

nc
e

Purchase Order: 24001042 Total Encumbrance: $  90,000.00
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February 29, 2024 

 

Mr. Larry D. Burks, MPA 
Township Administrator 
9113 Cincinnati‐Dayton Rd. 
West Chester, Ohio 45069 
 

Re:  ERP Software Consulting Services 
 
Dear Mr. Burks: 
 

Thank you for the opportunity to provide this change order to our prior engagement letter to West 
Chester Township, OH (“the Township”) dated June 15, 2022 to provide project implementation 
advisory services in support of the Township’s implementation of the Tyler Technologies MUNIS 
enterprise system.  

SCOPE OF SERVICES 

The scope of our project implementation advisory services to be performed will be aligned with the 
current status of the Township’s software implementation and our prior consulting scope. The primary 
modification to our scope which is the subject of this change order, is an extension of the duration of 
our services by one year. Plante Moran will provide project implementation advisory services as 
requested the Township in consultation with the Township’s project manager and software 
implementation team. 

FEES AND PAYMENT TERMS 

Based on the recent request from the Township, Plante Moran proposes extending our $7,125 monthly 
retainer for up to one year, for the months of March 2024 through February 2025. All other terms from 
the existing agreement remain in effect. The Township or Plante Moran may cancel this agreement by 
providing at least 30 calendar days’ advance notice to the other party. We recommend that we meet on 
a quarterly basis with the Township’s project manager to actively review progress and determine / 
confirm the Township’s consulting requirements. 

IN CLOSING 

We appreciate the opportunity to be of service to the Township. If you agree with the terms of this 
engagement as described in this letter and associated Professional Services Agreement, please sign and 
return it to us. If you have any questions regarding this engagement letter, please do not hesitate to 
contact me at 248.223.3799. 

 
Very truly yours, 

Plante & Moran, PLLC 

 
 
Mark Warner 
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AUTHORIZED APPROVER ACCEPTANCE: 

 
 
               

Larry D. Burks, Township Administrator         Date 
West Chester Township, OH 
 

cc:  Lisa Brown, Assistant Township Administrator  



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Business Item
Submitted By:
Colonel Joel M. Herzog, Chief of Police

Motion:
Motion not to object to a new D2, D3 liquor permit for Los Cochos LLC dba Miguerrero Taqveria & Bar, 9536 
Cincinnati Columbus Road Suite 24 B, C, & D

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00



















AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Business Item
Submitted By:
Colonel Joel M. Herzog, Chief of Police

Motion:
Motion to approve Statutory Resolution 18-2024 finding five Ford Explorer Police Interceptors not needed or unfit for 
Township use; authorizing the sale of said vehicles to Butler Tech Public Safety Education Center

Background:
The West Chester Police Department is requesting a motion, from the Trustees, to sell five Ford Explorer Police 
Interceptors to Butler Tech Public Safety Education Center in the amount of $38,000.00 to be divided between 
$19,010.00 in tuition credit to the Police Academy and a payment of $18,990.00. 

The five Police Interceptors are in need of several mechanical repairs. The vehicles were nearing the end of 
their life cycle for West Chester prior to the mechanical issues.

Police Vehicles VIN #
2015 Ford Explorer 1FM5K8AR9FGA57269  $7,000.00 
2015 Ford Explorer 1FM5K8AR7FGA57271  $6,500.00 
2017 Ford Explorer 1FM5K8AR1HGA44230 $7,500.00 
2018 Ford Explorer 1FM5K8AR0JGA20765  $8,500.00 
2018 Ford Explorer 1FM5K8AR6JGA20768  $8,500.00 
                                                    Subtotal      $38,000.00 
             Credit - Police Academy Tuition        $19,010.00 
                   Invoice Total for Butler Tech       $18,990.00 

Butler Tech inquired if we had any vehicles in our fleet we would be willing to part with. They are in need of 
vehicles for their police academy training. 

Thank you for your consideration.

