
January 9, 2024 

Trustees Meeting Agenda
January 9, 2024

Trustees Fiscal Officer
Ann Becker, Chair Bruce Jones
Lee Wong Administrator
Mark S. Welch Larry D. Burks

6:00 P.M.
Organizational & Regular Meeting

Mr. Jones ▪ Convene
▪ Roll Call 
▪ Pledge
▪ Conduct election of officers

Citizen’s Comments
(2 minutes per person limited to a total of 10 minutes)

Chairperson Presentations
None

Chairperson Action Items – For approval by motion
A. Motion to set 2024 Meeting dates
B. Motion to approve Trustee Meeting Minutes - December 19, 2023
C. Motion to approve payment of bills - December 18, 2023 through December 29, 

2023

Mr. Burks Requisitions – Greater than $7,500.00
1. Fire $  33,000.00 Butler Tech & Career Dev Schools - Pay tuition for Paramedic 

School
2. Police $  10,995.00 Magnet Forensics USA, Inc. - Renew GrayKey license
3. Services $  99,123.00 Cartegraph Systems LLC - Purchase license(s) for asset 

management data storage, support, and maintenance (CIP 2028)
4. Services $   9,602.50 Queen City Awning - Purchase awning for HR entrance at 

Administration Building (CIP 1838)

Mr. Burks Personnel Items
None
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Mr. Burks Business Items
5. Adm Motion to approve Resolution 01-2024 Rescinding and Replacing Resolution 06-

2019 Authorizing Various Township Personnel to Incur Obligations on Behalf of 
the Township Pursuant to Ohio Revised Code §507.11

6. Adm Motion to approve agreement between West Chester Township Board of Trustees 
and Clark, Schaefer, Hackett & Co for accounting and advisory services related to 
transitioning payroll systems, not to exceed $25,000; and, authorize Township 
Administrator to make non-substantive changes with Law Director approval and 
execute said agreement

7. Comm Dev Motion to approve Resolution 02-2024 authorizing the acceptance of the 
proposed Agreed Entry resolving West Chester Township Board of Trustees’ case 
involving the property at 8740 Cincinnati-Dayton Road, West Chester, Ohio 45069

8. Fire Motion to appoint two Trustees, two Fire Department members, and one civilian 
to the 2024 Volunteer Firefighters’ Dependents Board

9. PIE Motion to approve subgrant agreement between West Chester Township Board of 
Trustees and Board of Commissioners Butler County, Ohio to accept American 
Rescue Plan Act/State and Local Fiscal Recovery Funds to primarily serve the 
elderly population with accessibility challenges and to promote their ability to 
perform and attend normal day to day activities; and, authorize Township 
Administrator to make non-substantive changes with Law Director approval and 
execute said agreement

10. Police Motion not to object to a new D1, D2 liquor permit for L&M Spiceporium LLC dba 
Sawasdee Thai Cuisine, 6064 West Chester Road

11. Services Motion to approve Cooperative Agreement between West Chester Township 
Board of Trustees and Butler County Engineer’s Office for slip repair of West 
Chester Road, not to exceed $40,000; and, authorize Township Administrator to 
make non-substantive changes with Law Director approval and execute said 
agreement (CIP 2030)

12. Services Motion to approve preliminary legislation between West Chester Township Board 
of Trustees and Ohio Department of Transportation for proposed decorative 
fence for the Crescentville Road Overpass Project as an alternate bid item; and, 
authorize Township Administrator to make non-substantive changes with Law 
Director approval and execute said agreement

First Reading of Resolutions & Reading of Emergency Resolutions
*13. Emergency 

Reading
Resolution 04-2024 Rescinding and Replacing Resolution 01-2018 Establishing the 
Rules of Conduct for West Chester Township Trustee Meetings and declaring an 
emergency and dispensing with the second reading

*14. Emergency 
Reading

Resolution 05-2024 Affirming The December 5, 2023 imposition of a moratorium 
of three hundred and sixty days on the cultivation, processing, and retail sale of 
“adult use” cannabis within West Chester Township and declaring an emergency 
and dispensing with the second reading

Citizen’s Comments
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Second Reading & Vote on Pending Resolutions & Vote on Emergency 
Resolutions

* Emergency 
Reading

Vote on Emergency Resolution No. 04-2024

* Emergency 
Reading

Vote on Emergency Resolution No. 05-2024

15. 2nd  Reading Resolution 59-2023 approving a Major Change for Case # MC 08-23 Fields at 
Liberty Way; Phase 3 

Discussion Items & Elected Official Comments

Adjourn



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Action Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Organizational Meeting Protocol

Background:
The January 9, 2024 Board of Trustees meeting is the organizational and regular Trustee meeting. As a 
refresher, please find below the organizational meeting protocol.

Election of Officers:
The Fiscal Officer will call the meeting to order at 6:00 p.m.

The Fiscal Officer will open the floor for nominations for Chairperson of the West Chester Board of Trustees. 
Nominations will be received and a vote will be called.

The Fiscal Officer will open the floor for nominations for Vice Chairperson of the West Chester Board of 
Trustees. Nominations will be received and a vote will be called.

The newly elected Chair and Vice Chair of the West Chester Board of Trustees will take their seats at the dais 
and convene the regular meeting.

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Action Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Motion to set 2024 Meeting Dates

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00



WEST CHESTER TOWNSHIP, BUTLER COUNTY, OHIO
9113 CINCINNATI  DAYTON ROAD

WEST CHESTER OH 45069

Date: January 9, 2024

RE: 2024 Election of Board of Trustees Officers and 
Meeting Schedule

Chair:  Lee Wong

Vice Chair:  Mark Welch 

Trustee:  Ann Becker  

The approved dates for the 2024 Board of Trustees meetings 
are generally scheduled for the 2nd and 4th Tuesdays of 
each month at 6:00 p.m. in the Township Hall, located at 
9113 Cincinnati-Dayton Road, West Chester, OH  45069 as 
follows:  

January 9 January 23

February 13 February 27

March 12 March 26

April 9 April 23

May 14 May 28

June 11 June 25

July 9 July 23

August 13 August 27

September 10 September 24

October 8 October 22

November 19*

December 3* December 17*

* Please Note:  Changes to meeting dates may occur as 
deemed necessary by the Board of Trustees.

Please call if you have any questions.  (777-5900)
Larry D. Burks, Township Administrator
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Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Action Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Motion to approve Trustee Meeting Minutes - December 19, 2023

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00
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Record of Proceedings:                    December 19, 2023  
West Chester Township Board of Trustees - Regular Meeting
  
Convene:  Chairperson Becker convened the meeting at 6:00 p.m.
Roll Call: Mrs. Becker, Mr. Wong, and Mr. Welch responded.   
Pledge of Allegiance: Repeated by those present.

Citizen’s Comments 

Cheryl Bittermann, 8078 Glenridge Court, expressed her opposition to the township contracting 
with a trash/recycling provider.

Damien Oxier, 7753 Cox Lane, voiced his dismay with the trustee’s decision to impose a 
moratorium on recreational marijuana, and dislike for the trustees, administrator, and police chief 
in general. 

Presentations

 Matt Dutkevicz, Executive Director of the Butler County Regional Transit Authority, gave an 
update on their new service entitled “CincyLink”.

Action Items – For Approval by Motion

MOTION made by Mr. Welch, seconded by Mr. Wong, to approve the Trustee Meeting Minutes 
for December 5th.  Discussion: none.  Motion carried unanimously. 

MOTION made by Mr. Wong, seconded by Mr. Welch, to approve payment of bills.  
Discussion: none.  Motion carried unanimously.

Mr. Burks submitted the following requisitions greater than $7,500:

Requisitions – Greater than $7,500.00

1. Adm        $52,720.73 Frost Brown Todd LLC - Legal Services through November 30, 
                                   2023 (various departments) 

2. CIT         $11,269.34 Sayers Company - Renew annual maintenance and support for
                                  NetMotion licenses 

3. Police     $13,416.06 Emcor Facilities Services, Inc. - Replace one security system card
                                   reader 

4. Services $53,900.00 McGill Smith Punshon, Inc. - Purchase architectural services for
                                   conceptual design and construction documents for The Square at
                                   Union Centre (CIP 1706) 

5. Services $17,281.00 Benchmark Land Management LLC - Replace storm culvert on
                                  Second Street (CIP 1620)
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MOTION made by Mr. Welch, seconded by Mr. Wong, to approve payment of requisitions 1 
through 5.  Discussion: none.  Motion carried unanimously.

Personnel Items

MOTION made by Mr. Wong, seconded by Mr. Welch to (1) accept various employee 
resignations per an attached report; (2) Approve Collective Bargaining Agreement effective 
January 1, 2024 to December 31, 2026 between West Chester Township Board of Trustees and 
FOP-OLC Police Records Specialists, Police Technicians and Crime Analysts; (3) hire Matthew 
Emmons to the position of Laborer Operator effective December 18, 2023 at the hourly rate of 
$19.94.  Discussion: Mrs. Becker welcomed Mr. Emmons to the team.  Motion carried 
unanimously.

Business Items

MOTION made by Mr. Welch, seconded by Mr. Wong, to set January 9, 2024, 6:00 p.m. for the 
2024 Organizational Meeting.  Discussion: The trustees agreed they could attend on that date.  
Motion carried unanimously.

MOTION made by Mr. Welch, seconded by Mr. Wong, to set January 30, 2024, 5:00 p.m. for 
work session for proposed 2024 Operational Budget.  Discussion:  None. Motion carried 
unanimously.

MOTION made by Mrs. Becker, seconded by Mr. Welch, to appoint Mrs. Becker as West 
Chester Township representative to the Ohio-Kentucky-Indiana Regional Council of 
Governments (OKI) Board of Directors.  Discussion: The trustees had already formed a 
consensus.  Motion carried unanimously.

MOTION made by Mrs. Becker, seconded by Mr. Welch, to appoint Randall Hanifen as a 
member to the Butler County Emergency Management Agency (BCEMA) Advisory Council.  
Discussion: The trustees had already formed a consensus. Motion carried unanimously.

MOTION made by Mrs. Becker, seconded by Mr. Welch, to appoint Mrs. Becker as West 
Chester Township representative to the Butler County E911 Planning Committee.  Discussion: 
The trustees had already formed a consensus.  Motion carried unanimously.

MOTION made by Mr. Wong, seconded by Mr. Welch, to approve Resolution 53-2023 to 
extend the exemption of improvements in Union Centre Boulevard (UCB) TIF for an additional 
thirty years.  Discussion: In response to Mr. Welch’s question, Finance Director Ken Keim said 
all four West Chester TIF’s would make the school districts whole after they expire.  He said the 
747 TIF expires in 2028 and he believed the Cin-Day Road TIF expires 2036. He confirmed that 
the CBD TIF as well as the Cin-Day Road TIF’s already make the school districts whole at 
100%.  Motion carried unanimously.
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MOTION made by Mr. Welch, seconded by Mr. Wong, to approve Resolution 54-2023 to 
extend the exemption of improvements in the 747 TIF for an additional thirty years.  Discussion: 
none.  Motion carried unanimously.

MOTION made by Mr. Wong, seconded by Mr. Welch, to approve Resolution 55-2023 to 
extend the exemption of improvements in Cincinnati-Dayton Road TIF for an additional thirty 
years.  Discussion: none.  Motion carried unanimously.

MOTION made by Mr. Welch, seconded by Mr. Wong, to approve Resolution 56-2023 to 
extend the exemption of improvements in Central Business District (CBD) TIF for an additional 
thirty years.  Discussion: none.  Motion carried unanimously.

MOTION made by Mr. Welch, seconded by Mr. Wong, to approve Resolution 57-2023 
appointing Scott D. Phillips as Law Director and approve Agreement for Professional Services 
with Frost Brown Todd LLC; and, authorize Township Administrator to make non-substantive 
changes and execute said Agreement.   Discussion: Mr. Welch expressed praise for retiring Law 
Director Don Crain.  Motion carried unanimously.

MOTION made by Mr. Wong, seconded by Mr. Welch, to approve Resolution 58-2023 
approving and authorizing adoption of the Township 2024 Temporary Appropriations.  
Discussion: none.  Motion carried unanimously.

MOTION made by Mr. Welch, seconded by Mr. Wong, to approve Rental Agreement between 
West Chester Township Board of Trustees and Fussball Club Cincinnati, LLC for youth soccer 
camp at Beckett Park; and, authorize Township Administrator to make non-substantive changes 
with Law Director approval and execute said Agreement.  Discussion: none.  Motion carried 
unanimously.

MOTION made by Mr. Wong, seconded by Mr. Welch, to request to advertise for 2024 Curb 
Replacement Program (CIP 1612).  Discussion: none.  Motion carried unanimously.

MOTION made by Mr. Wong, seconded by Mr. Welch, to request to advertise for 2024 Storm 
Water Pipe Replacement Program (CIP 1613).   Discussion: none.  Motion carried 
unanimously.

First Reading of Resolutions & Reading of Emergency Resolutions

(Fiscal Officer Note: A Public Hearing for Resolution 59-2023 approving a Major Change for 
Case # MC 08-23 Fields at Liberty Way; Phase 3 was conducted at 7:00 that evening and 
recorded later in these minutes.).

Citizen’s Comments

There were no citizen’s comments.
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Second Reading & Vote on Pending Resolutions & Vote on Emergency Resolutions

There were no second readings, or votes on pending resolutions or emergency resolutions. 

Discussion Items & Elected Official Comments  

Mrs. Becker responded to Ms. Bittermann’s Citizen Comment, saying the garbage proposal 
matter is inconclusive and still in the very preliminary stages.  Mr. Burks said related activities to 
this point merely identify what the Board would be evaluating. Regarding aggregation, he also 
said Energy Alliances is working to clear up their communication problem with residents.  
Discussion followed regarding aggregation and the garbage disposal initiative.  Mrs. Becker 
responded to Mr. Oxier’s comments by saying the moratorium only pertained to the sale of 
marijuana, but not personal use.  Mr. Berks said it’s hard to approve something when we don’t 
know what are the applicable rules. The laws still are not established.  
Mr. Jones recognized the passing of former township employee Linda Williams.  He also noted 
that Mrs. Becker did not specifically cite Resolution “51-2023” during the Second Reading at the 
December 5th meeting, adding that it appears West Chester has no moratorium on recreational 
marijuana.  Law Director Crain said there may or may not have been a problem, and they would 
get back to the Board.  He added that Mrs. Becker’s omission appears to be a minor error and he 
believes the law would look at her omission “with a forgiving eye”.  Mr. Jones asked if it was the 
kind of error that nevertheless posed liability for the township in the future, but Mr. Crain did not 
wish to get into any hypotheticals. 

Adjournment

MOTION made at 7:00 p.m. by Mr. Welch, seconded by Mr. Wong, to adjourn the December 
19th Regular meeting.  Discussion:  none.  Motion carried unanimously.  

***********

Public Hearing 7:00 p.m.
Case # MC 08-23 Fields at Liberty Way; Phase 3

Staff report:  Mr. Tim Dawson presented the staff report, including a PowerPoint presentation, 
aerials, site history, as well as staff considerations and comments.  Mr. Dawson concluded by 
saying the Trustees were to either approve the application, approve with modifications, or deny 
the submitted Major Change.  No one on the Board had any questions. 

Mrs. Becker then invited the applicant to address the Board:

The applicant addressed the Board, presenting their vision for the development and responded to 
Trustee questions, chiefly regarding access and signage.

Mrs. Becker then asked for comments as follows:
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Proponent Comments: none.

Opponent Comments: none.

Neutral Comments:  none.

