
September 12, 2023 

Trustees Meeting Agenda
September 12, 2023

Trustees Fiscal Officer
Ann Becker, Chair Bruce Jones
Lee Wong Administrator
Mark S. Welch Larry D. Burks

4:45 P.M.
Fire Dependents’ Meeting

6:00 P.M.
Regular Meeting

Mrs. Becker ▪ Convene
▪ Roll Call 
▪ Pledge

Citizen’s Comments
(2 minutes per person limited to a total of 10 minutes)

Mrs. Becker Presentations
A. Tracy Kocher, President & CEO - Travel Butler County

Mrs. Becker Action Items – For approval by motion
B. Motion to approve Trustee Meeting Minutes - August 22, 2023
C. Motion to approve payment of bills - August 14, 2023 through September 1, 2023

Ms. Brown Requisitions – Greater than $7,500.00
1. Adm $  27,224.55 Frost Brown Todd LLC - Legal Services through July 31, 2023 

(various departments)
2. Comm Dev $  10,575.00 Vogt Lawn Care - Abate property located at 7081 Tylersville Road 

via Final Appealable Order
3. Fire $  67,959.00 Fuller Ford, Inc. - Increase Purchase Order 20230387 to purchase 

2023 Ford F350 Brush Truck (CIP# 862)
4. Fire $   9,724.00 Zoll Data Systems, Inc. - Renew annual EMS software 

maintenance agreement
5. Police $  33,314.60 Bachman’s, Inc. - Replace two HVAC units
6. Police $  17,394.00 Lexipol LLC - Renew agreement for online subscription services
7. Police $  14,599.20 Emcor Facilities Services, Inc. - Purchase lockers for women’s 

locker room (CIP# 1856)



September 12, 2023 

Ms. Brown Personnel Items
8. Adm Approve wage adjustments for various employees effective September 10, 2023
9. Fire Hire Gage Duvall to the position of Career Firefighter/Paramedic effective 

September 18, 2023 at the hourly rate of $24.68
10. Services Create the position of Part-time Assistant Mechanic Technician and hire Steve 

Ackels to said position effective August 22, 2023 at the hourly rate of $21.00

Ms. Brown Business Items
11. Adm Motion to approve consulting agreement with UC Economics Center not to 

exceed $17,000
12. Comm Dev Motion to declare two public nuisance properties: 7909 Pepper Pike, 7110 

Tylersville Road
13. Police Motion not to object to a NEW D2, D3 liquor permit for Yard VYBZ Nyaminz & 

Catering LLC DBA Yard VYBZ Nyaminz, 9536 Cincinnati Columbus Road Suite 20 
& 23

First Reading of Resolutions & Reading of Emergency Resolutions

Citizen’s Comments

Second Reading & Vote on Pending Resolutions & Vote on Emergency 
Resolutions

14. 2nd Reading Resolution 37-2023 approving Zoning Map Amendment and Preliminary 
Development Plan for Case #ZMA05-23-West Chester Plaza - Kroger 
Marketplace (The applicant has requested a continuance to the September 26th 
Trustee Meeting)

Discussion Items & Elected Official Comments

Adjourn



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Presentation Item
Submitted By:
Lisa Brown, Assistant Township Administrator

Motion:
Tracy Kocher, President & CEO - Travel Butler County

Background:

Budgeted Item: N/A;

CIP #:
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Purchase Order: Total Encumbrance: $       .00



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Action Item
Submitted By:
Lisa Brown, Assistant Township Administrator

Motion:
Motion to approve Trustee Meeting Minutes - August 22, 2023

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na
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e

Purchase Order: Total Encumbrance: $       .00
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Record of Proceedings:                         August 22, 2023  
West Chester Township Board of Trustees - Regular Meeting
  

Convene:  Chairperson Becker convened the meeting at 5:00 p.m.
Roll Call: Mrs. Becker and Mr. Welch responded.   Mr. Wong was absent.
Pledge of Allegiance: Repeated by those present.

At 5:01 p.m., Mrs. Becker said she would entertain a motion to recess the Regular meeting and 
go into Executive Session with legal counsel for the purpose of: (1) Conferencing with an 
attorney for the Township concerning disputes involving the Township that are the subject of 
pending or imminent court action. O.R.C. 121.22(G)(3); (2) considering confidential information 
related to the marketing plans, specific business strategy, production techniques, trade secrets, or 
personal financial statements of an applicant for economic development assistance or negotiating 
with other political subdivisions respecting requests for economic development assistance.  
Before voting to enter Executive Session, Mr. Jones, called roll to determine that Executive 
Session is necessary to protect the interests of the applicant or the possible investment or 
expenditure of public funds to be made in connection with the economic development project, 
and that the criteria specified in O.R.C. 121.22(G)(8)(a) and (b) apply.  Mr. Welch and Mrs. 
Becker responded to the roll call affirming same.
Thereupon, Mr. Welch motioned to recess into Executive Session pursuit the stated purposes, 
seconded by Mrs. Becker.  Motion carried.  
Mrs. Becker declared the meeting in recess.

Post Executive Session/ Adjournment 

MOTION made at 6:00 p.m. by Mr. Welch to adjourn the Executive Session and resume         
the August 22, 2023 Regular meeting, seconded by Mrs. Becker.  Discussion:  none.  
Motion carried.  

Citizen’s Comments 

Alex Lee, 9398 Craig Drive and 7903 Spring Garden Court, expressed his concern with 
congestion and safety during construction around a new Kroger - specifically the new Kroger   
gas station - on Cox Road construction site, as well as concerns with noise during construction. 

Presentations

Chief Joel Herzog, West Chester Police Department, and Chief Rick Prinz, West Chester        
Fire Department, provided a post-event review of the VOA Country Music Festival.

Action Items – For Approval by Motion

MOTION made by Mr. Welch, seconded by Mrs. Becker, to approve the Trustee Meeting 
Minutes for August 9, 2023.  Discussion: none.  Motion carried. 
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MOTION made by Mr. Welch, seconded by Mrs. Becker, to approve payment of bills.    
Motion carried.

