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Interoffice - Memorandum 


To: Judith C. Boyko, Township Administrator 


From: Anthony Goller, Fire Chief 


Date: February 21, 2014 


RE: PERSONNEL ITEM:    MOTION TO HIRE TROY BONFIELD AS 
CAPTAIN OF EMERGENCY MEDICAL SERVICES EFFECTIVE 
MARCH 10, 2014 AT THE ANNUAL SALARY OF $84,898.24 WITH A 
ONE (1) YEAR PROBATIONARY PERIOD AND CONTINGENT 
UPON SUCCESSFUL COMPLETION OF APPLICABLE TESTING 
AND PROCEDURES 


 
 Request to hire a career Emergency Medical Services Captain to fill existing vacant 
 position. This vacant position was created when Capt. Steve Kelly took the career 
 position as Fire Chief for the Miami Township Fire Department in Clermont County, 
 Ohio in October of 2013. 
 


 Troy Bonfield 
Currently employed as a Career EMS Lieutenant with Clearcreek Township Fire 
Department 
Spent eleven (11) years with the Norwood Fire Department 
Associates Degree in Emergency Medical Services and Fire Science 
Pursuing Bachelors of Science in Fire and Emergency Management  
Holds many Fire and EMS certifications 
Navy Veteran 
Liberty Township resident 


 Mr. Bonfield is in compliance with the Township’s nepotism policy.  
 
 We did an exhaustive nationwide search. The applicant hiring process included 
 interviews with our Medical Advisor Dr. David Smile and West Chester Hospital 
 President/CEO Dr. Kevin Joseph. We have recommended the best candidate for this 
 position. 
 
 Recommend to hire Troy Bonfield as career Emergency Medical Services Captain 
 effective March 10, 2014 at the salary of $84,898.24 and a one (1) year probationary 
 period. Contingent upon successful completion of applicable testing and procedures. 
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		Motion To Hire Replacement Career EMS Captain Memo

		Motion To Hire Replacement Career EMS Captain Support










 


 


West Chester Township 
Trustees Meeting Agenda 


February 25, 2014 


Trustees Fiscal Officer


George Lang, President Bruce Jones


Mark Welch, Vice President Administrator


Lee Wong, Trustee Judith C. Boyko
6:00 P.M. 


Regular meeting 


Citizen’s Comments  
(2 minutes per person limited to a total of 10 minutes) 


Mrs. Boyko Presentations 


 A. West Chester Activity Center – Christy Quincy, President, Partners in Prime 


Mr. Lang Action Items – For approval by motion 


 B. Motion to approve Trustee Meeting Minutes – January 14, 2014 


 C. Motion to approve 2014 Operational Budget Work Session Minutes – January 21, 2014 


  No documentation at this time: 


  Trustee Meeting Minutes – January 28, 2014 


  Trustee Meeting Minutes – February 11, 2014 


 D. Motion to approve payment of bills 


Mrs. Boyko Requisitions – Greater than $2,500.00  


1. Adm $4,977.97 OrderUp Equipment – Purchase refrigerator/freezer for the Muhlhauser Barn 
(CIP #1140) 


2. Adm $4,000.00 Peck Shaffer & Williams LLP – Calculate arbitrage rebate and file required 
reports pursuant to IRS regulations  


3. Adm $2,700.00 Cogent, Inc. – Upgrade fingerprint software and related network configuration 


4. Fire $5,433.00 Vogelpohl Fire Equipment – Replace thermal imaging camera 


Mrs. Boyko Personnel Items 


5. Fire Motion to hire two (2) Firefighter / Paramedics to fill vacant positions at the annual salary of 
$54,365.02 per collective bargaining agreement with a one (1) year probationary period and 
contingent upon successful completion of applicable testing and procedures: Jason Witte 
effective March 4, 2014 and Jason Cook effective March 17, 2014 


6. Fire Motion to hire Troy Bonfield as Captain of Emergency Medical Services effective March 10, 
2014 at the annual salary of $84,898.24 with a one (1) year probationary period and contingent 
upon successful completion of applicable testing and procedures 


Mr. Lang  Convene 
 Roll Call  
 Pledge 







 


 


Mrs. Boyko Business Items 


7. Adm Motion to approve School Resource Officer Agreement between the West Chester Township 
Board of Trustees and the Lakota Local School District for the remainder of the 2013 – 2014 
school year and authorize the Township Administrator to execute said agreement  


8. Comm 
Dev 


Motion to approve statutory Resolution No. 04-2014 approving the removal of blighted, 
insecure, unsafe, or structurally defective structures located at 6975 Tylersville Road (Parcel 
M5640-129-000-012) (To be voted on at public hearing) 


9. Comm 
Dev 


Motion to approve statutory Resolution No. 05-2014 approving the removal of blighted, 
insecure, unsafe, or structurally defective structure located at 7911 Fourth Street (Parcel 
M5640-130-000-081) (To be voted on at public hearing) 


10. Comm 
Dev 


Motion to request Board of Trustee consideration to submit for reimbursements from the 
Butler County Community Development Block Grant Demolition Program for removal of 
structures identified in resolution numbers 04-2014 and 05-2014 and to authorize the Township 
Administrator to execute all necessary actions and documents to submit for reimbursements 
(To be voted on at public hearing) 


First Reading of Resolutions 
& Reading of Emergency Resolutions (if any) 


*11. Emergency 
Reading 


Resolution No. 06-2014 adopting and certifying the Township 2014 permanent 
appropriations and authorizing the transfer of funds from the General Fund to the Road 
and Bridge Fund and to the Cemetery Fund and declaring an emergency and dispensing 
with the second reading 


Citizen’s Comments 


Second Reading & Vote on Pending Resolutions 
 & Vote on Emergency Resolutions (if any) 


*    Vote on Emergency Resolution No. 06-2014 


Discussion Items & Elected Official Comments 


Status report on Trustee initiated zoning matters 


Adjourn 


Executive Session  


Property, personnel & pending litigation with Legal Counsel 


7:00 P.M. 
Public Hearing 


 
Removal of structures at 6975 Tylersville Road (Parcel M5640-129-000-012) 


Removal of structure at 7911 Fourth Street (Parcel M5640-130-000-081) 







 


 


 
 


FYI – 2014 


Tuesday March 4 6:00 p.m. 
Board of Trustees Public Hearing – Zoning Map 
Amendment 05-13 Crossings of Beckett, Township Hall, 
9113 Cincinnati Dayton Road 


Saturday  March 8 7 to 11:00 a.m. 
Shamrock Shuffle 5K/10K Walk/Run, Leprechaun 
Lap, and Block Party at The Square @ Union Centre. For 
more information www.TheShamrockShuffle.com 


Wednesday March 26 7:00 to 8:00 p.m. 


Wildlife Management: Coyotes at Township Hall, 9113 
Cincinnati Dayton Road. The Ohio Department of Natural 
Resources will provide a wildlife expert to educate the 
community about wildlife  


Visit www.westchesteroh.org for more information 


Recurring Events 


Tuesday 


February 25 
March 11 
March 25 
April 8 


6 p.m. 
Trustee Meeting Township Hall, 9113 Cincinnati Dayton 
Road 


Wednesday 
March 5 
April 9 


10:30 to 11:15 a.m. 


Nature Basket at Station Road Schoolhouse, 6670 Station 
Road.  Preschool children and their adult companion; story 
time and nature-inspired crafts.  759-7312 or 
lgroff@westchesteroh.org    


Friday 
March 7 
March 21 


7 to 8 p.m. 


Armchair Program at Township Hall, 9113 Cincinnati 
Dayton Road.  23rd year of slides and stories from travels 
around the world.  (Mar 7 - Road Scholar Program; Mar 21 
– The Great Loop Cruise) 


Saturday 
March 15 
April 19 1 to 4 p.m. 