Hereupon Mr. Dawson read the First Reading of Resolution 59-2023, a Resolution approving 
a Major Change for Case # MC 08-23 Fields at Liberty Way; Phase 3.
   
Mrs. Becker declared the Public Hearing closed.

***********************

 Respectfully Submitted, Approved,

_____________________________  ____________________________

Bruce Jones, Fiscal Officer                              Lee Wong, Chairperson
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Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Action Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Motion to approve payment of bills - December 18, 2023 through December 29, 2023

Background:

Budgeted Item: N/A;

CIP #:
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Purchase Order: Total Encumbrance: $       .00
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AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Requisition Item
Submitted By:
Rick L. Prinz, Fire Chief

Motion:
Butler Tech & Career Dev Schools - $33,000.00 - Pay tuition for Paramedic School

Background:
The Fire Department has hired many new members since the beginning of 2023. During this process, the hiring 
of paramedics was a priority, which proved to be a difficult task due to the current climate in fire service. The 
decision was made to hire EMT-B's (Emergency Medical Technician-Basic) to fill the department’s needs with 
the understanding that we would send them to paramedic school. 

The proposal is to send three of our new members to the Butler Tech’s paramedic program to begin in the 
Spring. The cost of the paramedic program for Butler Tech is $11,000.00 per student. The total for three 
members will be $33,000.

Budgeted Item: N/A; Operational

CIP #:

TIF Info:Fi
na
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e

Purchase Order: 24000078 Total Encumbrance: $  33,000.00







AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Requisition Item
Submitted By:
Colonel Joel M. Herzog, Chief of Police

Motion:
Magnet Forensics USA, Inc. - $10,995.00 - Renew GrayKey license

Background:
In 2022, the Police Department received a one year grant for GrayKey, a state-of-the-art forensic access tool 
that extracts encrypted or inaccessible data from mobile devices. Investigators can access password-protected 
mobile data, secure evidence, and protect victims form further exploitation.

The renewal period for this license is January 16, 2024 through January 15, 2025.
 
Thank you for your consideration.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
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Purchase Order: 24000104 Total Encumbrance: $  10,995.00







AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Requisition Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Cartegraph Systems LLC - $99,123.00 - Purchase license(s) for asset management data storage, support, and 
maintenance (CIP 2028)

Background:
CarteGraph is used to collect and store data on the condition of the Township’s infrastructure. This information 
is vital to plan and budget for annual infrastructure improvements as well as overall asset management needs. 
We are adding additional Domains for Parks & Recreation and Facilities along with our annual licensing and 
maintenance costs to ensure we are proactively managing Township assets. With this CarteGraph upgrade, 
annual licensing and maintenance costs are fixed for a two-year cycle.

2024
$72,798.00 software (annual software cost)
$26,325.00 professional services (one time onboarding fee of new Parks and Recreation and Facilities domains)
$99,123.00 total

2025
$76,437.90 software (annual software cost)

Community Services is requesting Trustee approval for the upgrade and renewal of Cartegraph.

Budgeted Item: Yes; CIP

CIP #: 2028

TIF Info:Fi
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Purchase Order: 24000109 Total Encumbrance: $  99,123.00



   

OpenGov Inc. 

660 3rd Street, Suite 100

San Francisco, CA 94107

United States

OG-00OH2054
10/16/2023 Audrey Helle
1/30/2024
1/31/2024 36 Months
1/30/2027

West Chester Township, OH Larry Burks
9113 Cincinnati-Dayton Road lburks@westchesteroh.org

United States

Annually in Advance
Net Thirty (30) Days

Product / Service Start Date End Date Annual Fee

OMS Premium, OMS Users (50 Users), Asset Builder, Facilities Domain, Parks & Recreation
Domain, Stormwater Domain, Transportation Domain, Cartegraph Engage 1/31/2024 1/30/2025 $72,798.00

OMS Premium, OMS Users (50 Users), Asset Builder, Facilities Domain, Parks & Recreation
Domain, Stormwater Domain, Transportation Domain, Cartegraph Engage 1/31/2025 1/30/2026 $76,437.90

OMS Premium, OMS Users (50 Users), Asset Builder, Facilities Domain, Parks & Recreation
Domain, Stormwater Domain, Transportation Domain, Cartegraph Engage 1/31/2026 1/30/2027 $80,259.80

See Billing Table

Product / Service Description
Product configuration, setup, and training described in the attached SOW.

January 31, 2024 $99,123.00
January 31, 2025 $76,437.90
January 31, 2026 $80,259.80

This Order Form incorporates the OpenGov Master Services Agreement ("MSA") attached here or available at https://opengov.com/terms-of-service/master-services-agreement/. 



The "Agreement" between OpenGov and the entity identified above ("Customer") consists of the Order Form, MSA, and, if Professional Services are purchased, the Statement of Work. Unless otherwise specified
above, fees for the Software Services and Professional Services shall be due and payable, in advance, 30 days from receipt of the invoice. 



By signing this Agreement, Customer acknowledges that it has reviewed, and agrees to be legally bound by the Agreement. Each party’s acceptance of this Agreement is conditional upon the other’s acceptance of
the Agreement to the exclusion of all other terms.



*Conference Tickets are valid for the event only (no refunds or exchanges) and do not include travel, lodging or other expenses.

Signature: Signature:

Name: Name:

Title: Title:

Date: Date:

West Chester, Ohio 45069

OpenGov Deployment — One Time Fee (Prepaid Hours)

Quote Number:
Created On: Prepared By:
Order Form Expiration: Email: 
Subscription Start Date: Contract Term:
Subscription End Date: 

    Customer: Contact Name:
    Bill To/Ship To: Email:

    Billing Frequency:
    Payment Terms:

SOFTWARE SERVICES: 

Annual Subscription Total: 

PROFESSIONAL SERVICES: 

Professional Services Total: $26,325.00

Billing Table:
Billing Date Amount Due

West Chester Township, OH OpenGov, Inc. 

ahelle@opengov.com

    Customer Information

    Order Details

    Order Form Legal Terms

Annual Software Fee + Professional Services



 

 

 

 

 



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Requisition Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Queen City Awning - $9,602.50 - Purchase awning for HR entrance at Administration Building (CIP 1838)

Background:
This CIP was created for 2023 improvements to the HR entrance at the Administration building. An awning will 
help protect visitors and equipment from inclement weather at this location.

Community Services requests approval of a Purchase Order in the amount of $9,602.50, which includes 
installation.

Budgeted Item: Yes; CIP

CIP #: 1838

TIF Info:Fi
na

nc
e

Purchase Order: 24000111 Total Encumbrance: $   9,602.50



Quality custom awnings since 1877

Visit the design center at:

7225 East Kemper Road

Cincinnati, Ohio 45249

Monday - Friday 9am to 5pm

Furnish and install: (1) Hanger Rod Canopy complete 

Joel WoodrumWest Chester Township

9113 Cincinnati Dayton Rd

West Chester OH 45069

Proposal

October 25, 2023Date

Quote ID

Email

We, Queen City Awning, are pleased to quote on the following:

The item(s) listed above will be constructed to the following specifications:

"Defender" canopy by QCA:

       *per standard design & components

- decking:  .080 extruded aluminum 8" flat pans

- fascia:  extruded aluminum 8" welded gutter fascia

- hangers:  2" sq tube

- drainage:  drain stub (downspout available at additional cost)

- finish:  powder coat (standard color)




(A) furnish & install as listed above = $7,250

(B) optional 4" crown molding = +$600

(C) optinoal downspout = +$500 each

(D) PE stamped drawings = +$1,200 if required

Materials

Price

Blocking required for adequate mount (if required)

Permit (if required)

Thru-Wall flashing and counter flashing (standard caulk seal 
included)




Exclusions

Width

approx 16'
Projection

4' 0"
Fascia

8"
Hangers

(x3)
Fascia

8"
Drainage

drain stub

155125-A

andrew@queencityawning.com

Cincinnati
(513) 530-9660

Nationwide
(800) 611-2800

Website
QueenCityAwning.com513-659-9466

Andrew's Mobile

Pages one

To proceed with the order, please sign and return one copy. 
Terms and Conditions

WARRANTY: Queen City Awning warrants fabric, framework and installation of their 
awnings to be free from defects for a period of one year from date of installation. See 
warranty for details. For fabric warranty, see supplier’s certificate.

Advance payments are not refundable. If the purchaser cancels the order, purchaser 
agrees to pay for cost incurred in manufacturing the order. All cancellations must be in 
writing.
This proposal forms the entire agreement. Any changes, deletions or additions must be 
made and agreed to in writing by both parties.
It is the sole responsibility of the purchaser to determine the suitability of the item(s) being 
purchased.
All work to be completed in a professional manner according to standard practices. Any 
questions concerning workmanship must be reported within 10 days after completion of 
work or will be subject to a service charge.
Time estimates for the delivery/installation of this order are subject to change and are not 
considered binding. All agreements contingent upon strikes, accidents or delays beyond 
our control.
Storage charges will apply to orders which have not been picked up, delivered or installed 
within 30 days of notification.
Unless specifically noted, existing awning frames are assumed to be as-is. Any repairs, 
replacements or modifications necessary to install the cover will be an additional charge.
Our workers are fully covered by liability and worker’s compensation insurance.
Purchaser agrees to pay all fees, including legal fees, to collect past due amounts.

Company Authorization

Acceptance of Proposal

VALID ONLY IF ACCEPTED WITHIN 30 DAYS

The above prices, specifications, and conditions are satisfactory and 
hereby accepted. You are authorized to do the work.  Payment will be 
made as outlined above.

Signature of Acceptance

Printed Name

Date

A service charge of 1-1/2% per month will be charged on all past due accounts

Authorized by Andrew Angelo

Purchase Order Number

Payment Terms: To be determined



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Business Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Motion to approve Resolution 01-2024 Rescinding and Replacing Resolution 06-2019 Authorizing Various Township 
Personnel to Incur Obligations on Behalf of the Township Pursuant to Ohio Revised Code §507.11

Background:
In order for the Township's business to be conducted efficiently and effectively it's necessary to add additional 
approved staff to incur obligations on behalf of the Township.

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00



Page 1 of 2 (RES: 01-2024)

RESOLUTION NO. 01 - 2024
*******************

 Resolution Authorizing Various Township Personnel to Incur Obligations on Behalf of 
the Township Pursuant to Ohio Revised Code §507.11

WHEREAS, on March 27, 1984 the West Chester Township Board of Trustees delegated 
“Department Heads” the authority to obligate spending amounts less than seven hundred fifty dollars 
($750.00)  limit on behalf of the Township; and,

WHEREAS, on March 10, 2009 the West Chester Township Board of Trustees delegated Township 
Administrator the authority to obligate spending amounts no more than two thousand five hundred dollars 
($2,500.00) on behalf of the Township while continuing the “Department Head” authority from 1984; and,

WHEREAS, on March 26, 2019 the West Chester Township Board of Trustees delegated Township 
Administrator and Assistant Township Administrator to incur obligations of seven thousand five hundred 
dollars ($7,500.00) or less on behalf of the Township; and,

WHEREAS, on March 26, 2019 the West Chester Township Board of Trustees delegated Department 
Heads to incur obligations of five thousand dollars ($5,000.00) or less on behalf of the Township; and,

WHEREAS, each increased purchase limit authorized by the Board reflected the increased costs of 
doing business as a result of inflationary factors and increased costs of materials, supplies, services, 
equipment, etc. necessary to perform basic daily functions and operations more efficiently; and,

WHEREAS, the complexity of Township operations necessitates expansion of the category of 
employees permitted to obligate funds on behalf of the Township; and,

WHEREAS, ORC 507.11 allows Township Boards of Trustees to delegate authority up to ten 
thousand dollars ($10,000.00);

NOW THEREFORE, BE IT RESOLVED that the West Chester Township Board of Trustees does hereby 
agree to:

 
SECTION 1. Rescind and replace Resolution 06-2019 with Resolution 01- 2024; and, 

SECTION 2.  Authorize the Township Administrator to incur obligations of seven thousand five 
hundred dollars ($7,500.00) or less on behalf of the Township and authorize the Assistant Township 
Administrator to do so in cases when the Township Administrator is absent pursuant to Ohio Revised Code 
§507.11.

SECTION 3.  Authorize a “Department Head” to incur obligations of five thousand dollars 
($5,000.00) or less on behalf of the Township pursuant to Ohio Revised Code §507.11.  “Department Head” 



Page 2 of 2 (RES: 01-2024)

is defined as any individual who reports directly to the Township Administrator per the organizational 
chart. A Department Head may designate a subordinate staff member included on the approved list 
outlined in Section 4 or another Department Head to incur obligations on his or her behalf when the 
Department Head will be absent for an extended period.

Section 4.  Authorize a Department Head to designate up to three staff members to incur 
obligations of two thousand five hundred dollars ($2,500.00) or less on behalf of the Township pursuant to 
§507.11. A Department Head may approve an obligation amount less than $2,500.00 for all or some 
designated staff members. Staff members designated under this section shall be approved through a 
memorandum signed by the Township Administrator; such memorandum may be amended as required to 
accommodate Township operations.

Adopted this   9th  day of    January , 2024.

Lee Wong, Chair Yes/No

Mark Welch, Vice Chair Yes/No

ATTEST:
Ann Becker, Trustee Yes/No

Bruce Jones, Fiscal Officer 

APPROVED AS TO FORM: 

Scott D. Phillips, Law Director



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Business Item
Submitted By:
Kenneth Keim, Director of Finance

Motion:
Motion to approve agreement between West Chester Township Board of Trustees and Clark, Schaefer, Hackett & Co 
for accounting and advisory services related to transitioning payroll systems, not to exceed $25,000; and, authorize 
Township Administrator to make non-substantive changes with Law Director approval and execute said agreement

Background:
West Chester Township is amidst a major transition in accounting, HR, payroll and timekeeping software.  

On May 25, 2021, West Chester selected Plante Moran to help author and select a top of the line Finance, HR, 
Enterprise Resource Planning (ERP) solution.

On June 12, 2022, West Chester selected Tyler Technologies as a comprehensive Finance, HR, and payroll 
solution.  Project implementation was divided into three major phases:  Finance in July 2023, Payroll in January 
2024, and Advanced Scheduling in July 2024. 

Having now reached the phase of the plan where West Chester ends its long- term relationship with ADP, we 
have realized that the process of managing the change takes 100% of the effort of our HR staff with no time left 
to also absorb new tasks previously done by ADP.  While it is still our current plan to take advantage of 
efficiencies created by the Tyler ERP and in the long term repurpose those efforts toward the payroll services 
task, we simply do not have that luxury while also doing all the quality assurance needed in this very critical 
point in the ERP transition.

Clark, Schaefer & Hackett (CSH) has the talent background and experience to assist us in this capacity.  
Specifically, Michelle Greis, who was previously WCT lead auditor as well as Liberty Township Finance Director, 
will be the point person for CSH.  This agreement is set at $25,000 at which point we will reassess.

Thank you for your consideration.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 24000073 Total Encumbrance: $  25,000.00



 

 

December 21, 2023 
 
West Chester Township 
9113 Cincinnati Dayton Road 
West Chester, Ohio 45069 
 
Re: Accounting and Advisory Services 
 
This letter confirms the accounting and advisory services West Chester Township has requested Clark 
Schaefer Hackett to perform, and under the terms, which we have agreed to do that work. Please read 
this letter carefully because it outlines expectations by both our firm and your organization. The intention 
of this letter is to confirm your understanding of, and agreement with, both what is included with our 
services, as well as the limitations of the accounting and advisory services you have asked us to perform.   
 
Services 
At your request and under your direction, we will perform the accounting and advisory services 
described in Appendix A.   
 