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00



Page 1 of 2 (RES: 18-2024)

RESOLUTION NO. 18-2024

*******************

Resolution finding multiple police department vehicles are not needed or are unfit for 
public use; authorizing the disposal of said vehicles through sale to Butler Tech Public Safety 

Education Center; and, crediting part of the sale price as tuition for the police academy

WHEREAS, the Ohio General Assembly amended Ohio Revised Code, Section 
505.101 and enacted procedures for Townships to dispose of property, 
including motor vehicles, road machinery, equipment and tools that are not 
needed, obsolete, or unfit for public use; and

WHEREAS, it has been determined the vehicles listed in the table below 
are not needed, obsolete, or unfit for public use and for the use for which 
they were purchased and

Police Vehicles VIN #

2015 Ford Explorer 1FM5K8AR9FGA57269

2015 Ford Explorer 1FM5K8AR7FGA57271

2017 Ford Explorer 1FM5K8AR1HGA44230

2018 Ford Explorer 1FM5K8AR0JGA20765

2018 Ford Explorer 1FM5K8AR6JGA20768

   

WHEREAS, the Township Trustees wish to enter into a contract to sell 
said vehicles to a department or agency or political subdivision of the 
state; and,

NOW, THEREFORE BE IT RESOLVED, the West Chester Township Board of 
Trustees does hereby agree to:

SECTION 1. Find said vehicles are not needed, obsolete, and unfit 
for public use and for the use it was acquired.

SECTION 2. Declare said vehicles surplus and authorize the disposal of 
said vehicles through Butler Tech Public Safety Education Center; and, credit 
the $19,010.00 to cover tuition for two police academy courses and materials 
and an additional payment of $18,990.00.

Adopted this  day of , 2024.

Lee Wong, Chair Yes/No

ATTEST: Mark Welch, Vice 
Chair

Yes/No



Page 2 of 2 (RES: 18-2024)

Bruce Jones, Fiscal 
Officer

Ann Becker, Trustee Yes/No

APPROVED AS TO FORM: 

Scott D. Phillips, Law 
Director



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Business Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Motion to accept bid and approve contract between West Chester Township Board of Trustees and Jackson 
Construction, Inc. for the 2024 Curb Replacement Program  not to exceed $1,286,452.20; and, authorize Township 
Administrator to make non-substantive changes with Law Director approval and execute said contract 
(CIP 1612 and 1936)

Background:
Per Board approval on December 19, 2023, the Community Services Department advertised for bids to replace 
curbs in various locations of the Township. Curb replacement is budgeted and scheduled in relation to the 
paving program each year.

Three sealed bids were received and opened on February 27, 2024, for the 2024 Curb Replacement Program. 

After reviewing the bids, Jackson Construction, Inc., who had previously performed curb replacement for the 
township, was determined to be the lowest and most responsive bidder. 

The Roads fund budgeted $1,200,000.00 for 2024 curb replacement (CIP 1612). TIF Funds budgeted $12,800.00, 
which will be used for curb replacement in the TIF areas (CIP 1936). The lowest bid came in at $1,286,452.20. 
CIP 1614 was budgeted for restriping, which will be paid later through the trade with the Butler County 
Engineer’s Office. Therefore, the remaining funds will come from CIP 1614 to complete this project. 

The Community Services Department recommends accepting the bid from Jackson Construction, Inc. and 
approving a Purchase Order for $1,286,452.20, including a 10% contingency of $116,950.20.