Mr. Burks submitted the following requisitions greater than $7,500:

Requisitions – Greater than $7,500.00

1. Services $205,901.30 Benchmark Land Management LLC – Increase PO
                                   20230510 to install Union Centre Blvd DDI landscaping
                                   (CIP 821) 

      2.  Police       $34,285.00 Kenwood Dealer Group, Inc. – Purchase one 2020 Honda 
                                               Odyssey (CIP 1560)

MOTION made by Mr. Welch, seconded by Mrs. Becker, to approve payment of requisitions 
1 and 2.  Discussion: In response to Mr. Welch’s question, Services Director Hindupur addressed 
the Board regarding measures to address erosion at the Union Centre Blvd DDI landscaping.   
Motion carried.

Personnel Items

MOTION made by Mr. Welch, seconded by Mrs. Becker, to hire Edward Hitchens to the 
position of Administrative Professional I, effective August 21, 2023, at the hourly rate of $21.00. 
Discussion: The Trustees welcomed Mr. Hitchens.  Motion carried.

Business Items

MOTION made by Mr. Welch, seconded by Mrs. Becker, to approve Resolution 38-2023 
supporting the Westfall Preserve Wetlands Restoration Project in West Chester Township and 
Mill Creek Alliance’s application for Clean Ohio Fund’s Green Space Conservation Program 
through the District 10 Natural Resources Assistance Council.  
Discussion: Bennett Kotler from the District 10 Natural Resource District Council addressed the 
Board explaining the project.  Motion carried.

MOTION made by Mr. Welch, seconded by Mrs. Becker, to approve Resolution 36-2023 
finding two police department vehicles not needed or unfit for public use.  
Discussion: none.  Motion carried.

First Reading of Resolutions & Reading of Emergency Resolutions

(Fiscal Officer Note: The First Reading of Resolution 37-2023 was conducted at the Public 
Hearing scheduled for 7:00 that evening.)
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Citizen’s Comments

Tim Sherman, 7813 Spring Garden Drive, noting the UCB overpass landscaping maintenance, 
suggested the township address the tall grass across the Tylersville Road and Cincinnati-Dayton 
Road overpasses.  

Second Reading & Vote on Pending Resolutions & Vote on Emergency Resolutions

There were no second readings, or votes on pending resolutions or emergency resolutions. 

Discussion Items & Elected Official Comments  

Mrs. Becker commented and attained comment from Mr. Burks regarding the VOA Country 
Music Festival, maintenance of the VOA grounds, the economic impact of the festival.  She also 
commented on upcoming events in the township.  
Mr. Welch commented on the VOA Country Music Festival’s contribution to the Voice of 
America Museum. 
Mr. Jones responded to Mr. Sherman’s concern, and expressed his appreciation for the citizen 
participation that evening.
Mr. Burks commented on the watch party on The Square for the FC Cincinnati soccer match 
Wednesday.

Adjournment

MOTION made at 6:48 p.m. by Mr. Welch, seconded by Mrs. Becker, to adjourn the August 22, 
2023 Trustee meeting.  Discussion:  none.  Motion carried.  

***********

Public Hearing
Case # ZMA05-23 West Chester Plaza; Kroger

Staff report:  Mr. Tim Dawson presented the staff report, including a PowerPoint presentation 
with aerials, elevations, adjacent properties and their zoning, subject property zoning history, as 
well as present, and proposed zoning.  He also stated staff considerations and comments.  Mr. 
Dawson concluded by saying the Trustees were to either approve the application, approve with 
modifications, or deny the submitted Zoning Map Amendment and Preliminary Development 
Plan. Major Change.  Mr. Dawson then responded to Trustee questions. 
                
Mrs. Becker then invited the applicant to address the Board:

Ann McBride, McBride, Dale, Clarion, 5721 Dragon Way, suite 300, Cincinnati, representing 
Kroger, recognized representatives in the audience from Kroger and Regency Centers, as well as 
other specialties.  Ms. McBride stated they were seeking a re-zoning of the entire property to      
C-PUD and approval of their Preliminary Development Plan.  Representatives from her “team” 
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identified themselves and subsequently addressed questions from the Trustees appropriate for 
their role.    
Mrs. Becker then asked for comments as follows:

Proponent Comments: 
Daniel McMackin, 7893 Spring Garden Court, expressed appreciation for the proposal,

                 and its proximity to his mother’s residence.

Opponent Comments: 
Tim Sherman, 7813 Spring Garden Drive, stated his concerns: noise from garbage pickup

                 and truck traffic, stagnant lake water, and traffic on Cox Road.
Alex Lee, 9398 Craig Drive and 7903 Spring Garden Court, expressed concern with the

                 development plan and noise.   
Zachary Smith, 7983 Spring Garden Court, stated his concerns: water drainage and traffic

                 flow. 
Ken Toohey, 10118 Summit Avenue, identified himself as the owner of the Kingsgate
     Village Apartments, and he was concerned with water drainage, and the ingress and
     egress into his complex given the proposed entrance to Kroger.   

            Ken Denning, 7995 Cox Road, expressed concern with construction noise and dust.
Eche Lee, 7903 Spring Garden Court, commented on the trust and support extended to

                 the Trustees in the past, and questioned if there exists a need for another gas station.
                 She was also concerned with traffic flow, noise, and drainage. 

Mike Muechen, 8511 Crestmont Drive, stated the future of the out lots was an unknown
                 and suggested they remain zoned residentially until that area has a definite plan to
                 present. 

At Mrs. Becker’s request, the Kroger representatives responded to the concerns.  