Our Responsibilities 

The objective of our engagement is to assist the Township in transitioning payroll systems. We will conduct 
our engagement in accordance with Statements on Standards for Accounting and Review Services (SSARS) 
promulgated by the Accounting and Review Services Committee of the AICPA and comply with the AICPA’s 
Code of Professional Conduct, including the ethical principles of integrity, objectivity, professional 
competence, and due care. 

We are not required to, and will not, verify the accuracy or completeness of the information you will provide 
to us for the engagement or otherwise gather evidence for the purpose of expressing an opinion or a 
conclusion. Accordingly, we will not express an opinion, a conclusion, nor provide any assurance on the 
financial statements. 

Our engagement cannot be relied upon to identify or disclose any financial statement misstatements, 
including those caused by fraud or error, or to identify or disclose any wrongdoing within the Township or 
noncompliance with laws and regulations. 

Management Responsibilities 

The engagement to be performed is conducted on the basis that management acknowledges and 
understands that our role is to assist in the payroll transition from outsource to inhouse processing.  
Management has the following overall responsibilities that are fundamental to our undertaking the 
engagement: 
 

a. The prevention and detection of fraud 
b. To ensure that the entity complies with the laws and regulations applicable to its activities 
c. The accuracy and completeness of the records, documents, explanations, and other 

information, including significant judgments, you provide to us for the engagement  
d. To provide us with 

(1) Documentation and other related information that is relevant to the project 
(2) Additional information that may be requested for the purpose of the project, and  
(3) Unrestricted access to individuals within the Township of whom we determine 

necessary to communicate. 
 
 
 
 



 

   

Accounting and Advisory Services 
At your request and under your direction, we will perform the accounting and advisory services 
Described below in Appendix A.  Additionally, if you have questions and/or concerns regarding your 
ongoing financial reporting, accounting records, and business management issues, we may provide 
additional assistance and describe alternatives we are aware of. Our advice and related alternatives will 
be based on our knowledge, training and experience, but at all times the decisions you make are strictly 
yours, as is the responsibility for the financial records of your company. We encourage you to reflect on 
our recommendations and implement what you believe is best for your entity. 
 
If necessary, we may suggest you contact your attorney, one of our strategic partners with specific 
expertise, or someone else better suited to assist you. We have no responsibility to oversee the services 
of any other professionals with whom you engage to provide services. 
 
Clark Schaefer Hackett, in its sole professional judgment, reserves the right to refuse to take any action 
that could be construed as making management decisions or performing management functions, 
including determining account coding and approving journal entries and will notify the Township of such 
refusal. 
 
Your Responsibilities 
You authorize Clark Schaefer Hackett to accept instructions from you and/or from the staff you designate 
for this engagement. 
 
You agree you are responsible for the proper recordkeeping of transactions in the records, the 
safekeeping of assets, the prevention and detection of fraud, compliance with the laws and regulations 
applicable to your activities, and the design, implementation, and maintenance of internal control relevant 
to the preparation and fair presentation of the financial statements that are free from material 
misstatement, whether due to fraud or error, in accordance with the basis of accounting the Township 
uses for external reporting and income tax purposes. In addition, we have no responsibility to identify and 
communicate deficiencies or material weaknesses in your internal control as part of this engagement. 
 
You are responsible to make staff available during our ongoing work with you, provide timely responses 
to questions and calls for decisions, and devote the resources necessary to achieve the objectives of the 
engagement. If the information you provide is not submitted in a timely manner or is incomplete or 
unusable, we reserve the right to charge additional fees and expenses for services required to correct the 
problem and/or update your accounting records upon receipt of past-due information. If this occurs, we 
will contact you to discuss the matter and the anticipated delay in performing our services. We reserve 
the right to suspend or terminate our work. Upon suspension or termination, we will use commercially 
reasonable efforts to transfer information in our possession that the Township is entitled to per the AICPA 
Code of Professional Conduct to the Township or its designated representative. Because we will rely on 
the Township and its management (including the audit committee, if applicable) to discharge the forgoing 
responsibilities, the company holds harmless and releases Clark Schaefer Hackett, its shareholders and 
employees from all claims, liabilities, losses, and costs arising in circumstances where there has been a 
knowing misrepresentation by a member of the company’s management, which has caused, in any 
respect, Clark Schaefer Hackett’s inability to discover such matters should they exist. This provision shall 
survive the termination of this arrangement for services. 
 
 
 
 
 
 
 
 



 

   

Your Investment 
The scope of our services with you is outlined in the Appendix A of this agreement. In order to ensure that 
we are providing you with seamless access to the services and expertise you need from us, you will 
receive a detailed account of hours worked and services performed monthly.  
 
Our fees for the services noted in Appendix A will be charged on an hourly basis at a rate of $150 per 
hour. You will be billed monthly for services provided. You may also be billed for out-of-pocket costs such 
as report production, word processing, postage, travel, etc. Additional expenses are estimated to be 
minimal. The fee estimate is based on anticipated cooperation from your personnel and the assumption 
that unexpected circumstances will not be encountered during the work performed.  
 
In the event that extra consultation is needed outside the scope of the items noted on Appendix A, we will 
bill for those services at standard hourly rates or rates discussed and agreed upon with you.  If significant 
additional time is necessary, we will discuss it with you and arrive at a new fee estimate before we incur 
the additional costs. Our invoices for these fees will be rendered each month as work progresses and are 
payable on presentation.  Rush requests will be billed at standard hourly rates. 
 
Requests for Additional Services 
We want to ensure that you are never surprised by the price for any service we provide. Therefore, we 
have adopted a “Service Order” Policy. If you request that we provide services beyond those outlined in 
this agreement we will be happy to provide you with a “Service Order” outlining the scope of that 
request, our fees, and anticipated timeline for those services. Although we strive to meet your needs, we 
reserve the right to decline a request for additional services that is outside the scope of services we 
provide, our expertise or for any other reason.  
 
Legally Required Services 
In the event that we are required to respond to a subpoena, court order or other legal process for the 
production of documents and/or testimony relative to information we obtained and/or prepared during the 
course of this engagement, you agree to compensate us at our standard hourly rates at the time the 
services are performed. We will request a retainer payment in advance of the services being performed, 
as well as ongoing replenishments of the retainer. You also agree to reimburse us for all out-of-pocket 
expenses incurred in that regard. 
 
Confidentiality 
Clark Schaefer Hackett agrees to take reasonable steps to protect all confidential information and to use 
the confidential information only in connection with performing the services hereunder. For purposes of 
this agreement, confidential information shall mean any and all information which is private and not in the 
public domain about the Township that is provided, obtained, or produced in connection with the services 
in written, oral, digital or other tangible form, including, without limitation, all information furnished at any 
time relating to the Township business, customers, intellectual property, processes, strategies, all portions 
of any analyses, compilations, data, studies, or other documents prepared by the Clark Schaefer Hackett 
that contain or are based on any furnished information or that reflect its review of such information, and 
any and all information concerning the Township plans and activities, ideas, projects, software, 
methodologies, processes, tools, experience, customers and suppliers, financial information, and any 
other information, which ought reasonably under the circumstances to be considered confidential (the 
“confidential information”). Clark Schaefer Hackett agrees to take reasonable steps necessary to ensure 
that the confidentiality of the confidential information is maintained and that such confidential information 
is protected from unauthorized disclosure, but not to a greater extent than the Township itself uses to 
protect confidential information. Without limiting the generality of the foregoing, Clark Schaefer Hackett 
shall not disclose confidential information to any party outside its organization, without the prior written 
approval of MHRB. Clark Schaefer Hackett represents that, as a matter of policy, it informs its personnel 
concerning maintaining the confidentiality of client information. The parties hereto agree that equitable 
relief, including injunctive relief and specific performance, shall be available in the event of any breach of 



 

   

the provisions of this agreement. Such remedies shall not be deemed to be the exclusive remedies for a 
breach of this agreement but shall be in addition to all other remedies available at law or equity. 
 
You assume all responsibility relating to adherence with privacy and disclosure requirements relating to 
the use and sharing of information in your industry. 
 
You acknowledge that the proprietary information, documents, materials, management techniques, and 
other intellectual property we use are a material source of the services we perform and that these were 
developed prior to our association with you. Any new forms, software, documents, or intellectual 
property we develop in this engagement for your use shall belong to us, and you shall have the limited 
right to use them solely within your business. All report templates, manuals, forms, checklists, 
questionnaires, letters, agreements (including this one), and other documents, which we make available 
to you, are confidential and proprietary to us. Any and all new documents created as a result of this 
engagement will automatically become our property.  
 
Third Party Disclosure and the use of Third Party Services 
Unless you indicate otherwise, you consent to and authorize our firm to transmit confidential information 
that you provide to us to third parties in order to facilitate delivering our services to you. Examples of 
such transmissions may include, but are not limited to, the access to your contact information by 
members of our team (independent contractors such as consultants, administrative assistants, or third 
party developers), transfer of accounting information and other data files via the internet, online back-up 
services, web site developer and hosting services (for newsletter and order processing), or a credit card 
processing company. We only work with established companies that we believe to be reputable and that 
have demonstrated their commitment to safeguarding your data. As the paid provider of professional 
services, our firm remains responsible for exercising reasonable care in providing such services, and our 
work product will be subjected to our firm's customary quality control procedures. Please feel free to 
inquire if you would like additional information regarding the transmission of confidential information to 
entities outside the firm. 
 
Record Retention 
During the course of our work with you, we will use one or more third party applications (including 
internet-based application providers) to provide portions of our services to you. This may include online 
filing of your Accounts Payable or other business documents. By signing this agreement, you confirm 
that you understand the services being provided and also agree that Clark Schaefer Hackett is not liable 
for record retention or any other aspect of the services provided by these 3rd parties, even if we absorb 
the cost (in part or in full) of a third-party service as a benefit to you. You at all times assume 
responsibility for a decision to maintain hard copies of your original documents or to limit your document 
retention to the digital copies stored by the web application. 
 
Our workpapers are the property of our firm and will be maintained by us in accordance with our firm’s 
record retention policy and any applicable legal and regulatory requirements. Our workpapers are not a 
substitute for your own records and do not mitigate your record retention obligations under any applicable 
laws or regulations. Catastrophic events or physical deterioration may result in damage to or destruction 
of our firm’s records, causing the records to be unavailable before the expiration of the retention period as 
stated in our record retention policy. 
 
If our engagement with you ends for any reason, you will have the option to continue any third party 
subscription based services at your expense (in some cases we may have absorbed the cost of these 
services during our work with you). You agree to complete the transfer of services to your name and 
assume responsibility for payment within 10 days of the end of our work with you. Our “end date” will 
be defined as the 11th business day following the date shown on the email or letter of 
termination/resignation transmitted by either party. You understand that if you do not assume 
responsibility for these services that they may be cancelled. Additional fees may apply if you elect to 



 

   

restore those services (if that option is available from the service provider) or request copies (digital or 
hard copy) of records from the third-party provider.  
 

Non-Solicitation 

In order to maintain independence, to protect our employees from violating their employment agreements, 
and ensure the quality of services delivered, both parties agree not to hire, or solicit for hire, or in any 
manner engage the services of, or use of, directly or indirectly the other party’s personnel during the term 
of this engagement or extension thereof, and for a period of one year after the completion thereof. If 
either party violates this clause by hiring the other’s personnel, they agree to pay a fee equal to twice the 
current salary of the hired personnel. 
 
Mediation/Arbitration 
If any dispute arises among the parties hereto, the parties agree first to try in good faith to settle the 
dispute by mediation administered by the American Arbitration Association under its Rules for 
Professional Accounting and Related Services Disputes before resorting to litigation. Costs of any 
mediation proceeding shall be shared equally by all parties. 
 
The Township and Clark Schaefer Hackett both agree that any dispute over fees charged by Clark 
Schaefer Hackett to the client will be submitted for resolution by arbitration in accordance with the Rules 
for Professional Accounting and Related Services Disputes of the American Arbitration Association. Such 
arbitration shall be binding and final. In agreeing to arbitration, we both acknowledge that, in the event of 
a dispute over fees charged by Clark Schaefer Hackett, each of us is giving up the right to have the 
dispute decided in a court of law before a judge or jury and instead we are accepting the use of arbitration 
for resolution. 
 
Each party in this engagement agrees to be responsible for the liabilities arising out of their own conduct 
and the conduct of their officers, employees and agents.  
 
Governing Law 
This Agreement shall be governed by and construed in accordance with the laws of the State of 
Ohio, without regard to the principles of conflicts of law thereof. 
 
Assignment 
All obligations provided under this Agreement are between Clark Schaefer Hackett and the Township and 
neither party shall assign any rights or delegate any obligations hereunder without the other party’s prior 
written consent. Any attempted assignment without the required consent shall be null and void. 
 
Termination of Services 
You understand and agree that we may withdraw from the present engagement at any time for any 
reason at our sole discretion. In particular, you agree that if you fail to provide the requested information 
or pay for services for this engagement on the agreed upon schedule, we either may discontinue 
performing services for you until all outstanding balances are paid and/or may withdraw from the 
engagement ten days after the mailing of written notice to you at the same address to which statements 
are sent. 
 
If our work is suspended due to lack of payment and we later receive payment from you along with your 
request that we resume services, we may provide you with an updated timeline for completion of any past 
due work. We are under no obligation to resume services. You understand that this may result in 
significant delays in processing. 
 
We reserve the right to terminate our work immediately if, during the course of our services, we become 
aware of any matters that would compromise our professional or legal standing in any way, either in fact 



 

   

or based on confirmed or potential public perception. 
 
Any dispute regarding billed amounts must be submitted in writing within 10 days of the invoice date; 
email is acceptable. No amounts may be disputed after that 10-day period. 
 
You may elect to terminate this agreement by providing Clark Schaefer Hackett with 30 days written 
notice. In the event that services are terminated, you assume responsibility for the transfer data of any 
3rd party vendor services as described earlier in this agreement.  We will make reasonable efforts to 
provide you with information and transaction data that we have collected in performing our services.  
Additional charges may apply for obtaining transactional data.  We reserve the right to not share 
application data that we consider proprietary to our service. 
 
If our work is suspended or terminated as provided herein, you agree that we will not be responsible for 
your failure to meet government and other deadlines, for any penalties or interest that may be assessed 
against you resulting from your failure to meet such deadlines, and for any other damages, including 
consequential damages. 
 
Conclusion 
This letter sets forth the entire agreement relating to our work with you. This letter supersedes any prior 
agreements, discussions or understandings. No amendment or modification of this agreement shall be 
valid unless in writing, signed by both parties to this agreement. As indicated earlier in this agreement, 
you may request that we perform additional services at a future date beyond the scope of this 
engagement letter. If this occurs, we will communicate with you regarding the scope and estimated cost 
of these additional services. Engagements for additional service will necessitate that we issue a Service 
Order as an addendum to this agreement, or a separate engagement letter to reflect the obligations of 
both parties. 
 
If this letter correctly describes your understanding of our engagement, please print and sign an original 
of this engagement letter and return it to us. 
 
We look forward to serving the Township. 
 
Sincerely, 
 

Clark, Schaefer, Hackett & Co. 
 
 
 
The above letter and the supporting Appendices confirm our understanding of the services to be 
performed and the limitations of those services. 
 