Budgeted Item: Yes; CIP, TIF

CIP #: 1612 & 1936

TIF Info: 217Fi
na

nc
e

Purchase Order: 24000832 Total Encumbrance: $1,286,452.20



 2024 Curb and Gutter Bid Tab

ODOT Approx. Unit of Unit Price Total Amount Unit Price Total Amount Unit Price Total Amount

Item No. Quantity Measure (in figures) (Quantity x Unit Price) (in figures) (Quantity x Unit Price) (in figures) (Quantity x Unit Price)

202 23,355 LF Curb Removal $14.20 $331,641.00 $12.00 $280,260.00 $19.00 $443,745.00 

203 1 LS Subgrade Compaction $8,000.00 $8,000.00 $500.00 $500.00 $500.00 $500.00 

253 1 LS Pavement Repair $48,000.00 $48,000.00 $23,355.00 $23,355.00 $35,000.00 $35,000.00 

451 1 LS Reinforced Portland Cement $1,950.00 $1,950.00 $500.00 $500.00 $1,000.00 $1,000.00 

511 1 LS Concrete For Structures $1,950.00 $1,950.00 $500.00 $500.00 $1,000.00 $1,000.00 

608 30 EA Handicap Ramps $2,700.00 $81,000.00 $1,380.00 $41,400.00 $3,100.00 $93,000.00 

609 23,355 LF Concrete Curb, Type C-2 $32.90 $768,379.50 $32.40 $756,702.00 $37.00 $864,135.00 

614 1 LS Maintenance of Traffic $14,000.00 $14,000.00 $5,000.00 $5,000.00 $55,000.00 $55,000.00 

653 1 LS Topsoil Furnished and Placed $47,000.00 $47,000.00 $20,000.00 $20,000.00 $18,000.00 $18,000.00 

659 1 LS Seeding and Mulching $12,000.00 $12,000.00 $10,000.00 $10,000.00 $18,000.00 $18,000.00 

801 1 LS Premium on Bond $11,000.00 $11,000.00 $29,000.00 $29,000.00 $15,000.00 $15,000.00 

107.014 1 LS Premium on Insurance $2,000.00 $2,000.00 $2,285.00 $2,285.00 $2,000.00 $2,000.00 

TOTAL

Description

Adletea Jackson Construction Prus

$1,326,920.50 $1,169,502.00 $1,546,380.00 



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Business Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Motion to accept bid and approve contract between West Chester Township Board of Trustees and Benchmark Land 
Management LLC for the 2024 Storm Water Pipe Replacement Program not to exceed $649,362.67; and, authorize 
Township Administrator to make non-substantive changes with Law Director approval and execute said contract (CIP 
1613)

Background:
Per Board approval on December 19, 2023, the Community Services Department advertised for bids for the 
repair and replacement of corrugated steel storm drain piping. The budgeted amount for the 2024 Storm Water 
Pipe Replacement Program is $440,000.00 (CIP 1613). Also available is Federal Funding through the American 
Rescue Plan (ARP) which will be utilized for this project. Storm pipe replacement and repair is specifically 
referenced as an approved use of ARP funding and it is the intent to use and prioritize this source of funding 
first.

The Community Services Department opened sealed bids on February 27, 2024 for the 2024 Storm Pipe 
Replacement Program.  A total of two bids were received and the lowest was $590,329.70. This includes both 
alternates to rebuild 90 failed catch basins.

After review of the bids, Benchmark Land Management LLC was determined the lowest and most responsive 
bidder on both bids. Benchmark Land Management LLC has performed pipe replacement for the Township in 
the past.

Community Services recommends acceptance of the bid from Benchmark Land Management LLC and approval 
of a Purchase Order in the amount of $649,362.67 which includes a 10% contingency of $59,032.97 to be paid 
from various funding sources.