National VOA Museum of Broadcasting Open for 
Tours at the VOA, 8070 Tylersville Road. Open for tours 
featuring the displays of the Gray History of Wireless 
Museum and Media Heritage 


Saturday March 15 2 to 3:30 p.m. 
Winter Farmers’ Market at the Muhlhauser Barn in 
Beckett Park 


Saturday March 1 10 a.m. to 12 p.m. 
Muhlhauser Barn Open House Open to guests and 
interested renters.  Poor weather cancels – check 
www.westchesteroh.org  
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Interoffice - Memorandum 


To: Trustees and Fiscal Officer 


From: Judi Boyko 


Date: February 21, 2014 


RE: BUSINESS ITEM:    MOTION TO APPROVE SCHOOL RESOURCE 
OFFICER AGREEMENT BETWEEN THE WEST CHESTER 
TOWNSHIP BOARD OF TRUSTEES AND THE LAKOTA LOCAL 
SCHOOL DISTRICT FOR THE REMAINDER OF THE 2013 – 2014 
SCHOOL YEAR AND AUTHORIZE THE TOWNSHIP 
ADMINISTRATOR TO EXECUTE SAID AGREEMENT 


 
I first reported in August 2013 of the Lakota Local School District’s interest to expand 
its complement of school resource officers (SRO) should the November 2013 levy 
pass.  As the Board is aware, after the levy passed last November, Lakota Local Schools 
re-approached the Township to discuss how funding afforded additional school 
resource officers.   


Chief Niehaus and Lakota have tentatively agreed, pending Board of Trustee approval 
of course, to utilize three (3) police officers as SROs.  The tentative terms include full 
reimbursement from Lakota to the Township for the actual days the police officers 
perform SRO duties, approximately one hundred eighty (180) days which is the number 
of schools days in a school year.  Currently, Lakota and the Township split the cost for 
said.  The new formula places 58% of total costs for the Township to employ the three 
(3) police officers to Lakota.  The subject agreement is for the remainder of this school 
year so the charge is about $100,000. 


The Chief recommends the terms and highly endorses the application and assignment 
of SROs.  He promotes the program provides tremendous value and opportunity to 
engage and foster cooperation and positive relations with students, parents, and staff.  
Through these relationships, the police department captures relevant law enforcement 
information and intelligence needed for investigations and tactical operations.  The 
Chief insists because of departmental restructuring, the three (3) assigned would not 
deter or reduce police patrol throughout the community and the proposed arrangement 
would enhance general policing efforts because of the valued relationships the SROs 
establish with the students. 


I am requesting the Board’s consideration to endorse the application of the revised 
formula to calculate Lakota’s cost to supply three (3) SRO and to approve this 
agreement effective through the remainder of the 2013-2014 school year. 


Please let me know if you have any questions.  Thank you. 
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SCHOOL RESOURCE OFFICER AGREEMENT 
REMAINDER OF 2013 – 2014 SCHOOL YEAR 


 
 
This School Resource Officer Agreement ("Agreement") is made on the ____ day of _________, 
2014, between The Board of Trustees of West Chester Township, Butler County, Ohio ("the 
Township"), a political subdivision of the State of Ohio (“Township”), whose address is 9113 
Cincinnati-Dayton Road, West Chester, Ohio  45069, and Lakota Local School District, Butler 
County, Ohio ("Lakota"), a local school district of the State of Ohio whose address is 5572 
Princeton Road, Liberty Township, Ohio 45011-9726. 


RECITALS 


A. The Township and Lakota wish to establish a more complete liaison with school personnel 
and the West Chester Police Department in a cooperative effort to prevent juvenile 
delinquency. 


B. The Township will carefully select and assign trained police officers from the West Chester 
Police Department to work directly in the schools of the Lakota Local School District in 
cooperation with school administrators and faculty and in accordance with this Agreement.   


C. The Township and Lakota will define the financial responsibilities of the Lakota Local 
School District and West Chester Township. 


AGREEMENT 


1. Objectives: 


1.1. The School Resource Officer’s (SRO) responsibilities include building a positive image 
toward orderly behavior; helping students learn more about the law; and familiarizing 
students with law enforcement personnel and their objectives and role in society. 


1.2. The SRO will reinforce the feeling of pride that students have toward their schools and 
encourage students to stay in school. 


1.3. The SRO will work with school personnel to develop closer contact and better 
communication with students and evolve an effective program of safety education. 


2. Duties of the SRO: 


2.1. The SRO will protect the school plant, staff and students.  


2.2. The SRO will strive to prevent juvenile delinquency through close contact with students 
and school personnel and use proven methods for early detection of deviant behavior in 
students. 


2.3. The SRO will investigate delinquent acts within the school system and its neighborhood 
complex when school or student oriented. 


2.4. The SRO will participate as a resource person for the school district, in classrooms and 
assemblies, and provide service to neighborhood merchants and residents in school 
related problems. 
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2.5. At all times the SRO will be aware of the responsibility to improve the image of the 
uniformed law enforcement office in the eyes of the student and the community. 


3. SRO Scope of Accountability: 


3.1. The SRO’s assignment is the Lakota Local School District.   


3.2. The SRO is first a police officer whose primary job is the enforcement of law. The 
officer is supervised directly by the West Chester Police Department in accordance with 
the current chain of command. 


3.3. The SRO will extend cooperation to the principals of the schools in the Lakota Local 
School District, and will function as a security and educational resource person in 
cooperation with school personnel. 


3.4. School principals will continue to assume full responsibility for the enforcement of 
school discipline and school rules and regulations. 


4. Financial Arrangements: 


4.1. Lakota agrees to pay the total cost for three (3) school resource officers for the 
remainder of the 2013-2014 school year, equal to the estimated amount of $100,603.60. 
The total cost includes salary, employer’s retirement contribution, Medicare, and 
Workers Compensation premium for West Chester Police Officers.  


4.2. Lakota agrees to pay the total amount due in one lump sum payment after completion of 
thirty (30) days of full-time service, commencing upon execution of this Agreement. 


4.3. Lakota shall pay special in-service training requested by the Superintendent of the 
Lakota Local School District, above and beyond the regular police training. 


 


West Chester Township Board of Trustees  Lakota Local School District 


Judith C. Boyko  
Township Administrator  


 Date  Christopher T. Passarge  
Chief Operations Officer 


 Date 


       


Approved as to form       


Donald L. Crain 
Law Director 


 Date     


    





		Memo Bus Item - Approve SRO Agreement - remainder of 2013-2014 school year

		School Resource Agreement - Remainder of 2013-2014 school year
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Interoffice - Memorandum 


To: Judith C. Boyko, Township Administrator 


From: Michael Juengling, Director 


Date: February 21, 2014 


RE: BUSINESS ITEM:    MOTION TO APPROVE STATUTORY 
RESOLUTION NO. 04-2014 APPROVING THE REMOVAL OF 
BLIGHTED, INSECURE, UNSAFE, OR STRUCTURALLY 
DEFECTIVE STRUCTURES LOCATED AT 6975 TYLERSVILLE 
ROAD (M5640-129-000-012) 


 
The West Chester Township Board of Trustees is authorized per Section 505.86 of the 
Ohio Revised Code to provide for the removal, repair, or securance of buildings or 
other structures in the township that have been declared blighted, insecure, unsafe, or 
structurally defective by any fire department under contract with the Township or by 
the County Building Department or other authority responsible under Chapter 3781 of 
the Revised Code for the enforcement of building regulations.     


The West Chester Township Fire Department and the Butler County Chief Building 
Official have determined that the house and detached garage structures located at 6975 
Tylersville Road have deteriorated to the point that they are unsafe and dangerous to 
human life and the public welfare.   


The Community Development Department is requesting the West Chester Township 
Trustees approve the removal of the structures at 6975 Tylersville Road. 


(Parcel #M5640-129-000-012).  
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RESOLUTION NO. 04 - 2014 
******************* 


 
RESOLUTION APPROVING THE REMOVAL OF BLIGHTED, INSECURE, UNSAFE, 


OR STRUCTURALLY DEFECTIVE STRUCTURES LOCATED AT 6975 
TYLERSVILLE ROAD (Parcel # M5640-129-000-012) 


 
 WHEREAS, the West Chester Township Board of Trustees is authorized by Ohio 
Revised Code Section 505.86 to provide for the removal, repair, or securance of buildings or 
other structures in the township that have been declared insecure, unsafe, or structurally 
defective by any fire department under contract with the Township or by the County Building 
Department or other authority responsible under Chapter 3781 of the Ohio Revised Code for the 
enforcement of building regulations; and, 
 


WHEREAS, the West Chester Township Board of Trustees recognizes that the proper 
maintenance of structures and premises in the township is essential to the preservation of a safe 
and healthful environment; and, 


 
WHEREAS, the West Chester Township Fire Department and the Butler County Chief 


Building Official have determined that the house and detached garage structures located at 6975 
Tylersville Road have deteriorated to the point that they are unsafe and dangerous to human life 
and the public welfare. 
 