 
 
_________________________________________ ________________________ 
Signature                                                                    Title 
 
 
 
_________________________________________ ________________________ 
Printed Name                                                              Date 
 
 



 

   

 
_________________________________________ ________________________ 
Signature                                                                    Title 
 
 
 
_________________________________________ ________________________ 
Printed Name                                                              Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

   

Appendix A 
 
 

West Chester Township 
 

Services to Be Provided 
 

 
 
 

a) Assist in the payroll transition from outsource to inhouse processing 

b) Create procedures for remitting employee withholdings to the appropriate agencies 

c) Assist in preparing and reconciling the Form 941 for 1st Quarter 2024 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Business Item
Submitted By:
Rick L. Prinz, Fire Chief

Motion:
Motion to appoint two Trustees, two Fire Department members, and one civilian to the 2024 Volunteer Firefighters’ 
Dependents Board

Background:
Pursuant to Chapter 146 of the Ohio Revised Code, the Volunteer Firefighter’ Dependents’ Fund Board is 
comprised of two Township Board of Trustee members appointed by the Trustee Board, two fire department 
members, and one elector that is not a public employee.

The Fire Department is requesting that the Board of Trustees appoint the following to the Volunteer 
Firefighters’ Dependents Fund Board to service for year 2024:

1. Two Township Trustees (to be appointed at this meeting and one to serve as 
    Chairperson)
2. Two Fire Department members: Assistant Fire Chief David Pickering as 
    Secretary and Lieutenant James Cox
3. One Elector, Gene Hendel

This board meets on a quarterly bases to certify the eligibility of benefits for surviving fire department 
dependents pursuant to Chapter 146 of the Ohio Revised Code.

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na
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Purchase Order: Total Encumbrance: $       .00



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Business Item
Submitted By:
Barb Wilson, Director of Public Information & Engagement

Motion:
Motion to approve subgrant agreement between West Chester Township Board of Trustees and Board of 
Commissioners Butler County, Ohio to accept American Rescue Plan Act/State and Local Fiscal Recovery Funds to 
primarily serve the elderly population with accessibility challenges and to promote their ability to perform and attend 
normal day to day activities; and, authorize Township Administrator to make non-substantive changes with Law 
Director approval and execute said agreement

Background:
At its December 5, 2023 meeting, the Board of Trustees voted to participate in the Butler County Board of 
Commissioners American Rescue Plan Act/State and Local Fiscal Recovery Funds allocation, designating funding 
to the purchase of two vehicles for the West Chester Senior Transportation Service.

The agreement defines the relationship between the Butler County Board of Commissioners and West Chester 
Township for the allocation of funding and its use for this specific purpose.

Budgeted Item: N/A;

CIP #:

Fi
na

nc
e

TIF Info:



Purchase Order: Total Encumbrance: $       .00
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SUBGRANT AGREEMENT BETWEEN BUTLER COUNTY, OHIO 

AND WEST CHESTER TOWNSHIP FOR APPLICATION OF AMERICAN RESCUE PLAN 
ACT/STATE AND LOCAL FISCAL RECOVERY FUNDS AS ALLOCATED BY THE BUTLER 

COUNTY BOARD OF COMMISSIONERS THROUGH ITS LOCAL COMMMUNTY 
ALLOCATION PLAN TO BE USED FOR DISPARATE POPULATIONS WITHIN AND TO 

MITIGATE THE NEEDS OF THE UNDERSERVED IN WEST CHESTER TOWNSHIP AND 
SPECIFICALLY FOR PURCHASE OF TWO VEHICLES FOR ITS SENIOR VAN 

TRANSPORTATION SERVICE 
 
 

This non-exclusive SUBGRANT AGREEMENT (the “Agreement”) is made and entered into by the 
Board of Commissioners Butler County, Ohio, as approved by Resolution No.  
_____________________ on ______________________ _____, 2024, (hereinafter called the 
“County” or the “Board”) and the Township Board of Trustees of West Chester, a political 
subdivision of the State of Ohio (hereinafter called “Township” or “Trustees” or “Subrecipient”) and 
collectively the PROJECT PARTIES. 

 
 

RECITALS 

 
WHEREAS, the Coronavirus Local Fiscal Recovery Fund (aka American Rescue Plan Act of 2021, 
or “ARPA”) was signed into law by the President of the United States on March 11, 2021; 
 
WHEREAS, Section 9901 of ARPA amended Title VI of the Social Security Act to add section 
603, the Coronavirus Local Fiscal Recovery Fund (“CLFRF”), which provided $65.1 billion financial 
assistance to eligible county governments with a Federal Award Date of April 15, 2021; and 
 
WHEREAS, on May 10, 2021, the United States Department of the Treasury (hereinafter 
“U.S. TREASURY”) published initial guidance; from time to time subsequent interim guidance and 
frequently asked questions; and the Final Rule on January 6, 2022  regarding the allowable usage of 
the Coronavirus State and Local Fiscal Recovery Funds (hereinafter “SLFRF”) to be disseminated to 
local governments in accordance with ARPA/SLFRF; and 
 
WHEREAS, the U.S. TREASURY established a methodology for allocating funds to counties 
based on each county’s population, and Butler County, as published by the U.S. TREASURY, was 
allocated a total of $74,419,288.00, payable in two tranches.  The Assistance Listing number (fka 
CFDA) for this award is 21.027; and 
 
WHEREAS, the County receipted the first fifty percent (50%) of its SLFRF allocation 
($37,209,644.00) on June 25, 2021; and 
 
WHEREAS, the County receipted the remaining fifty percent (50%) of its SLFRF allocation 
($37,209,644.00) on July 1, 2022; and 
 
WHEREAS, through Resolution No. 21-06-00728, the Butler County Board of Commissioners 
accepted and accessed the U.S. TREASURY allocation, assigned the federal award identification 
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number (“FAIN”) of SLFRP3938, and acknowledged the funds received from the Coronavirus Local 
Fiscal Recovery Fund (or ARPA) may be and affirmed will only be expended to cover qualified and 
eligible costs of the political subdivision or its sub-grantees consistent with the requirements of 
Section 603(c)(1) of the Social Security Act and the Department of the Treasury's Final Rule, adopted 
January 6, 2022, and the multiple subsequent amendments to or clarifications of, and any current or 
future applicable regulation to cover expenses in general which support the eligible Expenditure 
Categories (the “EC”) outlined in the Act; and 
 
WHEREAS, on September 18, 2023 the Board of Commissioners unanimously adopted 
through Resolution No. 23-09-01494 to allocate the American Rescue Plan Act/State and 
Local Fiscal Recovery Funds in the amount of $7,950,000.00 to be distributed in the 
following manner: two million dollars ($2,000,000.00) to the City of Hamilton; two million 
dollars ($2,000,000.00) to the City of Middletown; one million dollars ($1,000,000.00) to the 
City of Fairfield; one million dollars ($1,000,000.00) to the City of Oxford; and one hundred 
fifty thousand dollars($150,000.00) per township, totaling 13 townships to be used for 
disparate populations within the respective community and to mitigate the needs of the 
underserved (the “PROJECT”); and 
 
WHEREAS, the Township submitted a written request, Exhibit A, to the County for its intended use 
of the $150,000.00 in Local Community Allocation Plan ARPA/SLFRF relief funds to purchase a 
wheelchair accessible vehicle to better serve the medically disabled patrons and a standard passenger 
vehicle to promote sustained independence and the ability for the elderly cohort to remain at home; 
and 
 
WHEREAS, the PROJECT was proposed and is designed for the Subrecipient to primarily serve the 
elderly population with accessibility challenges and to promote their ability to perform and attend 
normal day to day activities; and  
 
WHEREAS, the County intends to allocate a portion of its SLFRF funds to assist organizations within 
Butler County to transformationally advance the County’s efforts in identifying the highest priority 
needs in the areas of public and behavioral health, negative economic impacts to households and 
communities, and investment in qualified infrastructure and demonstratively successful service 
programs while serving the most dependent and underserved populations and to develop an ecosystem 
which builds solid and reliable infrastructure and a sustainable workforce prepared for today’s jobs and 
scalable and transferrable to tomorrow’s demands to remediate the negative economic impacts as a result 
of the COVID-19 pandemic in accordance with all federal, state, and local guidelines regarding the 
usage of SLFRF funds; and 
 
WHEREAS, under section 602(c)(3) of the Social Security Act, the County may transfer funds to a 
private non-profit entity for the purpose of meeting ARPA’s goals; and 
 
WHEREAS, in an effort to provide additional guidance regarding the eligible uses of SLFRF funds, 
the US TREASURY published documents reciting guidance, requirements and/or answers to 
Frequently Asked Questions regarding Coronavirus State and Local Fiscal Recovery Funds on July 19, 
2021, August 9, 2021, November 5, 2021, January 2022, February 2022, April 2022, and July 2022 
(hereinafter “GUIDANCE or FAQ”); and 
 
WHEREAS, the Compliance and Reporting Guidance issued by the U.S. Treasury on February 28, 
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2022 modified the Expenditure Categories (EC); EC 6.1: Provision of Government Services best 
prescribes the appropriate and applicable expenditure category. This particular project aims to better 
serve the medically disabled patrons of the Township’s senior van transportation service and to 
promote sustained independence and the ability for the elderly cohort to remain at home; and   
 
WHEREAS, it is anticipated funding allocated for the Project would proactively serve an isolated 
population with mobility challenges and compassionately grant the cohort with the ability to 
experience normal daily activities and engage in community interaction. This engagement would 
create better outcomes for the senior cohort and for the community; and 
 
WHEREAS, the Butler County Recovery Plan, adopted by the Board on August 30, 2021 through 
Resolution No. 21-08-01197 (the “PLAN”) states “The American Rescue Plan Act’s Coronavirus 
State and Local Fiscal Recovery Funds intend to support Butler County’s response to the economic 
and public health impacts of COVID-19; though, Butler County leadership will strive to use the 
SLFRF funding to create new and build better existing programs, delivery of services, and customer 
point interactions than presently enacted and implemented. The SLFRF funding was designed in an 
effort to mitigate the impact on communities, neighborhoods, residents, and businesses. The Board of 
Commissioners pledges to wisely and fiscally soundly apply funding to those projects and programs 
which demonstrate greatest investment in communities, systems, and most importantly people. These 
projects will have a significant, long-term, productive impact on Butler County, addressing remnant 
effects and impacts on the various modes of the micro and macro economy in Butler County and the 
communities, neighborhoods, and people it affected.” 
 
WHEREAS, through adoption of Resolution No. 22-07-01122 on July 25, 2022, its first 
amendment through Resolution No. 22-10-01596 on October 10, 2022 and its second amendment 
through Resolution No. 23-06-00947 on June 12, 2023, the Board of Commissioners awarded 
$52.4M as its Phase I allocation; and 
 
WHEREAS, through adoption of Resolution No. 22-12-01985 on December 19, 2023 and its 
amendment through Resolution No. 23-06-00948 on June 12, 2023, the Board of Commissioners 
awarded $16.1M as its Phase II allocation; 
 
WHEREAS, on September 18, 2023 the Board of Commissioners publicly discussed and adopted 
Resolution No. 23-09-01494 awarding $7,950,000.00 as its Local Community Allocation Plan: 
the majority of the funding was ARPA/SLFRF principal with nearly $2.0M of it in interest earned; 
and 
 
WHEREAS, the Board determines the PROJECT is consistent with its objectives and aspirations 
through its PLAN and determines the PROJECT is an eligible use ARPA/SLFRF funding; and  
 
WHEREAS, the Board desires to support and fund said PROJECT and agrees to allocate a portion of 
its distribution to Subrecipient for its administration of and required accounting for funds of the 
PROJECT, under certain terms and conditions, to which must be adhered and reported as required 
herein; and 
 
WHEREAS, the ARPA/SLFRF funding allocation is awarded based upon the Subrecipient’s desire to 
accept SUBGRANT under all necessary requirements of the ARPA and under all terms and conditions 
as assigned and outlined in the Agreement, and abide to the provisions contained in the Agreement. 
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WHEREAS, the Board of County Commissioners approves the aforementioned PROJECT as part of 
its Local Community Allocation Plan subject to all federal, state, and local guidelines regarding the 
usage of SLFRF funds, including any contractual guidelines set forth by the Board, as well as any 
audit requirements established by the State of Ohio Auditor's Office (hereinafter “AOS”); and 
 
WHEREAS, the County and Subrecipient desire to enter into this Agreement and understand the 
Subrecipient will have a separate agreement with the Project sponsor. 
 
NOW, THEREFORE, in consideration of the foregoing recitals which are incorporated herein by 
reference, and the terms and conditions set forth below, the parties agree as follows: 
 

1. EFFECTIVE DATE AND TERM 
This Agreement shall commence when last executed by all parties and remain in effect no 
later than September 30, 2026, unless terminated by the County in writing.  The subaward 
period of performance and the subaward budget period correspond with the effective date 
and term of this Agreement. 
 

2. CLOSE-OUTS 
The Subrecipient’s obligation to the County shall not end until the audit for audit 
year ending December 31, 2026 is completed.  The Subrecipient is obligated to 
complete all close-out requirements by October 31, 2026. Activities during this 
close-out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, 
unspent cash advances, program income balances, and accounts receivable to the 
County), and determining the custodianship of records.  Notwithstanding the 
foregoing, the terms of this Agreement shall remain in effect during any period that 
the Subrecipient has control over SLFRF funds, including program income. 
 

3. GRAND TOTAL SLFRF FUNDS TO BE DISSEMINATED TO 
SUBRECIPIENT  
The grand total subaward of SLFRF funds to be disseminated by the County to the 
Subrecipient as part of this Agreement shall not exceed $150,000.00 for the 
aforementioned PROJECT to be applied to the Township’s elderly population with 
limited mobility and with the intentions the Project would proactively serve an 
isolated population and compassionately grant the cohort with the ability to 
experience normal daily activities and engage in community interaction. This 
engagement would create better outcomes for the senior cohort and for the 
community.  The Subrecipient acknowledges and accepts the funds allocated as part 
of this Agreement is subject to all of the terms and conditions outlined herein, 
including Exhibits A, B, and C and any unused portion must be returned to the 
County by September 30, 2026 if not used.  
 

4. LIMITATIONS REGARDING THE USE OF SLFRF FUNDS 
The Subrecipient shall ensure that all expenditures utilizing SLFRF funds received in 
accordance with this Agreement shall be limited to only those eligible services as 
allowed in the Act, federal guidance related to the Act and in accordance with 
paragraph 2 of Exhibit B attached to this Agreement and to which are specifically 
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outlined in Exhibit A.  
 

5. REPORTING REQUIREMENTS TO ENSURE COMPLIANCE WITH ARPA 
Subrecipient shall comply with the reporting requirements as detailed in Exhibits B 
and C of this Agreement. 
 

6. TIMELINE REGARDING THE DISSEMINATION OF FUNDS TO 
SUBRECIPIENT  
The dissemination of SLFRF funds shall only occur after the County and Subrecipient 
execute this Agreement and Subrecipient attests to Exhibit B and agrees to Exhibit C. All 
payments from the County to the Subrecipient are contingent on the availability of 
SLFRF funds to the County, and further subject to all applicable federal, state, and local 
laws regarding the governance of SLFRF funds within the ARPA. 

 
7. ACKNOWLEDGMENT AND ACCEPTANCE OF REQUIREMENTS FOR 

REPORTING 
Subrecipient acknowledges and accepts County’s requirements, consistent with instructions 
in Exhibit C, to submit quarterly expenditure reports (the “EXPENDITURE REPORT”) and 
qualitative and quantitative performance measurement metrics either semi-annually, at a 
minimum, or more frequently at the County’s request (the “PERFORMANCE PLAN”). The 
PERFORMANCE PLAN will provide qualitative and quantitative performance 
measurement metrics, demonstrating evidence-based results to promote equitable outcomes 
and satisfying other elements of the EXPENDITURE CATEGORY. 
 