Hereupon Mr. Dawson read the First Reading of Resolution 37-2023:
This is a Resolution approving a g Zoning Map Amendment from R-PUD, C-PUD and R1-A to 
C-PUD, and Preliminary Development Plan for Case # ZMA05-23 West Chester Plaza; Kroger 
Marketplace:
“Be it resolved on the basis of the above actions and findings, the West Chester Township Board 
of Trustees does hereby approve the Zoning Map Amendment and corresponding Preliminary 
Development Plan with 31 conditions”. 

Mrs. Becker declared the Public Hearing closed and meeting adjourned.

***********************

 Respectfully Submitted, Approved,

_____________________________  ____________________________

Bruce Jones, Fiscal Officer                              Ann Becker, Chairperson
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AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Requisition Item
Submitted By:
Kenneth Keim, Director of Finance

Motion:
Frost Brown Todd LLC - $27,224.55 - Legal Services through July 31, 2023 (various departments)

Background:
For legal services through July 31, 2023:

Administration 17,138.55
Roads      627.00
Police   2,067.00
Fire   4,653.00
UCB TIF    2,739.00
Total 27,224.55

Budgeted Item: Yes; Operational, TIF

CIP #:

TIF Info: UCB TIFFi
na

nc
e

Purchase Order: 23001247 Total Encumbrance: $  27,224.55



Invoice Date 
Invoice #

 Invoice 
210387333
08/23/23

Invoice
210387357B

8/24/23

Invoice
210387358B

8/24/23 Total Retainer Total
 Department 

Admin 26,489.55 126.00 26,615.55 9,477.00 17,138.55
Mulhauser Barn 0.00 0.00 0.00
Roads 627.00 627.00 627.00
Cemetery 0.00 0.00 0.00
PIE 0.00 0.00 0.00
Police 1,023.00 1,044.00 2,067.00 2,067.00
Fire 4,653.00 4,653.00 4,653.00
EMS 0.00 0.00 0.00
DS 0.00 0.00 0.00
CBD TIF 0.00 0.00 0.00
UCB TIF 2,739.00 2,739.00 2,739.00
747 TIF 0.00 0.00 0.00

35,531.55 1,044.00 126.00 0.00 0.00 0.00 0.00 36,701.55 9,477.00 27,224.55

101 101 201 205 207 209 210 211 209 / 210 217 218 219 FUND #

AD PK11 RD CE PIE PD FD EMS DS CBD TIF UCB TIF 747 TIF TOTAL
33.00              264.00         165.00     3,003.00  2,739.00  6,204.00           

18,238.45       66.00           858.00     1,584.00  20,746.45        
(1,188.00)        297.00         66.00      (825.00)             

330.00            330.00              
8,281.10         8,281.10           
1,620.00         1,620.00           

(1,188.00)        (1,188.00)         
363.00            363.00              

-                    
-                    
-                    

26,489.55 0.00 627.00 0.00 0.00 1,023.00 4,653.00 0.00 0.00 0.00 2,739.00 0.00 35,531.55

Accounting Reconciliation of Primary Invoice



 
P.O. Box 5716 

Cincinnati, OH 45201-5716 
 (513) 651-6800 

Facsimile (513) 651-6981 
 www.frostbrowntodd.com  

 

All amounts are in USD 
Please send remittance information to AccountsReceivable@FBTLaw.com 
Wire Transfer Information: 
Account Name: Frost Brown Todd LLP 
Bank Name: US Bank, 425 Walnut Street, Cincinnati, OH 45202 
Account Number:  – Routing Number:  – Swift Number:  

Doc ID 11159 

 West Chester Township Fed # 61-0722001 
 Attn: Mr. Ken Keim, Finance Director 

9113 Cincinnati-Dayton Road 
West Chester, OH  45069 
 

August 24, 2023 
Bill # 210387358B 

Account #  

   
RE:  vs   

 
 

 
 

For Professional Services Rendered Through July 31, 2023  126.00 
   

TOTAL THIS BILL:  126.00 
    

TOTAL AMOUNT DUE:  126.00 
 
  







 
P.O. Box 5716 

Cincinnati, OH 45201-5716 
 (513) 651-6800 

Facsimile (513) 651-6981 
 www.frostbrowntodd.com  

 

All amounts are in USD 
Please send remittance information to AccountsReceivable@FBTLaw.com 
Wire Transfer Information: 
Account Name: Frost Brown Todd LLP 
Bank Name: US Bank, 425 Walnut Street, Cincinnati, OH 45202 
Account Number:  – Routing Number:  – Swift Number:  

Doc ID 11159 

 West Chester Township Fed # 61-0722001 
 Attn: Mr. Ken Keim, Finance Director 

9113 Cincinnati-Dayton Road 
West Chester, OH  45069 
 

August 24, 2023 
Bill # 210387357B 

Account #  

   
RE: 2022   

 
 

 
 

For Professional Services Rendered Through July 31, 2023  1,044.00 
   

TOTAL THIS BILL:  1,044.00 
    

TOTAL AMOUNT DUE:  1,044.00 
 
  



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Requisition Item
Submitted By:
Aaron Wiegand, Director of Community Development

Motion:
Vogt Lawn Care -  $10,575.00 - Abate property located at 7081 Tylersville Road via Final Appealable Order

Background:
West Chester Township Community Development has had numerous zoning and property maintenance 
violations at 7081 Tylersville Road over the previous years. This resulted in filing Court action requesting 
remediation of these various issues. Butler County Courts ruled in West Chester’s favor.

This judgment entry provides all of the relief the Township was seeking. This Court Order allows the Township 
to abate the property and grants the Township ability to intercede if the problem persists. The quoted cost to 
abate the property is $10,575.00.  The costs will be fully reimbursed by the property owner through the courts.

This judgment entry continues the Township’s goals of using all means necessary to ensure compliance with our 
zoning and property maintenance codes and protects neighboring properties from further disregard of these 
policies.

Budgeted Item: Yes; Operational

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: 23001336 Total Encumbrance: $  10,575.00



  

VOGT LAWN CARE 
7310 Okeana Drewersburg Rd. 