 NOW THEREFORE, BE IT RESOLVED the West Chester Township Board of 


 Trustees does hereby agree: 
  


 SECTION 1.  The home and detached garage located at 6975 Tylersville Road are 
deemed blighted, insecure, unsafe, and structurally defective per Section 505.86 of the Ohio 
Revised Code.  


  
 SECTION 2.  To satisfy the notice requirements of Section 505.86 of the Ohio Revised 
Code, and because there is no emergency requiring immediate action, staff should send notice of 
this Resolution to the property owner and any lienholders, advising them to take action to 
remove, repair, or secure these structures within thirty (30) days. 
 
 SECTION 3.  If the structures are not removed, repaired, or secured to the satisfaction of 
staff within thirty (30) days, the West Chester Township Board of Trustees authorizes staff to 
contract for the removal of these structures pursuant to Ohio Revised Code Section 505.86 and 
have the Fiscal Officer certify the total costs, together with a description of the land, to the 
County Auditor so that they may be placed on the tax duplicate, operate as a lien on the land, and 
ultimately be collected as other taxes and returned to the Township General Fund, or seek 
reimbursement from the Butler County Department of Development Community Development 
Block Grant (CDBG) Demolition Program. 
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 Adopted this  25th  day of   February  , 2014. 
 
 
 
 


         
 George Lang, President Yes /No 


 
               


Mark Welch, Vice President   Yes / No 
 


               
Lee Wong, Trustee    Yes / No 


 
 
 
 
ATTEST:   
 
       
Bruce Jones, Township Fiscal Officer  


  
 


APPROVED AS TO FORM:   
  


       
Donald L. Crain, Law Director   
 





		Demolition at 6975 Tylersville Road Memo

		04-2014 COMM. DEV. - Motion Statutory Resol - Removal of Structures at 6975 Tylersville Rd REVISED
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Interoffice - Memorandum 


To: Judith C. Boyko, Township Administrator 


From: Michael Juengling, Director 


Date: February 21, 2014 


RE: BUSINESS ITEM:    MOTION TO APPROVE STATUTORY 
RESOLUTION NO. 05-2014 APPROVING THE REMOVAL OF 
BLIGHTED, INSECURE, UNSAFE, OR STRUCTURALLY 
DEFECTIVE STRUCTURE LOCATED AT 7911 FOURTH STREET     
(M5640-130-000-081) 


 
The West Chester Township Board of Trustees is authorized per Section 505.86 of the 
Ohio Revised Code to provide for the removal, repair, or securance of buildings or 
other structures in the township that have been declared blighted, insecure, unsafe, or 
structurally defective by any fire department under contract with the Township or by 
the County Building Department or other authority responsible under Chapter 3781 of 
the Revised Code for the enforcement of building regulations.     


The West Chester Township Fire Department and the Butler County Chief Building 
Official have determined that the garage/shed structure located at 7911 Fourth Street 
has deteriorated to the point that it is unsafe and dangerous to human life and the 
public welfare.   


The Community Development Department is requesting the West Chester Township 
Trustees approve the removal of the structure at 7911 Fourth Street.      


(Parcel #M5640-130-000-081).  
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RESOLUTION NO. 05 - 2014 
******************* 


 
RESOLUTION APPROVING THE REMOVAL OF BLIGHTED, INSECURE, UNSAFE, 


OR STRUCTURALLY DEFECTIVE STRUCTURE LOCATED AT 7911 FOURTH 
STREET (Parcel # M5640-130-000-081) 


 
 


 WHEREAS, the West Chester Township Board of Trustees is authorized by Ohio 
Revised Code Section 505.86 to provide for the removal, repair, or securance of buildings or 
other structures in the township that have been declared insecure, unsafe, or structurally 
defective by any fire department under contract with the Township or by the County Building 
Department or other authority responsible under Chapter 3781 of the Ohio Revised Code for the 
enforcement of building regulations; and, 


 
 WHEREAS, the West Chester Township Board of Trustees recognizes that the proper 
maintenance of structures and premises in the township is essential to the preservation of a safe 
and healthful environment; and, 


 
 WHEREAS, the West Chester Township Fire Department and the Butler County Chief 
Building Official have determined that the garage/shed structure located at 7911 Fourth Street is 
deteriorated to the point that it is unsafe and dangerous to human life and the public welfare. 


 
 NOW THEREFORE, BE IT RESOLVED the West Chester Township Board of 
Trustees does hereby agree: 
  
 SECTION 1.  The garage/shed structure located at 7911 Fourth Street is deemed 
blighted, insecure, unsafe, and structurally defective per Section 505.86 of the Ohio Revised 
Code.  


  
 SECTION 2.  To satisfy the notice requirements of Section 505.86 of the Ohio Revised 
Code, and because there is no emergency requiring immediate action, staff shall send notice of 
this Resolution to the property owner and any lienholders, advising them to take action to 
remove, repair, or secure this structure within thirty (30) days. 


 
 SECTION 3.  If the structure is not removed, repaired, or secured to the satisfaction of 
staff within thirty (30) days, the West Chester Township Board of Trustees authorizes staff to 
contract for the removal of this structure pursuant to Ohio Revised Code Section 505.86 and 
have the Fiscal Officer certify the total costs, together with a description of the land, to the 
County Auditor so they may be placed on the tax duplicate, operate as a lien on the land, and 
ultimately be collected as other taxes and returned to the Township General Fund, or seek 
reimbursement from the Butler County Department of Development Community Development 
Block Grant (CDBG) Demolition Program.  
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 Adopted this  25th  day of   February  , 2014. 
 


   
 
 


         
 George Lang, President Yes /No 


 
               


Mark Welch, Vice President   Yes / No 
 


               
Lee Wong, Trustee    Yes / No 


       
     
 
    
 ATTEST:    
 
        
 Bruce Jones, Township Fiscal Officer  
 
 
 APPROVED AS TO FORM:   
  
        
 Donald L. Crain, Law Director   


 





		Demolition at 7911 Fourth Street Memo

		05-2014 COMM. DEV. - Motion Statutory Resol - Removal of Structure at 7911 Fourth Street REVISED
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Interoffice - Memorandum 


To: Judith C. Boyko, Township Administrator 


From: Michael Juengling, Director 


Date: February 21, 2014 


RE: BUSINESS ITEM:    MOTION TO REQUEST BOARD OF TRUSTEE 
CONSIDERATION TO SUBMIT FOR REIMBURSEMENTS FROM 
THE BUTLER COUNTY COMMUNITY DEVELOPMENT BLOCK 
GRANT DEMOLITION PROGRAM FOR REMOVAL OF 
STRUCTURES IDENTIFIED IN RESOLUTION NUMBERS 04-2014 
AND 05-2014 AND TO AUTHORIZE THE TOWNSHIP 
ADMINISTRATOR TO EXECUTE ALL NECESSARY ACTIONS 
AND DOCUMENTS TO SUBMIT FOR REIMBURSEMENTS (To be 
voted on at public hearing) 


 
The Butler County Development Department has allocated $50,000 from the 
Community Development Block Grant funds for county wide demolition projects.  The 
proposed demolition projects located at 7911 Fourth Street and 6975 Tylersville Road 
would qualify for these funds. 


The West Chester Community Development Department would like to request that the 
West Chester Township Trustees authorize the Township Administrator to execute all 
necessary actions and documents to submit for reimbursements from the Butler County 
Community Development Block Grant Demolition Program.   
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Interoffice - Memorandum 


To: Judith C. Boyko, Township Administrator 


From: Kenneth Keim, Finance and Information Technology Director 


Date: February 21, 2014 


RE: EMERGENCY RESOLUTION:    RESOLUTION NO. 06-2014 
ADOPTING AND CERTIFYING THE TOWNSHIP 2014 
PERMANENT APPROPRIATIONS AND AUTHORIZING THE 
TRANSFER OF FUNDS FROM THE GENERAL FUND TO THE 
ROAD AND BRIDGE FUND AND TO THE CEMETERY FUND 
AND DECLARING AN EMERGENCY AND DISPENSING WITH 
THE SECOND READING 


 
The Board adopted Temporary Appropriations at the December 17, 2013 meeting 
which authorized expenditures for the first quarter of 2014 (Res. 23-2013). The Ohio 
Revised Code requires permanent appropriations, authorizing expenditures for the 
entire year, be adopted by the Board and certified to the County Auditor prior to April 
1, 2014. 
 