 EXPENDITURE REPORTS and PERFORMANCE REPORTS, respectively, shall be 
submitted, to an electronic portal as provided by instructions in Exhibit C, until PROJECT 
funding award is exhausted or until the County determines the SUBRECIPIENT has 
satisfied all requirements, pursuant to the United States Department of the Treasury’s 
Coronavirus State and Local Fiscal Recovery Funds (SLFRF) Guidance on Recipient 
Compliance and Report Responsibilities. 

 
8. TERMINATION 

The County may terminate this Agreement, for convenience or otherwise and for no 
consideration or damages, upon prior notice to the Subrecipient.  Upon the effective 
date of termination the Subrecipient agrees that it shall cease work on the terminated 
activities under this Agreement, take all necessary or appropriate steps to limit 
disbursements and minimize costs and furnish the County any invoices and other 
documentation as the County shall require.  Subrecipient agrees to reimburse the 
County for all unspent funds or funds spent in violation of applicable local, state, or 
federal guidelines or of this Agreement within 60 days of the effective date of 
termination.  The County is not liable for costs incurred by the Subrecipient after the 
effective date of termination. 
 

9. RELATIONSHIP OF THE PARTIES  
The Subrecipient shall not be, or be deemed to be, or act or purport to act, as an 
employee, of the County for any purpose. 
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10. SUBRECIPIENT NEGLIGENCE OR FAILURE TO PERFORM 
Subrecipient agrees to be responsible for the consequences of its negligence or failure to 
perform in accordance with this Agreement and will defend the County against claims based 
upon Subrecipient's negligence or failure to perform.  
 

11. COMPLIANCE WITH LAWS AND GUIDELINES 
Subrecipient agrees to comply with the requirements of section 602 of the Social 
Security Act, regulations adopted by Treasury pursuant to section 602(f) of the Social 
Security Act, and guidance issued by Treasury regarding the foregoing. Subrecipient also 
agrees to comply with all other applicable federal statutes, regulations, and executive 
orders, as well as applicable State statutes, regulations and executive orders and Subrecipient 
shall provide for such compliance by other parties in any agreements it enters into with 
other parties relating to this subaward. 
 

12. NOTICES 
Any notices desired or required to be given hereunder shall be in writing, and shall be 
deemed received three (3) days after deposit with the US Postal Service (postage fully 
prepaid, certified mail, return receipt requested), and addressed to the party to which it is 
intended at its last known address, or to such person or address as either party shall 
designate to the other from time to time in writing forwarded in like manner: 

 
SUBRECIPIENT 

West Chester Township 
c/o Larry Burks, Township Administrator 

9113 Cincinnati-Dayton Road 
West Chester, Ohio 45069 

 
COUNTY 

Board of Commissioners, Butler County, Ohio 
c/o Judi Boyko, County Administrator 

315 High Street, Suite 600 
6th Floor 

Hamilton, Ohio 45011 
 

 
13.  IMPROPER INFLUENCE 

Each party warrants that it did not and will not employ, retain, or contract with any 
person or entity on a contingent compensation basis for the purpose of seeking, 
obtaining, maintaining, or extending this Agreement. Each party agrees, warrants, and 
represents that no gratuity whatsoever has been or will be offered or conferred with a 
view towards obtaining, maintaining, or extending this Agreement. 

 
         14. CONFLICT OF INTEREST 

Butler County understands and agrees it must maintain a conflict of interest policy consistent 
with 2 C.F.R. § 200.318(c) and that such conflict of interest policy is applicable to each 
activity funded under this subaward. Subrecipient and its Contractors must disclose in 
writing to the Butler County Board of Commissioners’ Office or the pass- through entity, as 
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appropriate, any potential conflict of interest affecting the awarded funds in accordance with 
2 C.F.R. § 200.112. The County shall disclose such conflict to Treasury. 
 

        15. TIME 
Time is of the essence in this Agreement. 
 

16. SURVIVAL 
The provisions of this Agreement that by their sense and purpose shall survive 
expiration or termination of the Agreement. Those provisions include without limitation 
Indemnification of the County (to the fullest extent permissible under Ohio law), 
Maintenance and Audit of Records and reimbursement to the County of any unspent 
funds or funds spent in violation of applicable local, state, or federal guidelines or the 
terms of this Agreement. 

 
17. AMENDMENT 

No amendment or modification to the Agreement shall be effective without prior written 
consent of the authorized representatives of the parties. 

 
18. GOVERNING LAW; VENUE 

The Agreement shall be governed in all respects by the laws of the State of Ohio, the 
American Rescue Plan Act of 2021, and all applicable federal regulations both as to 
interpretation and performance, without regard to conflicts of law or choice of law 
provisions. Any action arising out of or in conjunction with the Agreement may be 
instituted and maintained only in a court of competent jurisdiction in Butler County, Ohio. 

 
19. NON-WAIVER 

No failure on the part of the County to exercise, and no delay in exercising, any right 
hereunder shall operate as a waiver thereof, nor shall any single or partial exercise by the 
County of any right hereunder preclude any other or further exercise thereof or the 
exercise of any other right. The remedies herein provided are cumulative and not 
exclusive of any remedy available to the County at law or in equity. 

 
20. BINDING EFFECT 

This Agreement shall be binding upon and inure to the benefit of the parties hereto and 
their respective successors. 

 
21. ASSIGNMENT 

The Subrecipient shall not assign or transfer any of its interests in or obligations under 
this Agreement without the prior written consent of the County. 

 
22.  ENTIRE AGREEMENT 

This Agreement and the attached Exhibits constitute the entire agreement between the 
County and the Subrecipient for the use of funds received under this Agreement and it 
supersedes all prior or contemporaneous communications and proposals, whether 
electronic, oral, or written between the parties with respect to this Agreement. 
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23. NO THIRD-PARTY RECIPIENTS 
Nothing herein shall or be deemed to create or confer any right, action, or benefit in, to, 
or on the part of any person or entity that is not a party to this Agreement. 
Notwithstanding anything to the contrary above, Subrecipient is specifically accepting 
subaward on behalf of the Township and agrees to disburse funds to benefit disparate 
populations within West Chester Township and to mitigate the needs of the underserved 
pursuant to the terms of this Agreement. This provision shall not limit any obligation 
which any party has to the US TREASURY in connection with the use of ARPA funds, 
including the obligations to provide access to records and cooperate with audits as 
provided in this Agreement. 

 
24. CIVIL RIGHTS COMPLIANCE 

Subrecipients of Federal financial assistance from the US TREASURY are required to 
meet legal requirements relating to nondiscrimination and nondiscriminatory use of 
Federal funds. Those requirements include ensuring that entities receiving Federal 
financial assistance from the US TREASURY do not deny benefits or services, or 
otherwise discriminate on the basis of race, color, national origin (including limited 
English proficiency), disability, age, or sex (including sexual orientation and gender 
identity), in accordance with the following authorities: Title VI of the Civil Rights Act of 
1964 (Title VI) Public Law 88-352, 42 U.S.C. 2000d-1 et seq., and the Department's 
implementing regulations, 31 CFR part 22; Section 504 of the Rehabilitation Act of 1973 
(Section 504), Public Law 93-112, as amended by Public Law 93-516, 29 U.S.C. 794; 
Title IX of the Education Amendments of 1972 (Title IX), 20 U.S.C. 1681 et seq., and the 
Department's implementing regulations, 31 CFR part 28; Age Discrimination Act of 
1975, Public Law 94-135, 42 U.S.C. 6101 et seq., and the Department implementing 
regulations at 31 CFR part 23.  
 
Additionally and when applicable, Subrecipients will take affirmative steps as outlined in 
2 C.F.R. § 200.321, to assure that minority businesses, women's business enterprises, and 
labor surplus area firms are used when possible. 

 
25. SEVERABILITY 

In the event that one or more provisions of this Agreement shall be determined to be 
invalid by any court of competent jurisdiction or agency having jurisdiction thereof, the 
remainder of the Agreement shall remain in full force and effect and the invalid 
provisions shall be deemed deleted. 

 
26. COUNTERPARTS 

This Agreement may be executed in one or more counterparts, any of which shall 
be deemed an original, but all of which together shall constitute one and the same 
instrument. 

 
27. AUTHORIZATION 

Each party signing below warrants to the other party, that they have the full power and 
authority to execute this Agreement on behalf of the party for whom they sign. 
 

*** 
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IN WITNESS WHEREOF, this Agreement is executed and shall become effective as of the last 
date signed below: 

 
 
Dated this  day of  , 2024. 

 
 
SUBRECIPIENT BOARD OF COUNTY COMMISSIONERS 
WEST CHESTER TOWNSHIP BUTLER COUNTY, OHIO 

 
 
 

Print Name      Cindy Carpenter, President 
 
 
 

Signature   Date   Donald L. Dixon, Vice-President 
 
 
 

APPROVED AS TO FORM:      TC Rogers, Commissioner 
 
 
 
               
Charles Galvin                                         Date 
Law Director West Chester Township 
 
 
 
    APPROVED AS TO FORM: 

 
 
 
              

Dan Ferguson, Chief Civil Division, Assistant 
Prosecuting Attorney  



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Business Item
Submitted By:
Colonel Joel M. Herzog, Chief of Police

Motion:
Motion not to object to a new D1, D2 liquor permit for L&M Spiceporium LLC dba Sawasdee Thai Cuisine, 6064 West 
Chester Road

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00

















AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Business Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Motion to approve Cooperative Agreement between West Chester Township Board of Trustees and Butler County 
Engineer’s Office for slip repair of West Chester Road, not to exceed $40,000; and, authorize Township Administrator 
to make non-substantive changes with Law Director approval and execute said agreement (CIP 2030)

Background:
West Chester Road is a township-maintained road where a slip is occurring along the embankment of the 
roadbed. West Chester and the BCEO propose an emergency project to construct a 70 feet pier wall along West 
Chester Road as recommended by a geotechnical engineering report done by Atlas Technical Consultants. The 
total project cost was estimated at $330,609.00.

An emergency slip funding application was submitted to the Ohio Public Works Commission (hereinafter 
referred to as “OPWC”) for four locations in Butler County including the West Chester Road slip.

An OPWC emergency grant was awarded for the West Chester Road slip in the amount of $297,548.00 (90%) to 
assist with the cost of the project.  The local contribution will come from West Chester at 10.0% or $33,061.00. 
If the bids received for the slip project are above the estimated project cost of $330,609.00, the additional 
project cost will be provided by West Chester (100%).

The Community Services Department is requesting the Trustees approve the attached Agreement with BCEO.

Budgeted Item: Yes; CIP, TIF

CIP #: 2030

TIF Info: 215 CinDayFi
na

nc
e

Purchase Order: 24000108 Total Encumbrance: $  40,000.00



COOPERATIVE AGREEMENT
West Chester Road Slip Project

Between West Chester Township, Butler County, Ohio & the Butler County Engineer’s 
Office

West Chester Township, Butler County, Ohio, (herein referred to as “West Chester”) and the 
Butler County Engineer’s Office, (hereinafter referred to as “BCEO”) enter into a cooperation agreement 
for the slip repair of West Chester Road located approximately 0.65 miles east of Cincinnati Dayton Road 
and 0.08 miles west of the Norfolk Southern Railroad.

West Chester Road is a township-maintained road where a slip is occurring along the 
embankment of the roadbed. West Chester and the BCEO propose an emergency project to construct a 70 
feet pier wall along West Chester Road as recommended by a geotechnical engineering report done by 
Atlas Technical Consultants. The total project cost was estimated at $330,609.00.  

An emergency slip funding application was submitted to the Ohio Public Works Commission 
(hereinafter referred to as “OPWC”) for four locations in Butler County including the West Chester Road 
slip. 

An OPWC emergency grant was awarded for the West Chester Road slip in the amount of 
$297,548.00 (90%) to assist with the cost of the project.  The local contribution will come from West 
Chester at 10.0% or $33,061.00. If the bids received for the slip project are above the estimated project 
cost of $330,609.00, the additional project cost will be provided by West Chester (100%).

West Chester authorizes the BCEO to serve as lead applicant and to sign all necessary documents. 
 BCEO agrees to pay the local contribution pursuant to the OPWC grant terms and BCEO will get 
reimbursed by West Chester.

IN WITNESS WHEREOF, the parties hereto have set forth their signatures as of the day and year 
first above written.

West Chester Township (“West Chester”)

SIGNATURE:  

PRINTED NAME: Larry D. Burks

TITLE: Township Administrator   

DATE:

Butler County Engineer’s Office (“BCEO”)

SIGNATURE:

PRINTED NAME: Gregory J. Wilkens, P.E., P.S.

TITLE: Butler County Engineer



DATE:



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Business Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Motion to approve preliminary legislation between West Chester Township Board of Trustees and Ohio Department 
of Transportation for proposed decorative fence for the Crescentville Road Overpass Project as an alternate bid item; 
and, authorize Township Administrator to make non-substantive changes with Law Director approval and execute 
said agreement

Background:
Community Services has been working with ODOT regarding a decorative fence option for the Crescentville 
Road Overpass Project which ODOT had slated for 2023. ODOT has decided to cancel the contract due to 
significant delays incurred.  Delays were related to other bridges included in the contract outside of the 
Township. In an effort to avoid anticipated extra costs associated with work extending over the winter, ODOT 
has decided to move this work to the 2024 construction season. 

Part of this process is authorization from the Township through preliminary legislation to participate, and to 
include the decorative fence as an alternate on the project, and then after the ODOT bid process, agree to go 
forward with the decorative fence option and pay for the upgrade. As with the previous decorative fence 
projects the Township has installed, ODOT also requires the Township to take responsibility for the 
maintenance of the decorative fence.

Budgeted Item: N/A; CIP, TIF

CIP #: 1746

TIF Info: 218Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00



1/9/2024

PRELIMINARY LEGISLATION
(PARTICIPATORY)

Ordinance/Resolution #: _________
                  PID No.: 110567

         County/Route/Section: D08 Bridge Maintenance FY2024

The following is a/an _____________________ enacted by West Chester Township of Butler
                         (Motion/Ordinance/Resolution)          (Local Public Agency)                          
County, Ohio, hereinafter referred to as the Local Public Agency (LPA).

SECTION I – Project Description

WHEREAS, the STATE has determined the need for the described project:

District-wide bridge maintenance project.

West Chester Township will participate in the cost to install a decorative vandal protection fence on one side of 
Bridge HAM-75-17.47 which carries Crescentville Road over I-75. Fence was procured and delivered to ODOT 
District 8 as part of PID #105478.

NOW THEREFORE, be it ordained by West Chester Township of Butler County, Ohio.
    (LPA)

SECTION II – Consent Statement

Being in the public interest, the LPA gives consent to the Director of Transportation to complete the above described 
project as detailed in the LPA-ODOT-Let Agreement entered into between the parties, if applicable.

SECTION III – Cooperation Statement

The LPA shall cooperate with the Director of Transportation in the development and construction of the above 
described project and shall enter into a LPA Federal ODOT Let Project Agreement, if applicable, as well as any 
other agreements necessary to develop and construct the Project.

The LPA agrees to participate in the cost of labor to install the Township’s decorative vandal protection fence on 
one side of Bridge HAM-75-17.47, carrying Crescentville Road over I-75.

The LPA further agrees to pay 100% of the cost of those features requested by the LPA which are determined by the 
State and Federal Highway Administration to by unnecessary for the Project.