Okeana, Oh  45053 

513-738-4470 

513-379-1078 (cell) 

 

   

August 31, 2023 

 

 

 

West Chester Township         

9577 Beckett Rd. Suite 100 

West Chester, Oh  45069 

 

Re: 7081 Tylersville Rd. 

Butler County Common Pleas Court Case No. CV2023 03 0613 

 

Job is estimated to take approximately 3 days. 

 

 Hiring of West Chester officer for three days at 8 hours per day 

 Renting of two 30 yards dumpsters 

 Removal of cars and one camper (second camper will be destroyed onsite) 

 Bobcat work three days at 8 hours per day 

 85 man hours of labor 

 

 

 

 

Total cost of job:  $10,575.00 

 

Thank you, 

 

Mike Vogt 

 

 









AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Requisition Item
Submitted By:
Rick L. Prinz, Fire Chief

Motion:
Fuller Ford, Inc. - $67,959.00 - Increase Purchase Order 20230387 to purchase 2023 Ford F350 Brush Truck (CIP# 862)

Background:
On September 28, 2021 the Board approved a Purchase Order in the amount of $51,698.00 to purchase a 2022 
Ford F350 truck to replace our current 1996 Brush Truck, as part of CIP# 862. Due to supply chain issues, the 
truck could not be built until June of 2023 and it led to an increase in the purchase price from $51,698.00 to 
$67,385.00. When the vehicle was available, it did not have an 8 foot bed as specified.  The Ohio Buys, State of 
Ohio Procurement website, has no contracts that offer any Ford F350 trucks or any other heavy duty pickups 
due to supply chain issues. The Fire Department has located a 2023 Ford F350 at Fuller Ford, Inc.  

The Fire Department requests approval of a $574.00 increase to Purchase Order 20230387 for a total Purchase 
Order amount of $67,959.00. This will fulfill CIP# 862 and replace the 27 year old brush truck.

Budgeted Item: Yes; CIP

CIP #: 862

TIF Info:Fi
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e

Purchase Order: 20230387 Total Encumbrance: $  67,959.00





AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Requisition Item
Submitted By:
Rick L. Prinz, Fire Chief

Motion:
Zoll Data Systems, Inc. - $9,724.00 - Renew annual EMS software maintenance agreement

Background:
Zoll software is utilized by paramedics to document patient information and care, capture the heart rhythm 
(EKG), and transmit the report electronically to the hospital. This software provides for the complete patient 
care record to follow the patient
electronically and function as a permanent part of their health record.

The Zoll Data Software annual maintenance agreement covers the software that is State and Federal compliant 
to meet both entities regulations for EMS patient reporting requirements.

The agreement runs September 1, 2023 through August 31, 2024.

Budgeted Item: Yes; Operational

CIP #:
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Purchase Order: 23001280 Total Encumbrance: $   9,724.00







AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Requisition Item
Submitted By:
Colonel Joel M. Herzog, Chief of Police

Motion:
Bachman’s, Inc. - $33,314.60 - Replace two HVAC units

Background:
The Police Department is requesting Trustee approval for the replacement of two HVAC units in the amount of 
$33,314.60. The replacement cost for one 4-ton Carrier Water Source Heat Pump is $14,857.00 and one 5-ton 
Carrier Water Source Heat Pump is $15,429.00. A 10% contingency has been added in the amount of $3,028.60.

The Police Department has 26 separate heat pumps in the building. All units are original and are now 19.5 years 
old. With much care and maintenance, the Police Department has been able to extend the service expectancy 
of these units. Unfortunately, service parts are no longer available for these units which ultimately need to be 
replaced. The purchase will use TIF funds for replacement.

Budgeted Item: N/A; Operational, TIF

CIP #:

TIF Info: 219Fi
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Purchase Order: 23001281 Total Encumbrance: $  33,314.60







AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Requisition Item
Submitted By:
Colonel Joel M. Herzog, Chief of Police

Motion:
Lexipol LLC - $17,394.00 - Renew agreement for online subscription services

Background:
The Police Department is requesting Trustee approval to renew our annual subscription services for Law 
Enforcement Risk Management Policies and Resources. Lexipol is used for assistance in designing policies and 
procedures to be maintained in compliance with all applicable laws and in developing web-based Daily Training 
Bulletins that will test employees on the policies and procedures. The Police Department has utilized Lexipol for 
our policies and procedures for the last ten years.

Through their legal and technical expertise, Lexipol enables the Police Department to provide clear and concise 
policy guidelines and reduce our liability for litigation.  The web-based training is incorporated into our existing 
training schedule, thus eliminating the need for additional computer hardware and the prevention of training 
overtime.

The cost of the subscription is discounted 10% because of the Township’s membership with OTARMA. The 
subscription renewal is from December 1, 2023 through November 30, 2024.

Budgeted Item: N/A; Operational

CIP #:
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Purchase Order: 23001329 Total Encumbrance: $  17,394.00





AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Requisition Item
Submitted By:
Colonel Joel M. Herzog, Chief of Police

Motion:
Emcor Facilities Services, Inc. - $14,599.20 - Purchase lockers for women's locker room (CIP# 1856)

Background:
The Police Department is requesting Trustee approval to purchase women’s lockers.  CIP# 1856 has been 
budgeted for $15,000.00 to purchase and install an additional locker bay for the women’s locker room. 

With the hiring of several new employees, the Police Department has outgrown the current locker availability. 
The lockers provide a secure location for employees to store required equipment while on or off duty. 

The Police Department requests a Purchase Order in the amount of $14,599.20, which includes a 10% 
contingency.

Budgeted Item: N/A; CIP

CIP #: 1856
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Purchase Order: 23001330 Total Encumbrance: $  14,599.20







AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Personnel Item
Submitted By:
Lisa Brown, Assistant Township Administrator

Motion:
Approve wage adjustments for various employees effective September 10, 2023

Background:
Over the past three years, the Trustees have taken substantial steps to ensure the Township’s pay and benefit 
structure is competitive with regional employers. However, as we hire new employees and evaluate the 
structure of various departments, we still run into legacy employees that are affected by wage compression or 
whose level of responsibility have greatly outpaced their wages.