Attached is a list of current Township funds and respective appropriation amounts. 
The amount of appropriations is limited to the available cash balance at the end of 2013 
plus the estimated revenue as stated in the Amended Official Certificate of Estimated 
Resources. The permanent appropriations represent the capacity of expenditures with 
no intentions of reaching that limit. The Township’s budgetary expenditures are 
constrained by what staff presented during the 2014 Operational Budget work session 
or any subsequent Board action. 
 
While the attached Resolution sets appropriation figures for the full year, the 
appropriations may be adjusted at any time throughout the year by Board resolution. I 
will be bringing adjustments to the permanent appropriations periodically for the 
Board’s approval. This will ensure budget figures reflect what is actually occurring 
throughout the year.  
 
Lastly, I’d like to request a transfer from the General Fund to the Road and Bridge and 
Cemetery Funds as planned. 
 
Please contact me with questions. Thank you for your consideration. 







 


Page 1 of 3 (RES: 06-14) 


RESOLUTION NO. 06 - 2014 
******************* 


 
RESOLUTION ADOPTING AND CERTIFYING THE TOWNSHIP 2014 PERMANENT 
APPROPRIATIONS AND AUTHORIZING THE TRANSFER OF FUNDS FROM THE 


GENERAL FUND TO THE ROAD AND BRIDGE FUND AND TO THE CEMETERY FUND 
AND DECLARING AN EMERGENCY AND DISPENSING WITH THE SECOND READING 


 
WHEREAS, the Board of Township Trustees is required to pass a Resolution on or before the 


first day of April, adopting and certifying the Township 2014 permanent appropriations; and, 
 


WHEREAS, pursuant to Ohio Revised Code section 3709.28 the Board of Township Trustees 
shall certify the permanent appropriations to the Butler County Auditor for further submission to the 
Butler County Budget Commission.  


 
WHEREAS, the West Chester Township Board of Trustees finds it necessary to approve 


transfers as illustrated below. 
 


NOW THEREFORE, BE IT RESOLVED the West Chester Township Board of Trustees 
does hereby agree to: 


  
 SECTION 1.  Adopt and certify the schedule of permanent appropriations for year 2014 


as illustrated. 
 


SECTION 2.  Authorize the Fiscal Officer to submit the Township 2014 permanent 
appropriations to the Butler County Auditor for further submission to the Butler County Budget 
Commission as illustrated.  
 
See permanent appropriations table on next page 
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Fund # Fund Name Department


Salaries and 


Benefits  Other Total


101 General Fund


Admin 1,557,544.00        10,977,322.07      12,534,866.07    


Comm. Dev 718,958.00           159,061.00            878,019.00          


Parks 406,606.00           313,450.00            720,056.00          


Services 468,692.00           58,572.00              527,264.00          


Other ‐                          36,871.00              36,871.00             


Total 3,151,800.00        11,545,276.07      14,697,076.07    


201 Township Motor Vehicle Tax 1,092,620.95        1,092,620.95       


202 Motor Vehicle License Tax 280,644.74            280,644.74          


203 Gasoline Tax 950,922.21            950,922.21          


204 Road and Bridge 1,485,030.00        2,670,550.74        4,155,580.74       


205 Cemetery 227,894.00           193,808.21            421,702.21          


207 Multi‐Media & Marketing 274,092.00           1,167,539.05        1,441,631.05       


209 Police 12,365,471.00     9,858,584.55        22,224,055.55    


210 Fire 11,094,443.00     13,149,295.85      24,243,738.85    


211 EMS 359,891.00           3,656,347.48        4,016,238.48       


215 Cin‐Day TIF Service Payments 73,329.61              73,329.61             


216 Tylersville TIF Service Payments 82,512.00              82,512.00             


217 CBD TIF Service Payments 5,813,293.87        5,813,293.87       


218 UCB TIF Service Payments 23,739,591.78      23,739,591.78    


219 747 TIF Service Payments 19,824,123.33      19,824,123.33    


221 Enforcement & Education 20,407.23              20,407.23             


224 West Chester Connections 142,365.97            142,365.97          


225 Police Assistance Fund 1,635.46                1,635.46               


226 Sustainable Infrastructure 4,463,511.75        4,463,511.75       


262 Drug Law Enforcement 304,945.35            304,945.35          


270 Asset Forefeiture 224,345.45            224,345.45          


317 CBD TIF Debt Service 394,462.40            394,462.40          


318 UCB TIF Debt Service 11,655,233.83      11,655,233.83    


319 747 TIF Debt Service 2,413,353.30        2,413,353.30       


507 Lighting Assessment 644,729.68            644,729.68          


508 UCB Landscape District 89,028.00              170,795.78            259,823.78          


606 Cemetery Bequest 15,960.24              15,960.24             


607 Park Trust 4,683.87                4,683.87               


608 Fire Range Trust 49.85                      49.85                     


Total 29,047,649.00     114,554,920.60   143,602,569.60  


 Resolution 06‐2014 


2014 Permanent Appropriations 
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 SECTION 3.  Authorize the Township Fiscal Officer to transfer funds as follows: 
 


Amount From-Fund To-Fund 
$ 1,500,000.00 101 – General Fund 204 – Road and Bridge 


$ 200,000.00 101 – General Fund 205 – Cemetery  
 
 
This resolution shall be adopted as an emergency necessary for the immediate preservation 
of the public peace, health, safety, or welfare of the community and shall become effective at 
the earliest date permitted by law. 


 
 


Adopted this  25th  day of   February , 2014. 
 
 
 
 


         
George Lang, President   Yes / No 


 
               


Mark Welch, Vice President   Yes / No 
 


               
Lee Wong, Trustee    Yes / No 


   
 
 
     


ATTEST:   
 
        


Bruce Jones, Township Fiscal Officer  
 
 


APPROVED AS TO FORM:   
  
        


Donald L. Crain, Law Director   





		Emergency Reading Resol 06-2014 - Adopt Permanent Appropriations 2014 Memo

		Emergency Reading Resol 06-2014 - Adopt Permanent Appropriations 2014 Support
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Interoffice - Memorandum 


To: Board of Trustees and Fiscal Officer 


From: Judith C. Boyko 


Date: February 21, 2014 


RE: PRESENTATION – WEST CHESTER ACTIVITY CENTER ANNUAL 
REPORT PRESENTED BY CHRISTY QUINCY, PRESIDENT 
PARTNERS IN PRIME 


 
Mrs. Christy Quincy, recently appointed President of Partners in Prime, as required by the 
lease agreement with the Township, will present general statistics on the West Chester 
Activity Center’s programming and participation.  Her presentation will also include a 
funding request. 
 
As the Board may recall, I have presented and the Board has discussed several times, the 
funding schedule, decreasing on a graduated basis, for the West Chester Activity Center 
and the National Voice of America Museum of Broadcasting.  The amounts proposed for 
2014 were budgeted in the 2014 Operational Budget and presented to the Board of 
Trustees.  When previously discussed, all Trustees to varying degrees supported the 
amounts and the graduated schedules.   
 
This year’s contribution for the Partners in Prime to manage and operate the West Chester 
Activity Center is $65,000 and for the National Voice of America Museum of 
Broadcasting, the contribution is $75,000.  Both contributions will be scheduled for Board 
of Trustee consideration at its March 11, 2014 meeting. 
 
So the respective organizations could financially plan, the graduated contribution schedules 
were previously presented.  It was clearly presented to the respective organizations, the 
proposed decreasing graduated scale of funding is contingent upon annual budgeting and 
approval by the Board of Trustees. 
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Record of Proceedings:                  January 14, 2014   
West Chester Township Board of Trustees –Organizational Meeting 
and Regular Meeting     
 
Convene:  Mr. Jones, Fiscal Officer, called the Organizational meeting to order at 6:00 p.m. 
Mr. Jones noted that all three Trustees, Mr. Wong, Mr. Lang, and Mr. Welch, were present. 
He proceeded to ask for nominations for President of the Board for 2014. 
Mr. Welch nominated Mr. Lang.  Mr. Jones asked for other nominations.  Hearing none,            
he closed nominations and called roll on the nomination:  Mr. Lang was elected President 
unanimously.  
Mr. Jones then asked for nominations for Vice-President of the Board for 2014.  Mr. Lang 
nominated Mr. Welch for Vice-President.  Mr. Jones asked for other nominations.  Hearing none, 
he closed nominations and called roll on the nomination:  Mr. Welch was elected Vice-President 
unanimously.   
Thereupon Mr. Jones introduced Mr. Lang and Mr. Welch as the President and Vice-President of 
the Board respectively, and presented Mr. Lang with the President’s gavel. 
 