The LPA further agrees that change orders and extra work contracts required to fulfill the construction contracts 
shall be processed as needed.  The State shall not approve a change order or extra work contract until it first gives 
notice, in writing, to the LPA.  The LPA shall contribute its share of the cost of these items in accordance with other 
sections herein.
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           PID No.: 110567

SECTION IV Authority to Sign

The LPA hereby authorizes ________________________ of said ______________________________________ to
          (Signature authority)             (LPA-or its division, department or agency)

enter into and execute contracts with the Director of Transportation which are necessary to develop plans for and to 
complete the above-described project; and to execute contracts with ODOT pre-qualified consultants for the 
preliminary engineering phase of the Project.

Upon request of ODOT, the _____________________ is also empowered to execute any appropriate documents to
                                     (Signature authority)

affect the assignment of all rights, title, and interests of West Chester Township to ODOT arising from any 
    (LPA)

agreement with its consultant in order to allow ODOT to direct additional or corrective work, recover damages due 
to errors or omissions, and to exercise all other contractual rights and remedies afforded by law or equity.

SECTION V – Utilities and Right-of-Way Statement

The LPA agrees that all right-of-way required for the described project will be acquired and/or made available in 
accordance with current State and Federal regulations.  The LPA also understands that right-of-way costs include 
eligible utility costs.

The LPA agrees that all utility accommodation, relocation and reimbursement will comply with the current 
provisions of 23 CFR 645 and the ODOT Utilities Manual.

SECTION VI – Maintenance

Upon completion of the Project, and unless otherwise agreed, the LPA shall: (1) provide adequate maintenance for 
the Project in accordance with all applicable State and Federal law, including, but not limited to, Title 23, U.S.C., 
Section 116; (2) provide ample financial provisions, as necessary, for the maintenance of the Project; (3) maintain 
the right-of-way, keeping it free of obstructions; and (4) hold said right-of-way inviolate for public highway 
purposes.
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SECTION VII-Emergency measure
(as applicable)

The ______________________ is hereby declared to be an emergency measure to expedite the highway project and 
             (Motion/Ordinance/Resolution)
to promote highway safety.  Following appropriate legislative action, it shall take effect and be in force immediately 
upon its passage and approval, otherwise it shall take effect and be in force from and after the earliest period allowed 
by law.

Passed: ________________, 2______.
                       (Date)

Attested: _______________________ ___________________________
                            (Clerk)                      (Contractual Agent of LPA – title)

___________________________
                            

__________________________________

__________________________________



1/9/2024

CERTIFICATE OF COPY
STATE OF OHIO

West Chester Township of Butler County, Ohio
        (LPA)

I, __________________________, as Clerk of West Chester Township
     (LPA)

of Butler County, Ohio, do hereby certify that the foregoing is a true and correct copy of
_____________________________ adopted by the legislative Authority of the said 
      (Motion/Ordinance/Resolution)
West Chester Township on the ______________ day of ________________, 2_____.
          (LPA)

IN WITNESS WHEREOF, I have hereunto subscribed my name and affixed my official seal, if applicable,
this _____________ day of __________________ 2______.

___________________________________
SEAL (Clerk)

West Chester Township of Butler County, Ohio
                    (LPA)

(If the LPA is designated as a City then the “City Seal” is required.  If no Seal, then a letter stating “No Seal is required to accompany the 
executed legislation.)



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Emergency Resolution Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Resolution 04-2024 Rescinding and Replacing Resolution 01-2018 Establishing the Rules of Conduct for West Chester 
Township Trustee Meetings and declaring an emergency and dispensing with the second reading

Background:
Periodically Administration reviews the Rules and Policy for Meeting Procedures. The order of business has 
changed to reflect Personnel Items to come before Requisitions.  In Conduct and Decorum, textual changes 
were made. If there is an Economic Development topic for Executive Session, language is now reflected in the 
Rules and Policy for Meeting Procedures.

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00
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RESOLUTION NO. 04-2024

*******************
Rescinding and Replacing Resolution 01-2018 Establishing the Rules of Conduct 

for West Chester Township Trustee Meetings, Declaring an Emergency, and 
Dispensing with the Second Reading

WHEREAS, the West Chester Township Board of Trustees ("Board") wishes to codify rules 
for conducting its meetings to ensure conformity to Ohio Revised Code Open Meetings Act 
(§121.22), to ensure Township business is done effectively and efficiently, and to describe the 
conduct expected from the Board and from persons attending meetings; and

WHEREAS, the Board previously adopted Resolution 01-2018, therein establishing rules 
of conduct for its meetings; and

WHEREAS, Board of Trustee meetings ("Meetings") are convened regularly for the 
express purpose of discussing Township business in a public setting (O.R.C. §121.22(b)(2)); and

WHEREAS, the Board wishes to determine its own rules and order of business for 
Meetings as provided in O.RC. §504.09; and

WHEREAS, according to the Open Meetings Act, and case law cited therein, the Board need not 
provide (or prohibit) attendees the right to be heard at meetings, and the Board may place limitations on 
the time, place, and manner of access to its meetings, as long as the restrictions are content neutral and 
narrowly tailored to serve a significant governmental interest.

NOW THEREFORE, BE IT RESOLVED, the Board agrees to state and establish the following:

SECTION 1. Resolution 01-2018 is hereby rescinded and replaced by Resolution 04-2024;

SECTION 2. The Board has determined to provide attendees the opportunity to be heard 
at Meetings, and directs that each Regular Meeting agenda provide two occasions for citizens to 
comment:

A. First citizen's comments — not to exceed ten (10) minutes

1. A Township resident, Township business owner or Township property owner 
interested in speaking at the first citizen's comment period must sign in before 
the Meeting is called to order.
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2. No more than five speakers may preregister and the Board will hear no more 
than five speakers during this time. Speakers will be limited to two minutes 
each. Comments longer than two minutes will be deferred to the second 
citizen's comment period.

3. The Presiding Officer of the Board (chair or acting chair) will call registered 
speakers to the lectern by name; if no one is registered, the Presiding Officer 
may ask if anyone wishes to speak during this time, and if no one rises, the 
Meeting will proceed.

B. Second citizen's comments

1. During this time, the Presiding Officer will open the floor to any West Chester 
resident, business owner, or property owner. Speakers are limited to two minutes 
each to present or discuss information pertaining to Township business or 
operations. No speaker will be permitted to address the Board more than once 
during the second citizen’s comment period.

SECTION 3. The Board will make reasonable accommodations to allow comments from 
persons who are not Township business or property owners, but who have direct interest in a 
Township business or property (i.e. a manager of a business in the Township).

SECTION 4. Board meetings provide an opportunity for the Board to receive input from 
Township residents, property owners or business owners. The Board will listen to input, but will 
not take questions, engage in instant dialogue, or debate. The Board will not respond directly to 
citizen speakers or answer questions. Questions or comments to which the Board chooses to 
respond may be answered during the Elected Official comment period of the meeting or at 
subsequent meetings.

SECTION 5. During any citizen's comment period, the Presiding Officer has the right to 
interrupt, and Board members have the right to request the Presiding Officer to interrupt, and 
ask a citizen to be seated if comments are unrelated to Township business or operations, or 
become disruptive.

SECTION 6. The Board respects the right of citizens to present differing opinions, views, and 
criticism. Both the Board and persons attending Meetings are expected to conduct themselves in an 
orderly manner demonstrating the highest levels of decorum, civic responsibility, and efficiency. 
However, any member of the Board reserves the right and duty to declare disruptive persons as 
disorderly and, with majority consent, ask that law enforcement escort disorderly persons from the 
meeting in accordance with O.R.C. §505.09.

SECTION 7. Each person desiring to address the Board shall step up to the lectern, speak into 
the microphone, state his/her name and address for the record, state the subject he/she wishes to 
discuss, may state whom he/she is representing if he/she represents an organization or other persons 
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and, shall limit his/her remarks to two minutes. The Presiding Officer will alert the speaker when their 
opportunity to speak has elapsed

SECTION 8. All remarks shall be addressed to the Board as a whole and not to any member 
thereof or to the audience. No question shall be asked of a Board member, the audience, or a 
member of the Township staff without the permission of the Presiding Officer.

SECTION 9. The Board will not engage in conversation with the audience at any time or 
attempt to answer questions from the audience while sitting at the dais.

SECTION 10. Persons invited to speak at Meetings are required to do so in an orderly 
manner and limit their comments to Township business or operations. The use of profane or 
threatening language or gestures will not be tolerated.

SECTION 11. Generally, no person will be permitted to comment twice on the same topic at 
the same meeting. Allowances may be made at the discretion and consensus of the Board.

SECTION 12. The Board may receive written comments from the public but are not 
required to read or comment on such written correspondence.

SECTION 13. Persons attending Meetings may not express themselves in a manner that 
interrupts the orderly conduct of the meeting, for example, by speaking out without being 
recognized, yelling, clapping, jeering or cheering.

SECTION 14. Failure to adhere to this policy may result in the Board declaring the citizen 
or citizens to be disorderly and the person or persons will be escorted from the meeting by a law 
enforcement officer.

SECTION 15. The rules for Trustee Meetings written here are more fully detailed and 
explained in Exhibit A, Rules and Policy for West Chester Township Board of Trustee Meeting.

SECTION 16. This Resolution defines the behavior required of all attending a Meeting and 
shall not be amended unless done so by another Resolution defining such change.

SECTION 17. The attached Policy is a guideline for conducting Board meetings and the 
decorum expected of both the Board and those attending. Exhibit A attached may be amended 
as needed to accommodate the different procedures for conducting Meetings.

This Resolution is necessary for the immediate preservation of the public peace, health, 
safety, or welfare, to avoid the expense, risk, or uncertainty of litigation involving the Ohio 
Revised Code Open Meetings Act; and shall become effective at the earliest date permitted by 
law.

Adopted this  day of January, 2024.
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ATTEST:

Bruce Jones, Fiscal Officer

APPROVED AS TO FORM:

Scott D. Phillips, Law Director

Lee Wong, Chair      Yes/No

Mark Welch, Vice Chair      Yes/No

Ann Becker, Trustee      Yes/No

Exhibit A

Rules and Policy for Meeting Procedures

I. PURPOSE

To codify rules for meeting procedures and create a policy for conducting West Chester 
Township Board of Trustees Meetings in order to ensure conformity to Ohio Revised Code 
§121.22, the Open Meetings Act, to conduct Township business effectively and efficiently, 
and to describe the conduct expected from the Board and from persons attending meetings.

II. SCOPE

A. The West Chester Township Board of Trustees (Board) has determined its own rules 
and order of business.1 The Board meets regularly to discuss Township business on 
the second and fourth Tuesday of each month, unless otherwise scheduled due to legal 
holidays or other reasons. The presiding officer is the Chair of the Board following a 

1 O.R.C. §504.09 Proceedings of township board
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standard format as written below. If the Chair is excused from the meeting, the Vice 
Chair will become the presiding officer (Presiding Officer).

B. Board of Trustees meetings (Meetings) are convened to conduct Township business 
in a public setting (O.R.C. §121.22(b)(2). The Board has determined to provide attendees 
the right to be heard at its meetings, but has placed limitations on the time, place, and 
manner of access to its meetings, ensuring the restrictions are content-neutral and 
narrowly tailored to serve the Township’s interest.2

C. Persons attending Meetings as well as the Board, are expected to conduct themselves 
in an orderly manner and any member of the Board reserves the right and duty to 
declare disruptive persons as disorderly and, with majority consent, ask that law 
enforcement escort disorderly persons from the meeting.3

D. Each person desiring to address the Board shall step up to the lectern, speak into the 
microphone, state his/her name and address for the record, state the subject he/she 
wishes to discuss, may state whom he/she is representing if he/she represents an 
organization or other persons, and shall limit his/her remarks to two minutes. All 
remarks shall be addressed to the Board as a whole and not to any member thereof or 
to the audience. No question shall be asked a Board member or a member of the 
Township staff without the permission of the Presiding Officer.

E. Agenda items presented to/by the Board will be brought by motion of a member of 
the Board and seconded by another member. The Presiding Officer will ask for 
discussion, after which the Fiscal Officer will call the roll. Either a unanimous or 
majority vote is necessary for adoption or denial, depending on the type of motion.

F. The Presiding Officer may, with a majority vote of the Board, suspend the rules and 
change the order of the agenda.

III. ORDER OF BUSINESS

A. Convene and roll call

1. The Presiding Officer will use the gavel to call the Meeting to order.

2. The Presiding Officer will ask the Fiscal Officer to call the roll by name in the 
following order: Chair, Vice Chair, Trustee

B. Pledge of Allegiance

1. The Presiding Officer or his/her designee will lead the Pledge of Allegiance.

2 The Ohio Open Meetings Act, Chapter 2, Duties of a Public Body (case law)
3 O.R.C. §505.09 Duties of Trustees at elections
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C. First citizen’s comments4 – not to exceed ten minutes

1. A Township resident, Township business owner or Township property owner 
interested in speaking at the beginning of a Meeting must sign in before the 
Meeting is called to order.5

2. The Board will make reasonable accommodations to allow comments from 
persons who are not Township business or property owners, but who have direct 
interest in a Township business (i.e. a manager of a business in the Township).

3. No more than five speakers may preregister and the Board will hear no more than 
five speakers during this time. Speakers will be limited to two minutes each. 
Comments longer than two minutes may be deferred to the second citizen’s 
comment period.

4. The Presiding Officer will call registered speakers to the lectern by name; if no 
one is registered, the Presiding Officer may ask if anyone wishes to speak during 
this time, and if no one rises, the Meeting will proceed.

5. The Presiding Officer has the right to interrupt, and Board members have the 
right to request the Presiding Officer to interrupt, and ask a citizen to be seated if 
comments are unrelated to Township business or operations, or become 
disruptive.

6. The Board will not respond directly to citizen speakers or answer questions, but 
will reserve response and/or comments until the elected officials comment period 
of agenda.

D. Presentations – Township Administrator (Administrator)

1. Presentations will be offered by Administrator, Administrator’s designee, or 
Township guest.

2. All presentations must be pre-approved by the Administrator and will be limited 
to ten minutes unless given pre-authorization by the Administrator to surpass 
time limit.

3. Presenters must always address the Board, not the audience.

E. Personnel items – Administrator

1. The Presiding Officer will request the Administrator to introduce personnel 
items. The Administrator will read all personnel items to the board including the 
pay rate and effective date of hire.

4 Ohio Attorney General Opinion 2007-019 
5 West Chester Township resolution #1997-23A Public Participation Policy; WCT Resolution #04-2024 
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2. Personnel items are considered and voted on as a block, unless a trustee asks for 
one or more items to be read and considered separately.

3. The Presiding Officer will ask for a motion to approve all items as presented, or 
individually, if requested. Generally, a majority decision is required.

4. Once approved, and if requested, new hires may be introduced to the Board from 
the audience.

F. Action items – for approval by motion

1. Generally, the first item for action is a motion to approve minutes of prior meetings. 
A trustee who is absent from a meeting may not vote on that meeting’s minutes 
since the purpose of voting on the minutes is to insure their accuracy.6

2. A motion will be made to approve payment of township bills.

G. Requisitions greater than $7,500.00 – Administrator

1. The Presiding Officer will request the Administrator to introduce requisitions 
greater than $7,500.

2. The Administrator will read all requisitions to the Board including the item 
number, department, dollar amount, and, if necessary, a brief description of the 
purchase requisition.

3. Requisitions are considered and voted on as a block, unless a trustee asks for one 
or more items to be read and considered separately.

4. The Presiding Officer will ask for a motion to approve all items as presented, or 
individually, if requested. A majority decision is required.

H. Business items – Administrator

1. Each business item is considered separately. Generally, a majority decision is 
required.

2. The Presiding Officer requests the Administrator to introduce business item to 
the Board, and then requests a motion.