Administration is recommending wage adjustments for the three employees listed below to account for 
increases in their job responsibilities and wage compression. The total cost for 2023 is $6,983, which is included 
in the annual budget.

Dept.         Employee               New Salary
AD         Jenna Whittaker $ 68,476.74
AD         Eileen Clines $ 53,318.10
PD         Jessica Prichard $ 68,363.36

Administration

Administration is requesting an increase to the Executive Assistant and Administrative Professional II salary 
based on the performance of the individuals in these positions and the expected level of responsibility. These 
positions complete tasks well beyond basic clerical and office management functions. In addition to 
clerical/office tasks, building the Trustee agenda, and providing direct service to the Trustees and Township 
Administrator, Administration staff is expected to take on an ever more complex set of duties that allow the 
entire organization to run more efficiently and effectively. 

Below is a sample of the additional responsibilities absorbed by our small Administration staff. These duties 
require significant strategic planning, technical knowledge, and knowledge of the organizations and 
departments to carry them out successfully. 

• Document management software
• Document digitization and archiving
• Project management and tracking for all departments
• Managing projects that involve multiple departments (e.g., fleet software, inventory software)
• Multi-department training
• Township Risk Management Committee
• Building maintenance contract

Without the right people, Administration cannot maintain the high level of service that is expected. We have 
struggled to find someone to fill the open AP I position, because the wage was too low. Increasing the hiring 
wage causes the AP I wage to bump up against the AP II wage, which is filled by someone who has worked for 



the Township for several years.  In the end, we had to offer the higher wage to a well-qualified candidate 
because we had already lost two other great candidates due to low pay.

Police Records Supervisor

In order to address the non-union supervisory wage compression with union wage increases and to compensate 
for additional job responsibilities, the Police Department requests an equity adjustment for the Central Records 
Section (CRS) Supervisor position.  The CRS Supervisor oversees the Police Records Specialists and Police 
Technicians.

The current adjustment is necessary to maintain internal parity for supervisory employees, as wage 
compression between union and non-union employees is pervasive.  Also, the CRS Supervisor has taken on 
several additional duties beyond supervision of the records division. Such duties include: 

• Body Worn Camera Supervisor: became proficient with system to be backup to BWC Police Technician
• Overseeing the transition of making Records Section paperless by converting all case jackets into 

Central Square digital records
• Point of contact for all Central Square Records issues 
• PD liaison with the Area III Court to ensure smooth transition with filing of court paperwork 
• Streamlining records responsibilities and procedures

Budgeted Item: Yes; Operational

CIP #:
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Purchase Order: Total Encumbrance: $       .00



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Personnel Item
Submitted By:
Rick L. Prinz, Fire Chief

Motion:
Hire Gage Duvall to the position of Career Firefighter/Paramedic effective September 18, 2023 at the hourly rate of 
$24.68

Background:
Due to a vacancy, the Fire Department has a Firefighter opening and would like to recommend to the Board, 
Career Firefighter/EMT Gage Duvall to fill the vacancy. 

Firefighter Duvall currently works as a Firefighter/EMT for the City of Vandalia, OH. He also works as a Part-
time Firefighter/EMT for the Butler Township, OH Fire Department.

Firefighter Duvall has completed all testing including a written examination, psychometric profile, polygraph, 
interview, and background check.

It is my recommendation that Firefighter Duvall be placed at Step 1 of the 2023 Firefighter Pay Scale with an 
hourly rate of $24.68, per the Collective Bargaining Agreement, with a one-year probationary period.

Budgeted Item: N/A;

CIP #:
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Purchase Order: Total Encumbrance: $       .00







AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Personnel Item
Submitted By:
Arun Hindupur, Director of Public Works/Community Services

Motion:
Create the position of Part-time Assistant Mechanic Technician and hire Steve Ackels to said position effective August 
22, 2023 at the hourly rate of $21.00

Background:
Over time the workload of the mechanics has incrementaly increased. 

The newly created Part-time Assistant Mechanic position will allow the Community Services department to 
meet the needs of our internal customers by completing basic mechanical repairs in a timely manner. 

Community Services requests Trustee approval to hire Steve Ackels as a Part time  Mechanic effective August 
22, 2023, at the non-exempt hourly rate of $21.00.

Budgeted Item: N/A; Operational

CIP #:
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Purchase Order: Total Encumbrance: $       .00



 

 

 
 
 
 
 
 
 
 
August 16, 2023 
 
Steve Ackels 
 
Dear Steve, 
 

I am pleased make a final offer of employment for the position of Part-time Assistant 
Mechanic Technician for West Chester Township.  Although your official appointment will be 
September 12, 2023 at a regular West Chester Board of Trustees’ meeting with an effective hire date 
August 22, 2023, the commitment to you regarding compensation, benefits, and related provisions is 
outlined herein. 

 
General 
Position:   Part-time Assistant Mechanic Technician 
Employer:   West Chester Township 
Effective Hire Date:  August 22, 2023 
Probationary Period:  365 days commencing on Hire Date 
Normal Schedule:  Hours vary Monday – Friday 7:00am – 3:30pm, 30 min unpaid lunch 
 
Compensation 
Base Salary:   $21.00 Per Hour 
  
Benefits/Other Provisions 
Medical/Dental/Vision: As a part-time employee, you are not eligible for Medical, Dental or 

Vision benefits.   
  
 
If you have any questions or need clarification on any item regarding the compensation package, 
please contact Danielle Klekamp at 513-759-7217 or dklekamp@westchesteroh.org. 
 