                           ************************************************   
 
Convene:  President Lang called the Regular meeting to order. 
Roll Call:  Mr. Lang, Mr. Welch, and Mr. Wong responded. 
Pledge of Allegiance: Repeated by those present. 
 


Citizen’s Comments  
 


There were no citizen’s comments. 
 


Presentations 
 


Barbara Wilson, Director of Multimedia & Marketing, introduced Gail Webster, noting that Ms. 
Webster has volunteered for 15 years to lead the “Live the Dream” event planning along with 
other volunteers.  Ms. Wilson also noted this event is planned in conjunction with Liberty 
Township.   Ms. Webster then spoke, saying this is the 15th year of the “Live the Dream; Our 
Declaration of Unity” program, and the 12th year for “The March for Unity”.  She said “The 
March for Unity” would start at noon, Monday, January 16th, Dr. Martin Luther King, Jr. Day, 
convening at the Union Day School on Cincinnati-Dayton Road, across from the post office.  
They would march about ½ mile to the West Chester Presbyterian Church where they would be 
treated to a free lunch, contributed by area restaurants, and entertainment provided by the Lakota 
West Jazz Combo.  That evening at Cornerstone United Methodist Church the Lakota Schools 
Superintendent would recognize 6 winners of a contest for all Lakota residents in grades 2 
through 12, focused on the theme.  Ms. Webster said the Principals of Lakota West and East 
would be the keynote speakers, there would be a community choir singing that evening, and 
everyone was invited to participate in the choir and that evening’s event.  She concluded by 
saying, for the fourth year, there would be a presentation by a local historian at MidPointe 
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Library at 7:00 on the evening of the 25th; their presentation will be entitled,  “Fighting To Be 
Equals -  The African-American soldier in the Civil War”.   
 


Action Items – For Approval by Motion 
 


Mrs. Boyko introduced the next item, setting dates for 2014 Trustee meetings, saying their 
proposed schedule reflects the previous practice of having the meetings on the second and fourth 
Tuesdays of the month, with exceptions in the months of November and December.  Noting 
potential conflicts, she proposed having one meeting in November on the third Tuesday, and two 
meetings in December, on the first and third Tuesdays of that month.                                 
MOTION made by Mr. Welch, seconded by Mr. Wong, for the Board to conduct their regular 
meetings for the year 2014 on the second and fourth Tuesdays of the month at 6:00, with the 
modifications being that the November meeting would be on the 18th at 6:00 and the December 
meetings be on the 2nd and 16th at 6:00.  Discussion: none   Motion carried unanimously. 


Mr. Lang requested a motion to approve the Trustee Meeting Minutes of October 22, 2013 when 
Mr. Wong requested additional time to review those minutes as well as the minutes for 
November 22, 2013 and December 3, 2013.  The Board agreed to table these minutes until the 
next meeting.   


Mrs. Boyko submitted the following requisitions greater than $2,500: 
 


Requisitions – Greater than $2,500.00 
 


1. Adm         $31,163.43 Frost Brown Todd LLC – Legal services through November 30, 2013 
                                        (various depts.) 
2. Fire             $3,726.00 Warren Fire Equipment, Inc. – Repair self-contained breathing 
                                        apparatus 
3. Fire             $2,571.75 Assistant Chief Rick Prinz – Reimburse tuition per Township policy 
 
MOTION made by Mr. Wong, seconded by Mr. Welch, to approve payment of requisitions 1 
through 3.  Discussion: none.   Motion carried unanimously.  (Fiscal Officer note:  A motion to 
approve payment of bills was effectuated later in the meeting at the conclusion of Business 
Items.) 
 


Personnel Items 
 


There were no personnel items. 
 


Business Items 
 


MOTION made by Mr. Wong, seconded by Mr. Welch, to continue Township volunteer 
services, committees, and boards.   Discussion: Mr. Lang expressed appreciation for the efforts 
of the Township volunteers.   Motion carried unanimously. 
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MOTION made by Mr. Wong, seconded by Mr. Welch, to appoint Mr. Lang as a representative 
to the Butler County Emergency Management Agency (BCEMA) Advisory Council, term 
effective January 1, 2014 through December 31, 2014.   Discussion: none.   Motion carried 
unanimously. 
 
MOTION made by Mr. Wong, seconded by Mr. Welch, to appoint Mr. Wong as the West 
Chester Township representative on the Butler County E911 Planning Committee, term effective 
January 1, 2014 through December 31, 2014.   Discussion: Mr. Lang said he had planned on 
nominating Mr. Welch to that committee.  Mr. Welch responded by saying he wanted to be on 
that committee.  Thereupon Mr. Welch withdrew his second of this motion.  The motion failed 
for lack of a second.  Subsequently . . . 
MOTION made by Mr. Lang, seconded by Mr. Welch, to appoint Mr. Welch as the West 
Chester Township representative on the Butler County E911 Planning Committee, term effective 
January 1, 2014 through December 31, 2014.   Discussion: none.   Motion carried 
unanimously. 
 
MOTION made by Mr. Wong, seconded by Mr. Welch, to appoint Mr. Welch as the West 
Chester Township representative to the 2014 Ohio-Kentucky-Indiana Regional Council of 
Governments (OKI) Board of Directors, term effective January 1, 2014 through December 31, 
2014.   Discussion: Mr. Lang said he planned on nominating Mr. Wong to that committee, and 
asked Mr. Wong if he would be interested.  Mr. Wong did not indicate an interest.  Mr. Welch 
said he would like to be on the committee.   Motion carried unanimously.  Mrs. Boyko 
interjected that Mr. Mike Juengling is the staff alternate for that committee, and that a motion is 
not required to codify that status. 
 
Mrs. Boyko introduced the next item saying West Chester is allotted two representatives to the 
TID Board by virtue of its population, and that these positions were previously filled by the 
Township Administrator and West Chester resident Kathy Carsey.  Mrs. Boyko said Ms. Carsey 
is a civil engineer and praised her contributions to the TID Board’s discussions.  
MOTION made by Mr. Welch , seconded by Mr. Wong, to re-appoint Township Administrator 
Judith C. Boyko and West Chester resident Kathy Carsey to the Butler County Transportation 
Improvement District (TID) Board, terms effective January 1, 2014 through December 31, 2015.   
Discussion: none.   Motion carried unanimously. 
 
Mrs. Boyko introduced the next item saying statute requires this resolution in order to implement 
the Township Administrator’s recently approved contract extension.   
MOTION made by Mr. Welch, seconded by Mr. Wong, to approve statutory Resolution No. 01-
2014 authorizing West Chester Township to pick up the statutorily required contribution to the 
Ohio Public Employees Retirement System (OPERS) for the Township Administrator of West 
Chester Township pursuant to IRC Section 414(H)2 and pursuant to the Township 
Administrator’s employment agreement.   Discussion: none.   Motion carried unanimously. 
 
MOTION made by Mr. Wong, seconded by Mr. Welch, to not object to a liquor permit transfer 
from Thomas & King Inc., DBA Applebee’s Neighborhood Grill & Bar, to RMH Franchise 
Corporation, DBA Applebee’s Neighborhood Grill & Bar, 6084 Muhlhauser Road.   Discussion: 
none.   Motion carried unanimously. 
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MOTION made by Mr. Welch, seconded by Mr. Wong, to not object to a liquor permit transfer 
from Golden Chain Corp to Sadhvini Inc. DBA Kadai, 9536 Cincinnati Columbus Road.   
Discussion: none.   Motion carried unanimously. 
 
Mrs. Boyko then interjected as a point of order that the “motion to approve payment of bills”, as 
ordinarily addressed as an Action Item, had inadvertently been omitted from the agenda, and 
suggested that the Board could then pass such a motion. 
MOTION made by Mr. Wong, seconded by Mr. Welch, to approve payment of bills.  
Discussion: none.  Motion carried unanimously. 
  


First Reading of Resolutions & Reading of Emergency Resolutions 
 


There were no first readings of resolutions or readings of emergency resolutions. 
 