Budgeted Item: Yes; CIP, TIF

CIP #: 1613

TIF Info: ARPAFi
na

nc
e

Purchase Order: 24000833 Total Encumbrance: $ 649,362.67



 2024 Storm Pipe Replacement Project Bid Tabs

ODOT Approx. Unit Description Unit Cost Total Unit Cost Total

202 615 LF Curb Removal $7.00 $4,305.00 $5.00 $3,075.00
203 852.53 CY Excavation $10.00 $8,525.30 $10.00 $8,525.30
301 60.8 CY Asphalt Concrete Base $475.00 $28,880.00 $600.00 $36,480.00
448 15.2 CY Asphalt Concrete, Intermediate Base 1 ½” $1.00 $15.20 $1.00 $15.20
448 15.2 CY Asphalt Concrete, Surface Course 1 ½” $1.00 $15.20 $1.00 $15.20
602 13 Each Cast N Place Reinforced Concrete Headwall $655.00 $8,515.00 $1.00 $13.00
602 38 Each Rebuild Catch Basin $2,255.00 $85,690.00 $400.00 $15,200.00
602 8 Each Manhole Repair $2,300.00 $18,400.00 $200.00 $1,600.00
602 6 Each Catch Basin, No 2B $1,350.00 $8,100.00 $100.00 $600.00
602 1 Each Remove/Reinstall mailbox $10.00 $10.00 $1.00 $1.00
609 615 LF Concrete Curb, Type C-2 $62.00 $38,130.00 $65.00 $39,975.00
609 94 LF Remove/Reinstall sidewalk $68.00 $6,392.00 $58.00 $5,452.00
611 2 Each Spoons $200.00 $400.00 $400.00 $800.00
611 3.33 YD Apron/ Driveway CONCRETE $700.00 $2,331.00 $1,100.00 $3,663.00
611 1,160.00 LF 12” Conduit, Type B, 707.33 $92.00 $106,720.00 $135.00 $156,600.00
611 289 LF 15” Conduit, Type B, 707.33 $96.00 $27,744.00 $130.00 $37,570.00
611 250 LF 18” Conduit, Type B, 707.33 $105.00 $26,250.00 $150.00 $37,500.00
611 0 LF 21” Conduit, Type B, 707.33 $500.00 $0.00 $0.00 $0.00
611 42 LF 24” Conduit, Type B, 707.33 $150.00 $6,300.00 $210.00 $8,820.00
611 35 LF 30" Conduit, Type B, 707.33 $165.00 $5,775.00 $255.00 $8,925.00
611 0 LF 36" Conduit, Type B, 707.33 $500.00 $0.00 $0.00 $0.00
614 1 LS Maintaining Traffic $9,915.00 $9,915.00 $2,500.00 $2,500.00
659 1 LS Seeding and Mulching $4,685.00 $4,685.00 $2,500.00 $2,500.00
107 1 LS Premium on Bond $4,500.00 $4,500.00 $2,500.00 $2,500.00
107 1 LS Premium on Insurance $1.00 $1.00 $2,000.00 $2,000.00

$401,598.70 $374,329.70
Alternate 1 $88,935.00 $84,000.00
Alternate 2 $130,900.00 $132,000.00
Base + Alternate 1 + Alternate 2 $621,433.70 $590,329.70

BASE BID Queen City Mechanics Benchmark





AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 26, 2024 Business Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Motion to advertise Request for Qualifications for consultants for small project selection

Background:
Community Services intends to utilize a small project selection process for services estimated to be less than 
$75,000 for the 2024-2025 planning and design year as part of the West Chester Township Consultant Selection 
Policy.

A provision enacted in 2011 (ORC §153.71 (A)) allows a public authority to select a single design professional or 
firm from among those that have submitted a current statement of qualifications within the immediately 
preceding year, "based on the public authority's determination that the selected design professional or firm is 
the most qualified to provide the required professional design services."

Per ORC §5575.01, the advertisement will be published in a newspaper of general circulation within the 
Township. Notification will also be posted on the Township website.

The Community Services Department requests permission from the Board to advertise for RFQs for consultants 
for small project selection services.

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00



PUBLIC ANNOUNCEMENT
March 26, 2024

2024 REQUEST FOR UPDATED QUALIFICATIONS

The West Chester Township Community Services Department intends to utilize a small 
project selection process for services estimated to be less than $75,000 for the 2024 
planning and design year as part of the West Chester Township Consultant Selection 
Policy. A provision enacted in 2011 (O.R.C. §153.71 (A)) allows a public authority to select 
a single design professional or firm from among those that have submitted a current 
statement of qualifications within the immediately preceding year, "based on the public 
authority's determination that the selected design professional or firm is the most qualified 
to provide the required professional design services." Firms interested in being considered 
for direct selection for the 2023 design year, should reply with the firm’s updated 
qualifications no later than 4:30pm on April 30, 2024.