Sincerely, 
 

 
 
 
 
Lisa Brown 
Assistant Township Administrator 



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Business Item
Submitted By:
Lisa Brown, Assistant Township Administrator

Motion:
Motion to approve consulting agreement with UC Economics Center not to exceed $17,000

Background:
The Economics Center will produce an economic analysis to provide West Chester Township with insights as to 
the extent to which the four-day Country Music Festival impacts employment wages and contributes to the 
fiscal base of West Chester Township and Butler County. In addition to capturing the story of Voices of America 
Country Music Fest’s various benefits to the community, this report is also expected to assist West Chester 
Township in the growth, support of, and in bringing high-profile visibility to the Voices of America Country 
Music Fest as the key community event in the region.

The Research and Consulting Division of the Economics Center will perform the following tasks to measure the 
economic and fiscal impacts of Voices of America Country Music Fest:

• Project Kick-off
• Data Procurement
• Analysis of the Economic Impacts, Operations
• Economic Impact of New Money
• Analysis of Fiscal Impacts
• Telling the Story

The following deliverables are included in the scope of work:

1. A Preliminary Report, organized in a white paper format, which will include the findings and elements 
to be placed in the final report. Major topics in the report will include the economic and fiscal impacts of Voices 
of America Country Music Fest.

2. A Final Report describing the overall economic impact, branded for West Chester Township, provided as 
an electronic PDF file.

3. A brief Executive Summary highlighting the findings and methodology of the research, including notes 
about other community benefits.

4. A custom-designed infographic and brief animation. (Optional Deliverable)

5. Additionally, a research associate from the Economics Center will be available to deliver one 
presentation highlighting the findings of the study at a local venue and to an audience of West Chester 
Township’s choosing.

The project will kick off in early September, with the final report delivered by November 10. The total cost of 
the analysis and infographics is $16,600.



Budgeted Item: No;

CIP #:

TIF Info:Fi
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Purchase Order: 23001351 Total Encumbrance: $  17,000.00



225 Calhoun Street, Suite 370 
Cincinnati, Ohio 45219-0223 

 
T: 513.556.2986 
F: 513.556.2953 

www.economicscenter.org 
 

 
 
 
 
 
 

 
 

 SCOPE OF WORK 
 
 

ECONOMIC IMPACT OF VOICES OF AMERICA COUNTRY MUSIC FEST 
 
 

August 25, 2023 
 
 
 
 
 
 
 
 

Context 

The Economics Center will produce an economic analysis to provide the West Chester 
Township with insights as to the extent to which the four-day music festival impacts 
employment, wages and contributes to the fiscal base of West Chester Township and Butler 
County. In addition to capturing the story of Voices of America County Music Fest’s various 
benefits to the community, this report is also expected to assist West Chester Township in 
the growth, support of, and bring high profile visibility to the Voices of America County Music 
Fest as the key community event in the region.   

The Research and Consulting Division of the Economics Center will perform the following tasks 
to measure the economic and fiscal impacts of Voices of America Country Music Fest: 
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Task A: Project Kick-off 

Upon execution of the consulting agreement, members of the Economics Center research 
team will participate in a Project Kick-off meeting with representatives of the West Chester 
Township who are major stakeholders for this project. The meeting will confirm the scope and 
intent of the research, its deliverables, and milestones. Representatives of the West Chester 
Township should include at least one individual responsible for data procurement and an 
individual authorized to make decisions related to the confirmation of this project’s timeline 
and deliverables. 

Task B: Data Procurement  

The Economics Center will provide the West Chester Township with a data request sheet 
following the Project Kick-off meeting. The data needs are described below in Data 
Requirements section of this document. Upon receiving the requested information, 
researchers will organize and clean the data as needed, and make any additional requests in 
order to complete the procurement process.  The Economics Center will also draw on its own 
previous research, industry expertise, and additional data sources as needed in the course of 
this project.   

Task C: Analysis of the Economic Impacts, Operations  

Using operations expenditures, as reported by Voices of America Country Music Fest and/or 
West Chester Township, the Economics Center will calculate the economic impacts using an 
input-output model of the Butler County economy. Calculations will include the direct and 
indirect spending generated by expenditures and employment to host the music festival.  

Task D: Economic Impact of New Money 

the Economics Center will determine the specific impacts of new money coming into the local 
economy resulting from out-of-town visitors, in terms of spending on hotel rooms, on-site 
spending at the country music vest venue as well as off-site spending. This out-of-town visitor 
impact analysis will rely on information from the West Chester Township and other relevant 
industry research. 

Task E: Analysis of Fiscal Impacts 

This economic impact analysis will also include the fiscal impacts derived from the spending 
occurring on the local economy due to Voices of America County Music Fest. These fiscal 
impacts include earnings, sales, and lodging tax revenues and will be estimated for 
appropriate jurisdictions within Butler County.   

Task F: Telling the Story 

The Economics Center understands the need to help its clients and the public better 
understand economic impact analysis. For West Chester Township, a white paper report will 
be produced that can serve as a compelling communication piece. This report will include 
tables, charts and narrative that highlight key findings. Additionally, the Economics Center 
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will prepare a custom designed infographic and brief animation to visually communicate the 
key findings of the research.  

Data Requirements 

Data to be provided by West Chester Township to complete this research include: 

 Expenditures, organized by: 

 Operational, non-personnel  

 Operational, personnel (wages, salaries, zip codes) and employment 

 Attendance, by zip code and ticket type 

 Revenues, by source 

 Any information collected on or from attendees 

 Other information collected, such as hotel reservation data that may be useful in 
analyzing economic benefits  

Deliverables/Tools 

The Economics Center will utilize the online client collaboration tool, BaseCamp, to 
communicate about progress toward reaching established milestones of the project timeline.  
BaseCamp will also be utilized to share important files, data transfers, and message posting. 
In addition, the following deliverables are included as described above in “Scope of Work.” 

1. A Preliminary Report, organized as in a white paper format, which will include the 
findings and elements to be placed in the final report.  Major topics in the report will 
include: economic and fiscal impacts of Voices of America Country Music Fest. 

2. A Final Report, describing the overall economic impact, branded for West Chester 
Township, provided as an electronic PDF file. 