3. Statutory resolutions are brought under this category and are generally effective 
upon approval of a majority of the Board.

4. Other types of business under this heading include agreements, contracts, 
volunteer board appointments, requests to advertise, etc.

6 OAG Opinion 2007-019
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I. First reading of Limited Home Rule resolutions

1. Resolutions brought under Limited Home Rule (LHR) are read on two separate 
days and become effective either ten days or 30 days after adoption.7 A majority 
of the Board may dispense with the second reading and vote with the first 
reading.8

2. Each resolution is considered separately.

3. The Presiding Officer introduces the resolution number and either reads the title 
or requests the Administrator to do so.

4. After the First Reading, the Presiding Officer invites the Board to ask 
Administrator for questions or clarifications.

5. No vote or further action is taken at this time.

J. Reading of emergency resolution

1. The Presiding Officer introduces the resolution number and either reads the title 
or requests the Administrator to do so.

2. After the Emergency Reading, the Presiding Officer invites the Board to ask 
Administrator for questions or clarifications.

3. No vote or further action is taken at this time.

K. Second citizen’s comments

1. The Presiding Officer opens the floor to any West Chester resident, business 
owner, or property owner. Speakers are limited to two minutes to present or 
discuss information pertaining to Township business or operations.

2. The Presiding Officer has the right to interrupt, and Board members have the 
right to request the Presiding Officer to interrupt, and ask a citizen to be seated if 
comments are unrelated to Township business or operations or become 
disruptive.

3. The Board will not respond to citizen’s comments or questions at this time, but 
must reserve response and/or comments until the elected official comment period 
of agenda.

L. Second reading and vote on pending resolution

7 O.R.C. §504.11(A) and §504.11 (B) – moved up a page 
8 O.R.C. §504.10 Form and reading of resolutions; Frost Brown Todd Opinion 07.15.2020 Township Resolution 
Requirements 
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1. The Administrator states the resolution number and reads the title of the 
resolution for the Board.

2. Roll call vote is taken and a majority decision is required; non-emergency 
resolutions appropriating money or submitting a question to the electorate 
become effective in ten days unless another date is specified; other non-
emergency resolutions become effective in 30 days.9

M. Vote on emergency resolution

1. Emergency resolutions are effective upon passage if the vote is unanimous, even 
if one trustee is unavoidably absent. If the vote is not unanimous, but a majority 
vote approval, the resolution will pass as a nonemergency resolution, and if 
approved, become effective 30 days after filed with the Fiscal Officer.

2. The Presiding Officer will read the resolution number and entertain a motion to 
declare the resolution an emergency and dispense with a second reading.

3. If motion is approved, the Presiding Officer will entertain a motion to approve 
the Emergency Resolution by its number and title.

N. Discussion items

1. The Presiding Officer will ask the Administrator to present any discussion items.

2. If action is necessary on any discussion item, the Board and/or Administrator will 
request a motion which will be captured and recorded in the meeting minutes for 
appropriate action.

O. Elected official comments

1. The Presiding Officer will invite the Fiscal Officer and Board members to share 
any comments.

2. No member may speak twice to the same issue until other members wishing to 
speak have spoken to it once.

3. All remarks must be directed to the Presiding Officer and must be courteous in 
language and deportment – personalities must be avoided, others should not be 
alluded to by name or to motives.10

4. If action is necessary on any comment item, the Board and/or Administrator will 
request a motion which will be captured and recorded in the meeting minutes for 
appropriate action.

9 O.R.C. §504.11 Voting on resolutions
10 Robert’s Rules of Order for fair and orderly meetings
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P. Adjourn the meeting11

1. When the Township business in the agenda is completed, the Presiding Officer 
may ask whether there’s any more business; if no one speaks, and no business is 
pending, the Presiding Officer may declare the meeting adjourned.

2. If business is still pending, a motion to adjourn is required, must be seconded, 
and a majority is necessary to adjourn.

3. The Presiding Officer will use the gavel to signify meeting is adjourned.

Q. Adjourn to executive session

1. Trustee agendas always provide a placeholder for an executive session.

2. If an executive session is announced, the session must always begin and end in 
an open meeting. There must be a proper motion to adjourn the regular (or 
special) meeting to enter executive session, approved by a majority, using a roll 
call vote.12

3. The motion will specifically identify which one or more of the approved matters 
will be discussed pursuant to ORC §121.22.

4. If the executive session is related to economic development or other topics 
covered by ORC §121.22(G)(8), there will first need to be a roll call vote to 
determine that executive session is necessary to protect the interests of the 
applicant or the possible investment or expenditure of public funds to be made in 
connection with the economic development project and that the criteria specified 
in 121.22(G)(8)(a) and (b) apply, and the vote will need to be unanimous.

R. Return from executive session

1. When the Board returns from executive session, the Presiding Officer will 
announce the Board is back in session and ask for a motion to return from 
executive session; then a motion to reconvene the Meeting; and then a motion to 
act on the item(s) discussed in executive session, if applicable.

2. If Township business is completed as documented in the agenda, the Presiding 
Officer will adjourn the regular meeting,

S. Public Hearing – zoning cases

1. Zoning cases are heard immediately after the conclusion of the regularly scheduled 
Meetings.

11 Robert’s Rules of Order for adjourning a meeting
12 Appendix A – Open Meetings Act ORC 121.22(G)
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2. The Presiding Officer will open the public hearing, state the case number and 
staff will present the case.

3. Anyone speaking to the Board, including opponents, proponents or speakers 
neutral to the case will observe all rules specified for citizen’s comments 
regarding decorum.

4. The Presiding Officer will ask staff to give the first reading of the resolution, 
after which the Presiding Officer will declare the public hearing closed.

5. The second reading and vote on the resolution are agenda items at the next 
regularly scheduled Meeting.

IV. CONDUCT AND DECORUM

A. The Board intends their proceedings will demonstrate the highest levels of decorum, 
civic responsibility, and efficiency.

B. The Board will not engage in conversation with the audience at any time or attempt 
to answer questions from the audience while sitting at the dais.

C. Board members will not interrupt or detract from the Chair of the Board’s ability to 
manage and run the meeting; and trustees will refrain from attempting to run the 
meeting from a side chair.

D. The Board respects the right of citizens to present differing opinions, views, and 
criticism.

E. Persons invited to speak at Meetings are required to do so in an orderly manner and 
limit their comments to Township business or operations.

F. Persons attending Meetings may not express themselves in a manner that interrupts 
the orderly conduct of the meeting, for example by speaking out without being 
recognized, yelling, clapping, jeering or cheering.

G. Failure to adhere to this policy may result in the Board declaring the citizen or citizens 
to be disorderly and the person or persons will be escorted from the meeting by a law 
enforcement officer.

V. CITIZEN PARTICIPATION

A. The Board provides for, encourages and assists the participation of the public.

B. The agenda sets aside two periods of time for Township residents, property owners 
or business owners to address the Board subject to the following guidelines:

1. The first citizen’s comment period is immediately following the Pledge of 
Allegiance. For this period speakers must sign the sheet provided prior to the 
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meeting, will be recognized by name, and may speak for only two minutes each. 
A maximum of five speakers may use this time for a total of ten minutes.

2. The second citizen’s comment period follows the first or emergency reading of 
resolutions. The Presiding Officer will invite those wishing to speak who are 
residents, property owners or business owners to raise their hand and those 
persons will be recognized. Speakers are limited to two minutes to provide 
comment or opinion on Township business or operations; however, speakers may 
request additional time and it is within the Board’s discretion to permit the person 
to comment longer.

3. Recognized speakers are required to speak into the microphone at the podium 
and give their name and address and state their topic. Speakers may only address 
the Board. No conversations may be carried on between the speaker and 
individual citizens in attendance or with individual Board members.

4. An orderly presentation is expected by all participants. The use of profane or 
threatening language or gestures will not be tolerated.

5. The Presiding Officer will alert the speaker when their opportunity to speak has 
elapsed.

6. Generally, no person will be permitted to comment twice on the same topic at the 
same meeting. Allowances may be made at the discretion and consensus of the 
Board.

7. Persons with other views on the same subject may be given equal time for 
response; however, the Presiding Officer may terminate continued discussion at 
any point in the discussion.

8. A public meeting is an opportunity for the Board to receive input from Township 
residents, property owners or business owners. The Board may, with unanimous 
Board consent, receive comments from those with business interests within the 
community but who are not residents, property or business owners.

9. The Board will listen to input, but will not take questions, engage in instant 
dialogue, or debate. Questions or comments to which the Board chooses to 
respond may be answered during the elected official comment period of the 
meeting or at subsequent meetings.

10. The Board may receive written comments from the public but are not required to 
read or comment on such written correspondence.
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West Chester Township 
Trustees Meeting Agenda 

(Date)

Trustees Fiscal Officer
(Name), Chair (Name)
(Name), Vice Chair Administrator
(Name), Trustee (Name)

5:00 P.M. 
Work Session (if any)

Executive Session (if applicable)
Property, personnel & pending litigation with Legal Counsel

Roll Call Vote for Economic Development-related Executive Session (if applicable)

6:00 P.M. 
Regular Meeting

Presiding ■ Convene
Officer ■ Roll Call

■ Pledge
Citizen's Comments 

(2 minutes per person limited to a total of 10 minutes)

Administrator Presentations (if any)

Administrator Personnel Items 
Dept.          Hire XX to the position of (XX) effective XX, 20XX at the bi-weekly 
rate of $0.00

Chair Action Items — For approval by motion 
Motion to approve Trustees Meeting Minutes — (Date)
Motion to approve payment of bills

Administrator Requisitions — Greater than $7,500.00 
Dept.     $ Amount Vendor — Description of purchase

Administrator Business Items 
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Dept. Motion to approve ...

First Reading of Resolutions
& Reading of Emergency Resolutions (if any)

1st Reading Resolution # and Title 
* Emergency Resolution # and Title

Second Citizen's Comments

Second Reading & Vote on Pending Resolutions 
& Vote on Emergency Resolutions (if any) 

2nd Reading Resolution # and Title 
* Vote on Emergency Resolution

Discussion Items & Elected Officials' Comments
Administrator Topic

Adjourn

Public Hearing (if any)
(Commences after completion of the regular meeting)

Title and case #



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
January 9, 2024 Emergency Resolution Item
Submitted By:
Larry D. Burks, Township Administrator

Motion:
Resolution 05-2024 Affirming The December 5, 2023 imposition of a moratorium of three hundred and sixty days on 
the cultivation, processing, and retail sale of “adult use” cannabis within West Chester Township and declaring an 
emergency and dispensing with the second reading

Background:
On November 7, 2023, Ohio voters approved State Issue 2 allowing for the cultivation, processing, and retail 
sale of adult use cannabis.

As with any new law, there remains substantial questions as to the functionality of the new statutes. On 
December 5, 2023 West Chester passed Resolution 51-2023 imposing a 360 day moratorium on this new use so 
it can properly vet and analyze the new law once is it fully understood and implemented. 

This moratorium is not an attempt to thwart the will of the voters. It is simply a chance to properly understand 
the details and intricacies of this new law so that West Chester does not serve as a test case for the law’s 
implementation.

Resolution 05-2024 affirms the enactment of the 360 day moratorium as set forth in Resolution 51-2023, 
effective as of December 5, 2023.

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00
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RESOLUTION NO. 05-2024

*******************

Resolution Affirming The December 5, 2023, Imposition Of A Moratorium Of Three 
Hundred And Sixty Days On The Cultivation, Processing, And Retail Sale Of “Adult Use” 

Cannabis Within West Chester Township And Declaring An Emergency And Dispensing With 
The Second Reading

WHEREAS, Issue 2, now Chapter 3780 of the Ohio Revised Code, passed 
by a majority of Ohio voters and became effective December 7, 2023; and

WHEREAS, new Chapter 3780 of the Ohio Revised Code establishes a 
Division of Cannabis Control within the Department of Commerce, which shall 
provide for the licensure of “adult use” cannabis cultivators and processors, 
cannabis testing laboratories, and “adult use” dispensaries; and 

WHEREAS, for the purposes of this Resolution, the definitions of 
“cultivators,” "processors," and "adult use dispensaries" are given the same 
definitions as those found in Chapter 3780 of the Ohio Revised Code, which 
Chapter becomes effective December 7, 2023; and 

WHEREAS, Section 3780.25 of the Ohio Revised Code authorizes a 
township board of trustees to adopt a resolution limiting the number of, or 
entirely prohibiting, cultivators, processors, or “adult use” dispensaries 
licensed under Ohio Revised Code Chapter 3780 within the unincorporated 
territory of the township; and 

WHEREAS, the West Chester Township Board of Trustees seeks time to 
study whether to limit or entirely prohibit the cultivation, processing 
and/or dispensing of “adult use” cannabis; or, alternatively, to develop and 
implement regulations regarding the possible location and operation of 
cannabis-related businesses within West Chester Township, including 
cannabis-related cultivators, processors, and adult use dispensaries; and 

WHEREAS, Township staff require additional time to review and make 
recommendations on zoning, prohibition and/or limitations of cannabis 
operators so that any necessary regulations conform to goals of the West 
Chester Township Board of Trustees and help ensure the public peace, health, 
safety, and welfare of its citizens; and 

WHEREAS, a moratorium of three hundred and sixty (360) days on the 
authorization or establishment of any cannabis-related businesses in West 
Chester Township will allow the Board of Trustees and Township staff time to 
accomplish the Township’s goals and help ensure the public peace, health, 
safety, and welfare of its citizens; and

WHEREAS, the West Chester Township Board of Trustees passed 
Resolution No. 51-2023 enacting this moratorium on December 5, 2023; and
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WHEREAS, prior to the West Chester Township Board of Trustees’ 
December 5, 2023 roll call vote on Resolution No. 51-2023, the wrong 
resolution number was announced; and

WHEREAS, the West Chester Township Board of Trustees desires to 
affirm the enactment of the 360-day moratorium as set forth in Resolution 
No. 51-2023, effective as of December 5, 2023. 

NOW THEREFORE, BE IT RESOLVED, that the West Chester Township Board 
of Trustees does hereby resolve to:

SECTION 1. Effective December 5, 2023, pursuant to Resolution 
No. 51-2023, and pursuant to its powers under Ohio Revised Code Section 
3780.25, and Ohio Revised Code Chapter 504, the West Chester Township Board 
of Trustees hereby establishes a moratorium of three hundred and sixty (360) 
days with respect to the authorization or establishment of any cannabis-
related businesses within West Chester Township, including but not limited 
to cannabis-related cultivators, processors, or adult use dispensaries.

SECTION 2. For the duration of this moratorium, Township staff 
are prohibited from issuing or processing any permits or approvals for any 
cannabis-related businesses such as cannabis-related cultivators, 
processors, or adult use dispensaries within West Chester Township.

SECTION 3. The Board of Trustees directs the Township staff and 
the Law Director to investigate and review the implementation of Chapter 
3780 of the Ohio Revised; Township staff will then make a recommendation to 
the Board of Trustees with respect to regulations regarding the cultivation, 
processing, and adult use dispensing of cannabis.

SECTION 4. It is found and determined that all formal actions 
of the Board of Trustees concerning and relating to the passage of this 
Resolution were taken in an open meeting of this Board and that all 
deliberations of this Board of Trustees and of any of its committees that 
resulted in formal action were in meetings open to the public in compliance 
with all legal requirements, including 121.22 of the Ohio Revised Code.

SECTION 5. This resolution constitutes an emergency measure 
necessary for the immediate preservation of the public health, safety and 
general welfare, and for the further reason that the Board desires to prevent 
the proliferation of cannabis-related businesses within the unincorporated 
territory of the Township until the effect of this business enterprise on 
West Chester Township is reviewed, and for these reasons, this resolution 
affirms that Resolution No. 51-2023 became effective on December 5, 2023.  