The updated qualifications should include information regarding the firm’s history; 
education and experience of owners and key technical personnel; the technical expertise 
of the firm’s current staff; the firm’s experience in performing engineering studies, design, 
construction administration and construction observation; availability of staff; the firm’s 
equipment and facilities; references; and any previous work performed for West Chester 
Township.  Also, please include any of the following categories the firm is requesting 
prequalification for:

• Roadway Engineering
• Structural Engineering
• Geotechnical Engineering
• Surveying
• Stormwater Services
• Landscape Engineering
• Architectural Services
• Parks Planning
• Asset Management
• Traffic Studies
• Facility Assessments
• Construction Inspection

Updated qualifications should be emailed electronically to Mr. Arun Hindupur (hard copies 
are not necessary).

Mr. Arun Hindupur 
ahindupur@WestChesteroh.org



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
March 12, 2024 Resolution Item
Submitted By:
Katy Kanelopoulos

Motion:
Resolution 17-2024 approving Major Change for Case # MC 01-24 Keefe, Tract 1; Floor and Décor (To be read at public 
hearing)

Background:
The applicant is requesting approval for a Major Change to the PUD district for a subdivision of Tract I, which is 
the original 12.09-acre parcel, to create two new outlets. Outlot 1 is proposed to be 1.3 acres, and Outlot 2 is 
proposed to be 1.05 acres, which is planned for the development of new neighborhood retail uses located at 
7240 Cabela Dr. Parcel #: M5620-400-000-107.

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00
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RESOLUTION NO. 17-2024

***************

Resolution approving a Major Change to Keefe; Wetherington Pointe, Tract 1, 
Floor and Décor Outlots C-PUD (Commercial Planned Unit Development 
District) and Preliminary Development Plan for Case #MC 01-24 Keefe; 

Tract 1, Floor and Decor 

WHEREAS, on March 9, 2004, the West Chester Township Board 
of Trustees approved a Zoning Map Amendment from A-1 (Agricultural 
District) to C-PUD (Commercial Planned Unit Development District) 
and Preliminary Development Plan that established the permitted 
uses and the access points to the site, including the extension of 
Tylers Place Boulevard to Hamilton-Mason Road (now Liberty Way) on 
approximately 47.82 acres; and,

WHEREAS, on May 17, 2004, the West Chester Township Zoning 
Commission approved a Final Development Plan, which included the 
Tylers Place Boulevard extension, the Preserve Place Road section, 
and open space improvements inside the C-PUD boundary; and,

WHEREAS, on July 21, 2014,  the West Chester Township Zoning 
Commission approved a Revised Preliminary Development Plan (14-
15), which included the lot layout of four development parcels, 
one open space parcel, Tylers Place Boulevard improvements and 
common development improvements. Additionally, the preliminary 
layout of Lot 3 was provided for Cabela’s as the proposed use; 
and,

WHEREAS, on August 18, 2014, the West Chester Township Zoning 
Commission approved a Final Development Plan for Tract 1 of the C-
PUD, which included the lot layout of four development parcels, 
one open space parcel, Tylers Place Boulevard improvements and 
common development improvements (14-17) and the construction of a 
75,330 square foot Cabela’s on Lot 3 of Tract 1 (14-18); and,

WHEREAS, on January 17, 2024, Summer Zimmers submitted an 
application requesting a Major Change and Preliminary Development 
Plan approval for a re-plat of Wetherington Pointe Section 1, Lot 
3 for two (2) new outlots containing a 4,012 square foot drive-
thru restaurant on 1.3 acres and a 5,960 square foot restaurant on 
1.05 acres; and,