3. A brief Executive Summary highlighting the findings and methodology of the research, 
including notes about other community benefits. 

4. A custom designed infographic and brief animation. (Optional Deliverable) 

5. Additionally, a research associate from the Economics Center will be available to deliver 
one presentation highlighting the findings of the study at a local venue and to an audience 
of West Chester Township’s choosing. 
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Estimated Timeline and Price 

The timeline for completion is as follows. The timeline can be altered to omit and/or add any 
tasks prior to contract execution. 

            Completed 
 
Task A: Project Kick-off  ................................................................. September 8, 2023 

Task B: Data Procurement   

 Task B.1: Data Receipt .............................................................. September 22, 2023 

 Task B.2: Data Approval  ........................................................... September 29, 2023 

Task C: Analysis of the Economic Impacts, Operations 

Task D: Economic Impact of New Money 

Task E: Analysis of Fiscal Impacts 

Task F: Telling the Story   

 Task F.1: Preliminary Report  ..................................................... October 27, 2023 

 Task F.2: Client Comments  ........................................................ November 3, 2023 

 Task F.3: Final Report  ............................................................... November 10, 2023 
 
Price: $15,250 

Price for Optional Infographic and Animation: $1,350 
 
 
 
 
 
 

Remainder of page intentionally blank 
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CONSULTING AGREEMENT 
 

 
The Economics Center, organized and incorporated in the State of Ohio as a not-for-profit 
corporation within the meaning of Section 501 (c)(3) of the Internal Revenue Code 1986, 
(“Consultant”) will provide consulting services for West Chester Township (“Client”) the 
analysis described in “Scope of Work”.  

Timeline and Deliverables        

Assuming contract execution and receipt of all necessary data by September 22, the Client 
will receive the preliminary report of the economic impact analysis by October 27, 2023. The 
final report will be delivered by November 10, 2023. If milestones within the timeline, 
established at the Kick-off Meeting, are not met as a result of missed project deadlines by 
Client, Consultant reserves the right to adjust the project timeline accordingly. It is 
understood by both parties that existing workload of Consultant is a factor in the 
establishment of a project’s timeline. Therefore, a timeline may not adjust exactly in relation 
to an extended milestone, but rather may require an additional 1-2 weeks to accommodate 
deliverables on other existing projects.  

Consultant will deliver its Preliminary Report as an electronic Word file. The Client may submit 
comments and feedback to the Preliminary Report during the Client Comment period. These 
may be as tracked notes in the Preliminary Report, or as a separate document. If multiple 
parties are involved, the Client agrees to compile all notes into one organized document to 
be submitted to Consultant at one time. Upon review, Consultant reserves the right to make 
the final determination of the responsive action to each comment. Consultant will deliver the 
Final Report as an electronic PDF file.  

Client Responsibilities 

Client agrees to use the online project management and collaboration tool, BaseCamp, 
provided at no cost by Consultant. Consultant will establish the project calendar and make 
updates as necessary. Client will, by invitation, join BaseCamp to receive important messages 
and files uploaded by Consultant. Client will have the ability to automatically forward these 
updates to their own email, and request for other members to be added as project 
participants.  

Consultant agrees to provide Client, one week prior to the project’s Kick-Off date, a data 
request worksheet that specifies data required for analysis. As of the Data Procurement 
Completed date set forth in the project’s Kick-Off Meeting, Client agrees to provide to the 
Economics Center this data and any other information available to the Client that may aid in 
the completion of the project.  Client and Consultant agree that the Data Procurement 
Completed date indicates that the data has been received by Consultant, and approved by 
Consultant in regards to its content and form. In the case that delivery of this information is 
delayed, the Economics Center reserves the right to adjust the project timeline accordingly. 
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Budget and Payment 

The base price for this project as outlined in the attached scope of work is eighteen thousand 
eight hundred and fifty dollars ($15,250). An initial payment for this study in the amount of 
seven thousand six hundred and twenty five dollars ($7,625) will be invoiced upon contract 
execution. The remaining balance of seven thousand six hundred and twenty five dollars 
($7,625) will be submitted upon delivery of the final report. If Client decides to include the 
optional infographic and animation, the final invoice will be adjusted accordingly. 

All invoices are due within 30 days, and past due balances are subject to a late fee of 2 
percent per month. Penalties will be assessed on all invoices not paid within 30 days of the 
date of issuance unless other arrangements have been made.  Past due payments may also 
result in suspension of work. 

Other Terms and Conditions 

The Client retains all control over the disclosure of the Economics Center’s analysis.  While 
the Economics Center reserves the right to announce the project in its marketing materials, 
the release of findings and final reports will be done only after receiving the Client’s consent. 

All other terms and conditions are stated in the Attachment A, “General Terms and 
Conditions.” 

 
 
_________________________________   _____________ 
 
By:       Date 
Its: 
West Chester Township    
 
 
_________________________________  _____________ 

Brad Evans      Date 
Director of Research 
Economics Center 
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ATTACHMENT A: GENERAL TERMS AND CONDITIONS 

 

Furtherance of Consultant’s Mission and Purpose 

Client acknowledges that the performance of services by Consultant under this Agreement is 
in furtherance of the following purposes of Consultant: to provide the knowledge building 
blocks that help clients make better finance, policy and economic development decisions. Its 
custom approach and critical data analysis empower business and civic leaders to respond to 
changing economic conditions, strengthen local economies and improve the quality of life for 
their communities. 

In the event that Client’s usage of the work becomes inconsistent with the foregoing purposes 
of Consultant, Consultant may immediately terminate this Agreement. 

Independent Contractor 

Consultant is an independent contractor and all persons employed or contracted by Consultant 
in connection herewith shall be employees or contractors of Consultant and not employees of 
the Client in any respect. Nothing in this Agreement shall be deemed to create any contractual 
relation between the employees or subcontractors of the Consultant and the Client. 