Citizen’s Comments 
 


Mark Morris, 8876 Eagleview Drive, said he wanted to pick up where Catherine Stoker left off  
at her last meeting, adding the Board had unfinished business.  He said Mrs. Stoker requested 
that action be taken against Mr. Jones because she claimed he emailed information before the 
election that was confidential, but she forwarded his email along with her rebuttal email without 
so much as redacting any of the information she claimed was confidential.  He said the Board 
was therefore obligated to take the same action against Mrs. Stoker that it did against Mr. Jones, 
and refer Mrs. Stoker to the Butler County Prosecutor’s office and the Ohio Ethics Commission.  
He then presented a video portion of a Trustee meeting, which he identified as the August 28, 
2012 Trustee meeting, showing Mrs. Stoker reading a legal opinion from Law Director Don 
Crain.  Mr. Morris then requested a copy of that opinion from Mrs. Boyko, adding that she 
would provide him with a copy unless it was also confidential information, in which case the 
Board needs to refer Mrs. Stoker to the Butler County Prosecutor’s office and the Ohio Ethics 
Commission. He then added that he understood from Mrs. Stoker’s email that “everyone has the 
right to see the legal invoices”, however his request for a copy of legal invoices last August were 
yet to be fulfilled.  He then presented a video portion of what he said was the June 26, 2012 
Trustee meeting showing Mr. Wong reading from a legal opinion.  Mr. Morris then requested a 
copy of that opinion, adding that the Township would provide him a copy of that legal opinion 
unless it was also confidential information, in which case the Board needs to refer Mr. Wong to 
the Butler County Prosecutor’s office and the Ohio Ethics Commission. He then asked Mr. 
Wong if he holds himself to the same standards he held Mr. Jones, saying everyone will be 
waiting for his answer in his vote.  He concluded by saying the trouble with the whole matter 
wasn’t just their hypocrisy, but that Mrs. Stoker’s and Mr. Wong’s actions preceded Mr. Jones’s, 
they set the standard, yet they admonish him for doing the very same thing they did.   


Steven Clark, 7392 St. Ives Place, asked if Mr. Jones’s matter were ever referred to court, would 
he or the Township be paying for his defense.  Mr. Lang said they would answer that during 
Trustee comments.    


Citizen (Susan Hendel), name and address unstated, recognized the presence of a Boy Scout 
troop from St. Anne’s Church. 
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Second Reading & Vote on Pending Resolutions & Vote on Emergency Resolutions 
 


There were no second readings & vote on pending resolutions, or vote on emergency resolutions. 
 


Discussion Items & Trustees Comments   
 


Mrs. Boyko said she believes she understood the position of the current Board on the Smith 
Road Connector, but wanted to make sure she was following any change in direction before 
cancelling the project, and suggested a need for public discussion.  She also said the affected 
property owners have been apprised of the projects status by staff and as a courtesy to them they 
should be notified that the project was no longer continuing.  Mrs. Boyko then gave a brief 
synopsis of the project.  She then asked the Board, if they were cancelling the new portion of the 
project, would there be any consideration to allow an overlay of a portion of the existing path 
along Smith Road.  She said the existing path was constructed privately and did not follow their 
construction specifications, and said they could either provide an overlay or remove the existing 
path.  She said its continued decay posed a safety hazard to users due to its substandard 
construction.  Mr. Wong said he wanted the Smith Road Connecter completed.  Mr. Welch said 
he didn’t believe the project should be part of any near term expenditure.  Rather, they should 
explore other ways to get the path built, such as fundraising or business participation in funding 
the path.  He said he did not believe it was a core competency, which it would serve few citizens, 
and he didn’t want to spend the money on it.  Mr. Lang said his position hasn’t changed: he 
believed government should not expand its’ infrastructure while the private sector was in 
recession, adding that it was not a core competency.  He said the future costs of the project in 
maintenance and upkeep would exceed the initial $400,000 to $500,000 cost.  Mr. Lang then 
addressed Mrs. Boyko, saying he understood two of the Trustees did not want to proceed with 
the project.  He said he was however open to her comments about addressing the existing path on 
Smith Road.  She said the cost of repairing the overlay would be about $80,000.  Mr. Wong 
interjected his belief that the Smith Road Connector was important, it would connect thousands 
of homes between east and west West Chester, TIF funds were available for funding, and it 
would never be constructed if they waited for private funding.  Mr. Lang and Mr. Wong 
exchanged comments about the path and TIF funds.  Mrs. Boyko noted there previously was a 
formal vote by the Board to direct staff to pursue the connector and suggested they have a formal 
vote to discontinue it.  Mr. Welch made a MOTION to stop work on the Smith Road Connector 
and Mr. Lang seconded.  Mr. Lang commented that they already had discussion on the matter 
and called for the roll call vote.  The motion passed with Mr. Lang and Mr. Welch voting in 
affirmatively, and Mr. Wong voting in opposition.   


In response to Mr. Morris comments during Citizen’s Comments, Mrs. Boyko said the legal 
opinions he requested, with proper redaction, were a public document per statute.  She added that 
she can’t imagine that they just ignored a public records request, saying she’ll get with him to 
find out with whom he made the request.  


Mr. Wong said it’s his vision for 2014 that West Chester consider building a performing arts 
center, and he’d like to see a light rail system connecting West Chester to Cincinnati.  He had no 
comment on Mr. Morris’s comments.   
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Mr. Welch said, regarding Mr. Morris’s comments, he wanted to be prudent, think about it, and 
take it up at a later meeting.    Mr. Lang said he wanted to get with the Law Director, that’s what 
he wanted to do before the Board moved so quickly with the decision against Mr. Jones, and he 
wanted time to think about it as well.   


Mr. Welch then commented on things he said while campaigning, asking the Board to consider 
them and take appropriate action:  (1) Stop the zoning practice of accepting anonymous 
complaints.  He said they can create strife among neighbors, and he believed people have a right 
to face their accuser.  (2) That there would be no legal action taken against a business or citizen 
without approval by the Board of Trustees because the Board is responsible for the fiscal health 
of the Township, citing potential savings of tens of thousands of dollars.  (3) Referencing 
Resolution 06-2011 adopted by the Board on April 12, 2011, that prohibited commercial vehicles 
to park within the public right-of-ways in residential neighborhoods, he said the resolution 
lacked specificity and has in his opinion been misused by the Zoning Department.  He said it 
usually harms self-employed skilled craftsmen in the community.  He said the resolution should 
either be rescinded or clarified.  He said he understood the purpose for the resolution was to keep 
semi-trucks from parking in the right-of-way.  Mr. Lang said he voted in opposition to adopting 
the resolution at the time.  He said they should have staff’s input with regard how to proceed 
with that resolution.  Mr. Lang said he’s always opposed unanimous complaints.  Mr. Wong 
agreed.  When asked, Mrs. Boyko suggested that staff draft a written policy for the Board to 
review in the near term.   


With respect to the second item, taking no legal action without approval by the Trustees, Mr. 
Wong said he wanted a law that would be fairly enforced across the board, without favoritism.      
Mr. Lang said the buck should stop with the Trustees.  Mr. Wong said he wanted the matter 
discussed with the Law Director.  Mr. Lang, addressing Mrs. Boyko, said two of the three 
Trustees were in favor of such a policy and asked her for direction in order to implement.  Mrs. 
Boyko expressed three potential legal categories for legal action, and asked them to consider 
what level and degree of notification they would like. She agreed to Mr. Lang’s request that she 
summarize that in a brief.    