WHEREAS, on February 20, 2024, the Butler County Planning 
Commission conducted a public hearing for the aforesaid 
application and recommended approval of the aforesaid application; 
and,
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WHEREAS, on February 21, 2024, the West Chester Township 
Zoning Commission conducted a public hearing for the aforesaid 
application recommended approval; and,

WHEREAS, by advertisement, a public hearing for the aforesaid 
application was conducted before the West Chester Township Board 
of Trustees on March 12, 2024, as applied for by Summer Zimmers; 
and,

WHEREAS, all those present for the hearing who wished to be 
heard voiced their opinions with respect thereto; and,

NOW THEREFORE, BE IT RESOLVED that on the basis of the above 
actions and findings, the West Chester Township Board of Trustees 
hereby approve the Major Change to expand the existing C-PUD 
(Commercial Planned Unit Development District) and Preliminary 
Development Plan with the following conditions:

SECTION 1. The commercial Detailed grading plans and 
stormwater drainage plans and calculations shall be provided at 
the FDP stage and shall meet all OEPA, BCSWCD, BCEO, and WCT 
requirements prior to the issuance of a zoning certificate.

SECTION 2. All water and sanitary sewer main installation 
and sanitary lateral plans shall be coordinated with the Butler 
County Water and Sewer Department (BCWSD) and shall meet all 
BCWSD requirements prior to the issuance of a zoning 
certificate. 

SECTION 3. The applicant shall coordinate with the West 
Chester Township Fire Department (WCTFD)  at the permitting 
stage in regard to access ways and internal roadways; 
connections and locations of fire hydrants; fire lane 
requirements; and all other applicable building and fire codes, 
to specifically include the following:

a.) Site utility plan does not indicate the location of 
fire hydrants.  Applicant shall confirm that farthest 
most remote accessible part of the proposed building is 
located within 400 feet of a fire hydrant located on 
their parcel or a public fire hydrant.  Fire hydrants on 
a separate parcel cannot be used to complete this 
requirement;

b.) All drivable surfaces shall comply with the turning 
radius of fire department vehicles.  Templates are 
available upon request;

c.) Proposed vegetation, signage, etc. shall not obstruct 
any part of the fire protection systems;
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d.) Prior to issuance of certificate of occupancy, 
occupant shall coordinate with the fire department to 
determine location of Fire Lane; and

e.) Each parcel shall have a unique address and not share 
the address of Floor and Décor.

SECTION 4. All internal  parking, road circulation, road 
design, parking, vehicular cross-access connections, and 
pedestrian connections and facilities shall be approved at the 
FDP stage.

SECTION 5. Building setbacks shall be approved at the FDP 
stage.

SECTION 6. Detailed building elevations shall be provided 
at the FDP stage, which shall reflect a minimum of 50% high-
quality exterior building materials. As required by the West 
Chester Community Development Department (WCTCDD) staff, colored 
elevations for all sides of the buildings shall be provided and 
the specific exterior building materials shall clearly be 
labeled on the plan.

SECTION 7. Detailed floor plans and specific details 
regarding the unit sizes shall be provided at the FDP stage, 
which shall include size (measured in square feet) and floor 
plans.

SECTION 8. Outdoor seating area plans shall be provided at 
each FDP stage. A minimum of four (4) feet shall be maintained 
between the back of street curb and the seating area to ensure 
adequate pedestrian circulation. 

SECTION 9. All building signage shall be approved at the 
FDP stage.

SECTION 10. All ground signs shall be approved at the FDP 
stage. However, consideration shall be given to the conditions 
of previous approvals.

SECTION 11. Any dumpster locations and dumpster enclosure 
shall be provided at each FDP stage. The enclosures shall be 
pursuant to the WCTZR, Articles 10.031 and 20.043. The 
enclosure(s) shall be consistent with the high quality, masonry 
building materials of the principle building. Dumpster 
enclosures that are located along the public frontages shall be 
adequately screened with landscaping and meet proper line of 
sight requirements.
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SECTION 12. All light locations, light fixture details, and 
photometric analysis shall be provided at each FDP stage to 
ensure a consistent design that minimizes glare and light 
spillover and meets the WCTZR, Article 10.28.