BE IT FURTHER RESOLVED that this Board upon majority vote does 
hereby dispense with the requirement that this resolution be read on two 
separate days, and hereby authorizes the adoption of this resolution on its 
first reading. 
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Adopted this  day of , 2024.

Lee Wong, Chair Yes/No

ATTEST: Mark Welch, Vice 
Chair

Yes/No

Bruce Jones, Fiscal 
Officer

Ann Becker, Trustee Yes/No

APPROVED AS TO FORM: 

Scott D. Phillips, Law 
Director



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
December 19, 2023 Resolution Item
Submitted By:
Aaron Wiegand, Director of Community Development

Motion:
Resolution 59-2023 approving a Major Change for Case # MC 08-23 Fields at Liberty Way; Phase 3 (To be read at 
public hearing)

Background:
The following case is scheduled for a 6:00 p.m. Public Hearing and 1st Reading on 
December 19, 2023:

Case # MC-08-23 Fields at Liberty Way; Phase 3

The applicant is requesting approval for a Major Change for four (4) lots consisting of 49,600 s.f. retail / service 
uses on 7.1 acres located along Liberty Way. Parcel #’s: M5610-015-000-031, M5610-020-000-002

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00
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RESOLUTION NO. 59-2023

***************

Resolution approving a Major Change to a PUD and Preliminary Development 
Plan for Case #MC08-23 – The Fields at Liberty Way; Phase 3  

WHEREAS, on September 13, 2016, the West Chester Township 
Board of Trustees approved a Zoning Map Amendment from M-1 (Light 
Industrial District) and A-1 (Agricultural District) to C-PUD 
(Commercial Planned Unit Development District) and a Preliminary 
Development Plan (26-2016) for a four-story, extended-stay hotel 
on Lot 1, a five-story hotel on Lot 2, and 90,000 square feet of 
future development on approximately 13.35 acres; and,

WHEREAS, on October 17, 2016, the West Chester Township Zoning 
Commission approved a Final Development Plan (16-19) for a five-
story, 70,490 square foot, 115 room hotel on approximately 2.2 
acres; and,

WHEREAS, on November 20, 2017, a Final Development Plan (17-
23) was approved for a five-story, 103,711 square foot, 136 room 
extended-stay hotel on approximately 4.06 acres; and,

WHEREAS, on November 21, 2012, a Revised Final Development 
Plan (22-12) was approved for a single-story, 3,630 square foot 
addition to expand the conference and wellness room, change in use 
within the lobby from meeting rooms to medical office rooms and a 
608 square foot outdoor seating area located adjacent to the lobby 
on the east side of the building on the aforementioned 4.06 acres; 
and,

WHEREAS, on October 16, 2023, MNR Investments, LLC. submitted 
an application requesting a Major Change to the C-PUD (Commercial 
Planned Unit Development District) and a Preliminary Development 
Plan to develop the existing open space within the PUD district, 
which include four (4) lots consisting of a total of 49,600 square 
feet of retail/ service uses on approximately 7.1 acres; and,

WHEREAS, on November 14, 2023, the Butler County Planning 
Commission conducted a public hearing for the aforesaid 
application and recommended approval; and,

WHEREAS, on November 20, 2023, the West Chester Township 
Zoning Commission conducted a public hearing for the aforesaid 
application and recommended approval; and,
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WHEREAS, by advertisement, a public hearing for the aforesaid 
application was conducted before the West Chester Township Board 
of Trustees on December 19, 2023, as applied for by MNR 
Investments, LLC; and,

WHEREAS, all those present for the hearing who wished to be 
heard voiced their opinions with respect thereto; and,

NOW THEREFORE, BE IT RESOLVED that on the basis of the above 
actions and findings, the West Chester Township Board of Trustees 
hereby approve the Major Change to a PUD and Preliminary 
Development Plan with the following conditions:

SECTION 1. This approval shall be subject to the previously 
approved Trustee Resolution 26-16 and corresponding conditions, 
unless specifically stated in the following conditions.

SECTION 2. An updated traffic analysis or any traffic 
requirements shall be coordinated with the Butler County 
Engineer’s Office in order to address any traffic, access, and 
/or right-of-way dedications prior to the Final Development Pan 
(FDP) stage. 

SECTION 3. The applicant shall coordinate with the West 
Chester Township Fire Department (WCTFD)  at the permitting 
stage in regard to access ways and internal roadways; 
connections and locations of fire hydrants; fire lane 
requirements; and all other applicable building and fire codes, 
to specifically include the following:

a.)All streets shall be designed to accommodate the 
turning radius of fire department vehicles.  Templates 
available upon request;

b.)All streets between 20-26 feet in width shall be 
posted "NO PARKING - FIRE LANE" on both sides.  All 
streets 26-32 feet in width  shall be posted "NO 
PARKING - FIRE LANE" on one side (fire hydrant side);

c.)Parking areas and streets shall have no dead-end 
drives exceeding 150 feet without the use of an 
approved turn-a-round method (hammerhead, cul-de-sac, 
etc.);

d.)No building shall be located more than 400 feet from a 
fire hydrant 

e.)All buildings shall be designed to applicable codes; 
f.)Underground fuel tanks shall be permitted through the 

State of Ohio with courtesy copies of plans submitted 
to the West Chester Fire Department;
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g.)All streets names shall be approved by the West 
Chester Fire Department prior to submittal to and 
approval by the Butler County Engineers Office; and

h.)All exterior portions of the buildings shall be 
located within 150 feet of a fire department access 
road.

SECTION 4. Detailed grading plans and stormwater drainage 
plans and calculations shall be provided at the FDP stage and 
shall meet all OEPA, BCSWCD, BCEO, and WCT requirements prior to 
the issuance of a zoning certificate.

 
SECTION 5. Detailed water and sanitary sewer main 

installation and sanitary lateral plans shall be coordinated 
with the Butler County Water and Sewer Department at the FDP 
stage.

SECTION 6. All internal road circulation, road design, 
parking, vehicular cross-access connections, and pedestrian 
connections and facilities shall be approved at the FDP stage.

SECTION 7. Detailed building elevations and floor plans 
shall be provided at the FDP stage. Building elevations shall 
reflect a minimum of 50% high-quality exterior building 
materials. As required by the West Chester Community Development 
Department (WCTCDD) staff, colored elevations for all sides of 
the buildings shall be provided and the specific exterior 
building materials shall clearly be labeled on the plan.

SECTION 8. Any dumpster locations and dumpster enclosure 
details shall be provided at each FDP stage. The enclosures 
shall be pursuant to the West Chester Township Zoning Resolution 
(WCTZR), Articles 10.031 and 20.043. The enclosure(s) shall be 
consistent with the high-quality, masonry building materials of 
the principle building. Dumpster enclosures shall not be located 
along the public frontages and in a manner to reduce detrimental 
impacts to residents.     

SECTION 9. All light locations and light fixture details 
shall be provided at each FDP stage to ensure a consistent 
design that minimizes glare and light spillover.

SECTION 10. A detailed landscaping plan shall be provided 
at the FDP stage, which consists of adequate landscape screening 
of any building perimeters; trash collection areas; throughout 
any open space areas/ recreational areas; streetscape details; 
and ground sign perimeter landscaping details.
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SECTION 11. All signage shall be pursuant to the WCTZR, 
Articles 10 and 20. In specific regard to signage with a 
changeable copy display, no off-site signage shall be permitted 
to be displayed and any signage shall also meet any ODOT 
requirements. only be approved at the FDP stage. 

SECTION 12. An amended draft Declaration of Covenants, 
Conditions, Restrictions, and Reservations of Easements (DCCRRE) 
for “Fields of Liberty Way” or a new DCCRRE, which establishes 
the property owners’ association (POA) for subject site shall be 
provided to the WCTCDD for review at the FDP stage. The record 
DCCRRE shall also include a record, subdivision plat as a 
supplemental exhibit to the DCCRRE and a copy of which shall 
then be provided to the WCTCDD for the case file records prior 
to the issuance of the final zoning certificate.

SECTION 13. The property owner(s) and/ or the POA shall be 
responsible for keeping all common features and elements well-
maintained and free from trash and litter; maintaining all 
drainage ways to ensure the retention areas perform the 
designated function; and all landscaping shall be well 
maintained in good condition and all major landscaping beds 
shall be irrigated with a permanent system prior to the issuance 
of a final zoning inspection.

SECTION 14. A temporary construction road and vehicle 
staging area shall be illustrated on each FDP, which shall be 
designed to support all construction traffic in all weather 
conditions. All roadways to access the site shall be maintained 
free of any dirt, debris, dust, etc. due to the construction of 
the site.

BE IT FURTHER RESOLVED that all plats, plans, applications, 
and other data submitted are hereby incorporated into this 
approval. 

Adopted this  day of     , 2024.

Lee Wong, Chair Yes/No

Mark Welch, Vice Chair Yes/No
ATTEST:
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Ann Becker Yes/No

Bruce Jones, Fiscal Officer 

APPROVED AS TO FORM: 

Scott D. Phillips, Law 
Director



 
 
 

WCT Board of Trustees Staff Report                            December 19, 2023  
 

CASE NO. MC 08-23 
THE FIELDS AT LIBERTY WAY; PHASE 3 
______________________________________________________________________________ 

 

CASE HISTORY: 
 
The West Chester Township Board of Trustees approved a Zoning Map Amendment 
from M-1 (Light Industrial District) and A-1 (Agricultural District) to C-PUD 
(Commercial Planned Unit Development District) and a Preliminary Development 
Plan (26-2016) on September 13, 2016 for a four-story, extended-stay hotel on Lot 1, 
a five-story hotel on Lot 2, and 90,000 square feet of future development on 
approximately 13.35 acres. 

The West Chester Township Zoning Commission approved a Final Development 
Plan (16-19) on October 17, 2016 for a five-story, 70,490 square foot, 115 room hotel 
on approximately 2.2 acres. 

A Final Development Plan (17-23) was approved on November 20, 2017 for a five-
story, 103,711 square foot, 136 room hotel on approximately 4.06 acres. 

A Revised Final Development Plan (22-12) was approved on November 21, 2022 for a 
single-story, 3,630 square foot addition to expand the conference and wellness 
room, change in use within the lobby from meeting rooms to medical office rooms 
and  a 608 square foot outdoor seating area located adjacent to the lobby on the 
east side of the building. 

REQUEST: Major Change to a PUD 
 
 
PROPERTY OWNER: MNR Investments, LLC. 
 
 
APPLICANT: MNR Investments, LLC. 
LOCATION:    The subject site is located long Liberty Way and Cox 

Road, and I-75 (Parcel M5610020000002 (Section 12, 
Town 3, Range 2). 



SITE DESCRIPTION: The site consists of 6.7 acres having approximately 432 
feet of frontage along Cox Road. The site is characterized 
as vacant and heavily vegetated. 

 
SITE AERIAL: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
SURROUNDING  
CONDITIONS:                            Existing Zoning      
     
 (Liberty Township) 
North:                  O-2                        Office/ Light Industrial 

 
East:                     A-1              Agricultural District 

 
South: M-1    Industrial District 

 
West: C-PUD Commercial Planned Unit 

Development District 
 

 

 

 

 

 

 

 

 

 



 

APPLICANT'S    

PROPOSAL:   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                                                          
STAFF  
CONSIDERATIONS:  
 
 The proposed Major Change and Preliminary Development Plan (PDP) to 
develop the rest of the existing C-PUD district is consistent with the previous 
approval in regard to the intensity of uses and previous conditions of approval. 
However, further consideration should be given at this time for the proposed 
signage. The applicant has over 300 feet of frontage, which typically allows for 
three (3) signs not exceeding 48 square feet in display area. However, the applicant 
is requesting approval for two monument signs at 64 square feet of display area 
each and one (1) business park identification sign with a total of 80 square feet. In 
addition to the excess ground signage request the applicant is also requesting a hi-

Lot 1 - Fuel Service/ Drive-

thru Restaurant uses 

 4,200 sf/ 2,400 sf 

  

Lot 2 - Car Wash use 11,000 sf 

  

Lot 3 - Pet Resort 21,000 sf 

  

Lot 4 - Veterinarian office 11,000 sf 

  

Lot 1 parking  

37 parking spaces & 10 

stacking spaces provided 

30 parking spaces & 6 stacking 

spaces required  (1/ 300 & 

1/150 parking spaces)  

  

Lot 2 parking  

8 parking spaces, 24 ingress & 

12 egress stacking spaces 

provided 

30 stacking spaces at ingress & 

12 stacking spaces at egress 

  

Lot 3 parking  

51 parking spaces provided 53 parking space required  

(1/ 400 parking spaces) 

  

Lot 4 parking   

52 parking spaces provided 28 parking spaces required  

(1/400 parking spaces) 

  

Open Space  

22% provided on site  20% open space required 

 



rise interstate sign located along Lot 2. While the typical requirements would allow 
for general business uses located near a highway interchange for the interstate 
sign, staff does not recommend an allowance of the interstate sign due to the 
character of the use. The interstate sign is proposed on Lot 3, which is proposed as 
a “pet resort” and considered to be a neighborhood use that would not warrant 
notification to interstate highway travelers.      
 
 The BCEO has indicated further coordination will be required at the FDP 
stage in order to address the updated traffic analysis and grading and stormwater 
plans and calculations. 
 
 The Butler County Water and Sewer Department (BCWSD) has indicated the 
water and sanitary sewer system capacity will have to be coordinated at the FDP 
stage. 
 
 The West Chester Fire Department has a number of comments that will need 
to be addressed at the permitting stage. Therefore, the applicant will need to 
coordinate with the Fire Department on items A-H, as stated to the Community 
Development Department during the FDP review, prior to the issuance of a zoning 
certificate. 
 
 The proposed overall parking is meeting the typical parking requirements. 
However, the applicant is only proposing 24 stacking spaces at the ingress to the 
car wash conveyor, where 30 are typically required. Therefore, consideration 
should be given to require additional stacking spaces to meet the requirement or 
allow a reduction of 6 stacking spaces. While the reduction is not ideal, it seems the 
site would have to be revised to encroach into the typical requirement for the front 
yard area. Therefore, allowing a reduction in the stacking spaces would be 
preferable to the alternative. 
 
  The applicant will need to provide an amended draft Declaration of 
Covenants, Conditions, and Restrictions and Reservation of Easements (DCCRRE), 
for the already established “Fields of Liberty Way” or establish a new DCCRRE, 
which establishes an expanded or new REA, POA, and HOA and defines 
maintenance responsibilities for all common features and easements at the FDP 
stage. 
 
 The property owner(s) of record will be responsible for maintaining all 
common features and elements throughout the site. Otherwise, a Declaration of 
Covenants, Conditions, and Restrictions and Reservation of Easements (DCCRRE), 
which establishes a property owners' association (POA) and defines cross-access, 
shared parking, and maintenance responsibilities for all common features will be 
established to perform those responsibilities. 
 



 The Butler County Planning Commission held a public hearing on November 
14th and the Township Zoning Commission held a public hearing on November 20th 
and given all considerations in regard to the existing conditions; the proposed use 
in relation to the surrounding character; and the overall general welfare of the 
County and Township, the Commissions recommended approval of the zoning map 
amendment. 
 
 
  
 
ACTION: The West Chester Township Board of Trustees may now approve, 

approve with modifications, or deny of the submitted Major Change and 
Preliminary Development Plan, unless additional information is deemed 
necessary to make an informed decision. 
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