Mr. Lang referred to and reviewed Mr. Welch’s third item, saying he voted in opposition to the 
resolution at the April 12, 2011 Board meeting.  Mrs. Boyko said if they wanted to alter the 
definition of a “commercial vehicle”, they would need to go through the text amendment process 
of changing the zoning code.  If they wanted to alter the governance of the prohibition of 
commercial vehicles in the right-of-way, they would need to rescind the existing resolution and 
modifying it to change.  She suggested the Board address them separately given the difference 
between public right-of-way and private property.  Mr. Welch said he didn’t believe the 
definition of a “commercial vehicle” had been clearly stated.  Discussion followed as to the 
definition of a “commercial vehicle” and the role of the Zoning Revision Committee.  Mrs. 
Boyko referred to the need to follow the statutory process for changing the zoning code.  She 
expressed understanding that the Board was concerned with the length of time that would 
require, and advised that a moratorium on enforcement of that resolution could be implemented 
in the interim.  Otherwise they’re required to enforce the zoning code, suggesting a moratorium 
would alleviate that requirement. She asked for clearer direction from the Board.  Discussion 
followed as to how to proceed until there is clarification.   
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Mr. Welch also said he campaigned to have the Fiscal Officer reinstated into Executive Sessions 
because the Fiscal Officer is also an elected official and took the same oath as the Trustees.  Mr. 
Wong said it is not wise to have the Fiscal Officer in Executive Session, “particularly when they 
handle legal matters because this Fiscal Officer, Mr. Jones, had violated that.  That’s Executive 
Session matter and that he had exposed it to the public during (Mr. Welch’s) campaign.”  
Otherwise, he said he should be invited when it pertained to fiscal matters.  Mr. Lang said Mr. 
Jones had only been invited to one Executive Session the previous year, there was no relevance 
to what he, Mr. Wong said, and that he agreed with Mr. Welch.  Mrs. Boyko referred to the Law 
Director in the audience as to whether or not a motion was required to allow the Fiscal Officer in 
Executive Session.  Law Director Don Crain said there was no need for a motion because their 
decision to have the Fiscal Officer attend Executive Sessions was “in the sound discretion of the 
Board”. 


Mr. Welch then said he believed the agenda should be changed from “Trustee Comments” to 
“Elected Official’s Comments” because the Fiscal Officer if also an elected official.  Discussion 
ensured.  Mrs. Boyko noted the Board had never adopted a formal policy of the Trustee meeting 
agenda, and suggested they motion this change given the long standing practice of having only 
“Trustee Comments”.   Mr. Lang therein asked if there was a MOTION to change their agenda 
from “Discussion Items and Trustee Comments” to “Discussion Items and Elected Official 
Comments”.  Mr. Welch so moved and Mr. Wong seconded.  The motion passed unanimously.  


Mr. Welch then recognized several area businesses. 


When asked for comment Mr. Jones said, with respect to him commenting during “Elected 
Official’s Comments”, he’ll have comments on very few occasions. He said the Board’s decision 
to allow him to speak and to attend executive Sessions was a very positive reflection on the new 
Board’s candor and transparency, as well as respect for the voters.  He expressed his appreciation 
to a majority of the Board for allowing the Fiscal Officer back in Executive Session and said, in 
the interest of good communication, his participation in the Executive Sessions was “just need-
to-know common sense”, and West Chester “could now rejoin the common sense community of 
over 1300 townships in Ohio” that have their Fiscal Officer in their Executive Sessions.  Mr. 
Jones said he trusts people’s ability to recognize common sense and, given Mr. Morris’s 
Citizen’s Comments, to recognize overt hypocrisy.  He said the Board would soon be better 
focused.    He concluded by welcoming Mr. Welch to the Board. 


Mr. Lang recognized meeting attendees Mike Campbell from the Butler County Port Authority, 
and his daughter, Alicia, who was a Political Science and International Business major. 


Adjournment  
  


At 7:18 p.m., Mr. Lang asked for a motion to adjourn the Regular meeting and go into Executive 
Session with legal counsel for the purpose of considering and discussing (1) personnel matters, 
discuss contract negotiations for certain bargaining unit, (2) acquisitions, sale, or swap of legal 
property, (3) current or pending litigation.  The Board would not return.  Motion made by Mr. 
Wong, seconded by Mr. Welch.  Discussion:  none.  Motion carried unanimously.     
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Respectfully Submitted,    Approved, 


 


_____________________________       ____________________________ 


Bruce Jones, Fiscal Officer                               George Lang, President  
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Interoffice - Memorandum 


To: Judith C. Boyko, Township Administrator 


From: Barbara Wilson 


Date: February 21, 2014 


RE: REQUISITION ITEM:    ORDERUP EQUIPMENT - $4,977.97 – 
PURCHASE OF COMMERCIAL GRADE 
REFRIGERATOR/FREEZER FOR THE MUHLHAUSER BARN 


 
The Muhlhauser Barn has proven to be a successful rental facility enjoyed by the 
community April through November. Each year since 2011 the Barn has achieved net 
profits as a result of rentals ($18,979 in 2011; $29,948 in 2012; $52,841 in 2013). 


To date the Township has not invested in Barn amenities that cater to the rental 
audience and when surveying customers, the lack of a refrigerator/freezer is one of the 
complaints heard. The lack of refrigeration causes renters added burden in attempting 
to keep food items cool during the hottest times of the year. 


A commercial-grade refrigerator/freezer at a cost of   $4,977.97 (CIP #1140) for the 
Muhlhauser Barn has been budgeted.  


The appliance under consideration is manufactured by True Manufacturing and is built 
to withstand the wear and tear of commercial use. The appliance will not have an 
icemaker, but the renter can store bags of ice during their rental which reduces the need 
for large coolers being dragged across the floor. The cleaning of the refrigerator/freezer 
between rentals can be accommodated within current agreements with the cleaning 
crew. 


We anticipate an increase of approximately $270 in electricity with the new appliance.  


Currently, every Friday and Saturday during the 2014 season is booked and only a few 
Sundays remain available.  


 


 







FEB 18,2014 QUOTE   Page   1 of 2
JPKOU14


Project: To:
2014 Order Up General


From: Sales 7


* Prices good 30 days.
* Free freight on this quote
* No sales tax charged when shipped outside California.
* Prices are based off the entire package being ordered; individual items purchased separately may
be subject to a re-quote.


Item Qty Description Sell Each Sell Total


26 Madeleine Morey
West Chester Township
9113 Cininnati-Dayton Road
West Chester, OH 45069
513 759 7301
mmorey@westchesteroh.org


28     1 ea REFRIG/FREEZER, REACH-IN    4,827.97    4,827.97
True Food Service Equipment Model No. T-49DT
Refrigerator/Freezer, Reach-in, two-section, stainless steel doors,
stainless steel front, aluminum sides, white aluminum interior with
stainless steel floor, (6) adjustable PVC-coated wire shelves, interior
lighting, 4" castors, refrigerator 1/3 HP, freezer 1/3 HP, 115/208-
230V/60/1, 14.1 amps, NEMA 14-20P, 9' cord, MADE IN USA


    1 Self-contained refrigeration standard


    1 Warranty - 5 year compressor (self-contained only), please visit
www.Truemfg.com for specifics


    1 4" Swivel castors, standard (adds 5" to OA height)







2014 Order Up General
JPKOU14


FEB 18,2014   Page   2 of 2


Sell EachItem Sell TotalQty Description


    1 Warranty - 3 year parts and labor, please visit www.Truemfg.com for
specifics


    1 Left door hinged left, right door hinged right standard


Extended Total for Item No.      28    4,827.97


29     1
True Food Service Equipment Model No. LIFT_GATE
NON Commercial Lift-gate service


     150.00      150.00


Total        4,977.97


Grand Total        4,977.97


RETURN POLICY:
*30% re-stocking fee applied on returned product/equipment.
*Returns are for unused equipment in original crating/packaging only.
*All returns must be authorized or will not be accepted.  Returns must be shipped pre-paid within 30
days of authorization.
*Special order custom equipment is non-returnable.


DELIVERY & FREIGHT POLICY:
*Deliveries are standard common carrier, which is tailgate/curbside only.
*Unloading, inside delivery, uncrating and/or install by others.
*Liftgate delivery (unloading from truck to ground) can be requested for an additional fee if you do not
have a forklift or loading dock.
*Liftgate pricing: $150 for Non-Commercial Zones (schools, churches, homes, home-based
businesses, etc.) or $50 for Commercial Zones
*All deliveries must be inspected for freight damage at time of delivery. Any damage must be refused
at time of delivery.
*BigTray cannot be held accountable for any freight damages.  The freight carrier who delivers is
responsible for loss or damages.


*NOTE: The equipment quoted is in accordance with the specified manufacturer's standard specs.  It
is believed that the equipment and accessories shown on this quote are equal to the bid specs.
*NOTE: Only the equipment and accessories shown on this quotation may be purchased at the price
quoted.  Items are limited to the price and quantity shown.
*NOTE: Equipment not indicated on this quote will not be included.
*NOTE: Please compare this quotation to your required equipment as buyer is ultimately responsible
for confirming equipment meets required specs.
*NOTE: We will do everything to meet required delivery date, but final delivery times are based on
availability from specified manufacturers.
*NOTE: Payment terms are in advance.