SECTION 13. A detailed landscaping plan shall be provided 
at the FDP stage, which consists of adequate landscape screening 
of any building perimeters; trash collection areas; throughout 
any open space areas; and ground sign perimeter landscaping 
details.   

SECTION 14. The property owner or property owners’ 
association shall be responsible for keeping all common features 
and elements well maintained and free from trash and litter; 
maintaining all drainage ways to ensure the detention areas 
perform the designated function; and all landscaping shall be 
well maintained in good condition. 

SECTION 15. Any outdoor demolition and/or construction for 
the entire subject site shall only occur between the hours of 
6:00 AM and 9:00 PM.

SECTION 16. All measures to reduce detrimental effects to 
the adjacent properties due to construction activities shall be 
stated within a document and provided at the FDP stage.

BE IT FURTHER RESOLVED that all plats, plans, applications, 
and other data submitted are hereby incorporated into this 
approval. 

Adopted this  day of     , 2024.

Lee Wong, Chair Yes/No

Mark Welch, Vice Chair Yes/No
ATTEST:

Ann Becker Yes/No

Bruce Jones, Fiscal Officer 
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APPROVED AS TO FORM: 

Scott D. Phillips, Law 
Director



 
 
 

WCT Board of Trustees Staff Report                                 March 12, 2024 
 
CASE NO. MC 01-24 
KEEFE; TRACT 1, FLOOR AND DÉCOR OUTLOTS  
___________________________________________________________________________ 

 
CASE HISTORY: 
 
The West Chester Township Board of Trustees approved a Zoning Map Amendment 
on March 9, 2004 from A-1 (Agricultural District) to C-PUD (Commercial Planned 
Unit Development District) and Preliminary Development Plan that established the 
permitted uses and the access points to the site, including the extension of Tylers 
Place Boulevard to Hamilton-Mason Road (now Liberty Way) on approximately 
47.82 acres. 
 
The West Chester Township Zoning Commission approved a Final Development 
Plan on May 17, 2004 for the Tylers Place Boulevard extension, the Preserve Place 
Road section, and open space improvements inside the C-PUD boundary.  
 
A Revised Preliminary Development Plan (14-15) was approved on July 21, 2014 for 
the lot layout of four development parcels, one open space parcel, Tylers Place 
Boulevard improvements and common development improvements. Additionally, 
the preliminary layout of Lot 3 was provided for Cabela’s as the proposed retail use. 
 
A Final Development Plan was approved on August 18, 2014 for the lot layout of four 
development parcels, one open space parcel, Tylers Place Boulevard improvements 
and common development improvements (14-17) and the construction of a 75,330 
square foot Cabela’s retail use on Lot 3 of Tract 1 (14-18). 
 
 
PROPERTY OWNER: Store SPE Cabela’s I 2017 3, LLC. 
 
 
APPLICANT: Summer Zimmers, Floor and Decor 
 



 
REQUEST: Major Change and Preliminary Development Plan (PDP) 
 
  
LOCATION:    The subject site is located along Cabela Drive, Tylers 

Place Boulevard and Liberty Way. (Parcel 
M5620400000107- Section 18, Town 3, Range 2) 

 
 
SITE DESCRIPTION: The existing lot consists of 11.9 acres and contains a retail 

store and associated parking area.  
 
 
 SITE VICINITY:  
 

 

 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 
 
 
PURPOSE: A re-plat of Wetherington Pointe Section 1, Lot 3 for two 

(2) new outlots containing a 4,012 square foot drive-thru 
restaurant on 1.3 acres and a 5,960 square foot restaurant 
on 1.05 acres. 

 
 
 
 
 
 
 



 APPLICANT'S 
 PROPOSAL: 
 
 

  
                                                                                                   
STAFF  
CONSIDERATIONS:  
 
 The proposed uses are consistent with the conditions of all previous 
approvals, to include the most recent Revised Preliminary Development Plan and 
Resolution 14-15 for the subject site.  
 