Confidentiality 

Consultant acknowledges that some or all of the material disclosed by the Client for this scope 
of work is of a sensitive and/or proprietary nature. Accordingly, any reports, information, 
data, etc., given to or prepared or assembled by the Consultant under this Agreement, which 
the Client requests to be kept as confidential, shall not be made available to any individual or 
organization by the Consultant without prior written approval of the Client. If disclosure is 
required by court order or law, Consultant will provide written notice to Client and work with 
Client in preparing responses to such requirements. Any additional Confidentiality provisions 
specified in writing by the Client and agreed to by the Consultant are also part of this 
Agreement. 

Professional Responsibilities 

Consultant shall perform all Work using the standards of care, skill, and diligence normally 
provided by a professional in the performance of similar Services, and shall comply with all 
codes and standards applicable to the Work. 

Warranties and Correction of Deficiencies 

Consultant warrants that its employees, representatives and subcontractors shall at all times 
maintain the highest ethical standards and avoid conflicts of interest in the conduct of Work 
for the Client. Consultant shall at all times comply with all applicable laws, statutes, 
regulations, rules, ordinances, codes, and standards known to Consultant. Consultant shall 
comply with equal opportunity laws and regulations to the extent that they are applicable. 
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Changes and Termination of Services 

The Client may by written notice delivered not less than one week prior to the effective date 
hereof, terminate or suspend this Agreement in whole or in part for any reason. In the event 
of termination, all finished or unfinished documents, data, studies, surveys, and reports or 
other material prepared by the Consultant under this Agreement, shall become the property 
of the Client, and the Consultant shall be entitled to receive just and equitable compensation 
for any work completed on such documents and other materials. If this Agreement is 
terminated by the Client as provided herein, the Consultant shall be paid for all portions of 
the Work actually performed prior to termination.  

Ownership of Work Product 

Draft reports and final reports delivered by Consultant or its employees under this Agreement, 
including technical appendixes and tools, shall be considered the property of the Client. 
Consultant may retain copies of such material for furtherance of its professional knowledge. 
Consultant reserves the right of ownership to calculations, models, and notes developed 
during the research and which may be considered proprietary, third-party and/or confidential.  

Indemnification 

Consultant agrees to protect, indemnify and hold harmless Client from and against any and 
all claims, suits, actions, penalties, assessments, damages or losses of any kind or description, 
on account of any act or omission of the Consultant or its agents in the course of rendering 
services under this Agreement to the extent that the Consultant or its agents have acted 
negligently, in violation of applicable laws or regulations or contrary to the terms of this 
Agreement.   

The indemnifying party agrees to reimburse any expenses, penalties or costs incurred by the 
indemnified party in defending any such claim, suit or action.  The indemnified party agrees 
to promptly notify the other parties in writing of any claim, lawsuit or action made or instituted 
against such party arising out of acts or omissions hereunder or those of its agents. 

Agreement with Affiliate with the University of Cincinnati  

Client agrees and acknowledges that this Consulting Agreement is solely between it, and 
Consultant, a corporate entity separate and distinct from the University of Cincinnati.  Client 
further agrees and acknowledges that the University of Cincinnati is not a party to this 
Consulting Agreement and bears no legal, financial, or any other responsibility to Client under 
this Consulting Agreement.  Client additionally acknowledges that is has entered into this 
Consulting Agreement freely and voluntarily, without any inducement by the University of 
Cincinnati, or its Trustees, officers, or employees, and waives any claims against the 
University of Cincinnati, or its Trustees, officers, or employees concerned with or related to 
this Consulting Agreement. 
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Severability of Provisions 

If any of the provisions of this Agreement are held to be prohibited, invalid, unenforceable or 
void in any respect, the remainder of this Agreement will nevertheless continue in full force, 
without any of the other provisions hereof being affected, and such provision shall be deemed 
to be modified to the extent necessary to permit its enforcement to the maximum extent 
permitted by applicable law. 



AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Business Item
Submitted By:
Aaron Wiegand, Director of Community Development

Motion:
Motion to declare two public nuisance properties: 7909 Pepper Pike, 7110 Tylersville Road

Background:
The Community Development Department has received complaints for the following properties. Community 
Development staff will continue to obtain voluntary compliance on these properties but recommends 
proceeding with public nuisance action in the event voluntary compliance fails.

7909 Pepper Pike
Parcel # M5620-169-000-034
Owner:  Aaron and Mary Kiessling
Status:  Residential property that is occupied and is not in foreclosure.
Inspection revealed: High grass/weeds and miscellaneous debris.
Action: Declare public nuisance pursuant to Ohio Revised Code §505.87

7110 Tylersville Road
Parcel # M5640-129-000-081
Owner: Jerry C. Bryant, Jr.
Status: Residential property that is occupied and is not in foreclosure.
Inspection revealed: High grass/weeds and miscellaneous debris.
Action: Declare public nuisance pursuant to Ohio Revised Code §505.87

Motion for Public Nuisance Cases September 12, 2023

Having reviewed the staff reports and affidavits, I move that we declare the properties listed on the West 
Chester Township Board of Trustees meeting Agenda dated September 12, 2023 to be public nuisances as 
authorized by the Ohio Revised Code

Staff is directed to cause removal of the nuisances identified, and monitor the property for 90 days to require 
continued compliance. An administrative charge of 25% shall be added to the contractor fee for the property.

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00













AGENDA ITEM COVER SHEET

Trustee Meeting Date: Agenda Item Type:
September 12, 2023 Business Item
Submitted By:
Colonel Joel M. Herzog, Chief of Police

Motion:
Motion not to object to a NEW D2, D3 liquor permit for Yard VYBZ Nyaminz & Catering LLC DBA Yard VYBZ Nyaminz, 
9536 Cincinnati Columbus Road Suite 20 & 23

Background:

Budgeted Item: N/A;

CIP #:

TIF Info:Fi
na

nc
e

Purchase Order: Total Encumbrance: $       .00
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