 The proposed Final Development Plan includes the existing Floor and Décor 
site in order to illustrate how the two (2) new lots proposed would be split off the 
existing parcel and how the parking would maintain the zoning requirements. 
However, the Floor and Décor has already been approved as a permitted use by 
right.  As proposed, all three lots would meet the zoning requirements for parking 
and stacking spaces. However, as will be mentioned later, revisions will be required 
that eliminate two access ways and properly align cross-access way between Lots 
3a and 3b.  
 

Drive-thru Restaurant use 
(Lot 3a) 

4,012 sf  

  
Restaurant use (Lot 3b) 5,960 sf 
  
Floor & Décor retail use 
(Lot 3) *already permitted 

76,230 sf 

  
Parking   
38 parking spaces provided 
on Lot 3a 

27 parking spaces required 

  
50 parking spaces provided 
on Lot 3b 

40 parking spaces required 

  
228 parking spaces provided 
on Lot 3  
 

118 parking spaces required 

  
Open Space  
20%  open space provided 20% open space required  



 The Butler County Engineer’s office has indicated a number of concerns 
addressing the detailed stormwater drainage plans and calculations that will need 
to be addressed at the permitting stage, to specifically include the following: 
 

 Provide memo of understanding for traffic report;  
 Removal of southern drive of Lot 3a and removal of northern drive of Lot 

3b to provide proper vehicular circulation; and 
 Direct dumpster enclosure drainage to avoid illicit discharges into storm 

system. 
 
 In addition to the BCEO concerns, consideration should also be given to 
revise the plan to properly align the easternmost drive of Lot 3a with the 
easternmost drive for Lot 3b. 
  
 The Butler County Water and Sewer Department has indicated a control 
manhole is required and any manhole cannot be a dead-end, so an “inserta tee” will 
need to be attached to the existing sanitary pipe. 
 
 The Butler County Health Department will require coordination of any 
restaurant for food facility inspections and corresponding oil/ grease systems. 
 
 The West Chester Fire Department has a number of comments that will need 
to be addressed at the permitting stage. Therefore, the applicant will need to 
coordinate with the Fire Department on items A-E, as stated to the Community 
Development Department during the FDP review, prior to the issuance of a zoning 
certificate. 
 
 In addition to the revised vehicular circulation, adequate pedestrian facilities 
should be illustrated, as well. This would include a six (6) foot wide sidewalk 
extending from the front of the building on Lot 3b, along the westernmost lawn to 
the main access along Cabela Drive, and along the easternmost lawn of Lot 3a to 
the central lawn and a crosswalk to the front of the building.  
 
 Furthermore, consideration should be given to revise the location of the 
proposed dumpster enclosure location on Lot 3b, which would shift that location 
slightly to the east, removing a few parking spaces, and allowing proper screening 
of the enclosure from the public right-of-way. 
 
 The applicant will need to provide an amended draft Declaration of 
Covenants, Conditions, and Restrictions and Reservation of Easements (DCCRRE), 
which establishes an expanded REA and POA which defines maintenance 
responsibilities for all common features and easements at the FDP stage. 
 



All other requirements in regard to detailed engineering, building elevations 
and floor plans, interior amenities, lighting, trash collection, signage, landscaping 
plans, etc. will be addressed further at the FDP stage, unless the applicant cannot 
provide adequate information or adequately address any of the Board members 
concerns at the public hearing. 

 
The Butler County Planning Commission held a public hearing on February 

20th and the Township Zoning Commission held a public hearing on February 21st 
and given all considerations in regard to the existing conditions; the proposed use 
in relation to the surrounding character; and the overall general welfare of the 
Township and County, both Commissions recommended approval of the proposed 
site. 
 
 
ACTION: The West Chester Township Board of Trustees may now approve, approve 

with modifications, or deny the submitted Major Change and Preliminary 
Development Plan, unless additional information is deemed necessary to 
make an informed decision. 
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