 Agenda Items: Items Over $2500.00 
          Trustee Meeting: 2/25/14 


PURCHASE ORDER S140606 
VENDOR: ORDER UP EQUIPMENT 


TOTAL ENCUMBRANCE $4,977.97 


ACCOUNT 101-PK11-5705-000-000000 
 REFRIGERATOR/FREEZER FOR MUHLHAUSER PRICE $4,977.97 
 BARN - CIP 1140 PRICE $0.00 





		OrderUp Equipment $4,977.97 Memo

		OrderUP Equipment $4,977.97 Support

		OrderUp Equipment $4977.97 PR
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Interoffice - Memorandum 


To: Judith C Boyko, Township Administrator 


From: Kenneth Keim, Finance and Information Technology Director 


Date: February 21, 2014 


RE: REQUISITION ITEM:    PECK, SHAFFER & WILLIAMS LLP, $4,000.00, 
ARBITRAGE REBATE CALCULATIONS FOR VARIOUS BONDS 


 
The Internal Revenue Service requires an issuer of tax exempt bonds to complete and file 
arbitrage rebate calculations every five years until a time when the project funds from an 
individual issuance have been completely expended. 
  
The intent of the required filing, as defined by sections 148(a) and 148(f) of the Internal 
Revenue Code, is to prohibit a tax exempt issuer from capitalizing on and profiting from 
the tax exemption. Furthermore, the required reporting incentivizes an issuer to complete 
projects in a timely manner. 
 
The following issuances in 2009 are due for rebate calculations: 
 


 Resolution 10-2009 authorized for $2,450,000 for the West Chester 75. CBD TIF 
 Resolution 11-2009 authorized for $700,000 for CHAPPCO. 747 TIF 
 Resolution 12-2009 authorized for $2,015,000 for Real Estate- JEDD. UCB TIF 
 Resolution 13-2009 authorized for $1,525,000 for Beckett Park Improvements. 747 


TIF 
 Resolution 14-2009 authorized for $1,210,000 for UCB Widening. UCB TIF 
 Resolution 15-2009 authorized for $1,110,000 for Fire Truck. UCB TIF 
 Resolution 16-2009 authorized for $9,010,000, for Various Purpose Bonds, Series 


2009. 
 
Peck, Shaffer & Williams LLP will calculate the arbitrage rebate and complete the required 
report so the Township may be compliant with the regulations. The expenditure will be 
allocated 48.1% UCB TIF for $1,922.14 and 24.7% 747 TIF for $989.99 and 27.2% CBD 
TIF for $1,087.87 per the VP 2009 issuance. 
 
Thank you for your consideration. 


 







 Agenda Items: Items Over $2500.00 
          Trustee Meeting: 2/25/14 


PURCHASE ORDER S140607 
VENDOR: PECK, SHAFFER & WILLIAMS LLP 


TOTAL ENCUMBRANCE $4,000.00 


ACCOUNT 217-0000-5311-000-000000 
 2009 VP BONDS ARBITAGE REBATE PRICE $1,087.87 


ACCOUNT 218-0000-5311-000-000000 
 2009 VP BONDS ARBITAGE REBATE PRICE $1,922.14 


ACCOUNT 219-0000-5311-000-000000 
 2009 VP BONDS ARBITAGE REBATE PRICE $989.99 





		Peck Shaffer & Williams LLP $4,000.00 Memo

		Peck Shaffer & Williams LLP $4,000.00 PR
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Interoffice - Memorandum 


To: Judith C. Boyko, Township Administrator 


From: Kenneth Keim, Finance and Information Technology Director 


Date: February 21, 2014 


RE: REQUISITION ITEM:    3M COGENT, INC., $2,700.00, UPGRADE 
LIVESCAN FINGERPRINT SOFTWARE AND RELATED 
NETWORK CONFIGURATION 


 
Request to upgrade the Police Department Livescan fingerprint software along with 
related network configuration services to a current version (Version 8). 
 
The existing software is 10 years old and running on an older version of the Windows 
operating system which will no longer be supported as of April 8, 2014. The new 
software will run on a current Windows 7 operating system and allow us to use a secure 
Internet connection to transfer fingerprint records to the Bureau of Criminal 
Investigations. Currently this transfer is done via the Ohio LEADS network. 


 
Thank you for your consideration. 
 
 















 Agenda Items: Items Over $2500.00 
          Trustee Meeting: 2/25/14 


PURCHASE ORDER S140631 
VENDOR: COGENT SYSTEMS 


TOTAL ENCUMBRANCE $2,700.00 


ACCOUNT 262-PD00-5482-000-000000 
 LIVESCAN FINGERPRINT UPGRADE PRICE $2,700.00 





		3M Cogent, Inc., $2,700.00  Memo

		3M Cogent, Inc., $2,700.00 Support

		3M Cogent, Inc., $2,700.00 PR
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Interoffice - Memorandum 


To: Judith C. Boyko, Township Administrator 


From: Anthony Goller, Fire Chief 


Date: February 21, 2014 


RE: REQUISITION ITEM:    VOGELPOHL FIRE EQUIPMENT, 
$5,433.00 –REPLACE THERMAL IMAGING CAMERA 


 
  
 Request purchase order approval for the replacement of a damaged Thermal Imaging 
 Camera. The camera carried on Tower 71; the aerial truck was not replaced in its 
 onboard charger properly and was damaged in transport. 
 
 The Thermal Imaging Camera was turned into insurance for replacement. We have 
 received a check for the replacement of the camera. The check from our insurance 
 company will cover the entire cost of the replacement camera. Costs of cameras have 
 come down over the years since we purchased this camera almost four (4) years ago.  
 This brand of camera will match the other cameras we carry on other vehicles. 
 
 This camera is more commonly referred to as a TIC and is used in smoke filled 
 atmospheres to locate victims by their heat signature and also help locate hidden fire by 
 their heat signatures. This technology came out about ten years ago and has greatly 
 increased the ability to locate a victim quickly in a smoke filled atmosphere. There are 
 many other uses that we utilize these cameras for in the fire service. 
 
 Corrective action has been taken.  I tasked several officers to come up with a remedial 
 prevention plan. Every officer will ensure that the circle of safety has been completed 
 before the apparatus leaves the station, circle of safety will be brought up during daily 
 shift briefings for a month and then will be discussed every other month, the circle of 
 safety program will be added to our drivers training program and Shift Captains will  
 have face to face discussions with crews to ensure that the apparatus is not to be used  
 as a table for the setting down of equipment. 
 
 Purchase Order #S140467 in the amount of $5,433.00 to Vogelpohl Fire Equipment. 
 


 







 Agenda Items: Items Over $2500.00 
          Trustee Meeting: 2/25/14 


PURCHASE ORDER S140467 
VENDOR: VOGELPOHL FIRE EQUIPMENT 


TOTAL ENCUMBRANCE $5,433.00 


ACCOUNT 210-FD00-5705-000-000000 
 REPLACEMENT MSA TIC W/VEHICLE PRICE $5,433.00 
 CHARGER FOR VEH 610 PRICE $0.00 





		Vogelpohl Fire, $5,433.00 Memo

		Vogelpohl Fire, $5,433.00 PR






  1 
 


Interoffice - Memorandum 


To: Judith C. Boyko, Township Administrator 


From: Anthony Goller, Fire Chief 


Date: February 21, 2014 


RE: PERSONNEL ITEM:    MOTION TO HIRE TWO (2) 
FIREFIGHTER / PARAMEDICS TO FILL VACANT POSITIONS AT 
THE ANNUAL SALARY OF $54,365.02 PER COLLECTIVE 
BARGAINING AGREEMENT WITH A ONE (1) YEAR 
PROBATIONARY PERIOD AND CONTINGENT UPON 
SUCCESSFUL COMPLETION OF APPLICABLE TESTING AND 
PROCEDURES: JASON WITTE EFFECTIVE MARCH 4, 2014 AND 
JASON COOK EFFECTIVE MARCH 17, 2014


 
Request to hire two (2) career Firefighter Paramedics to fill existing vacant positions 
from FF/Medic Haselrig that has separated from the department and FF/Medic 
Bauman that left for a position with the Cincinnati Fire Department. 


 
 Jason Witte 


Part-time FF/Medic with West Chester since June 2009 
Part-time member Deer Park/Silverton FD and Montgomery FD 
Associates of Science in Fire Administration 
Pursuing Bachelors of Science in Fire Engineering Technology 
Hazardous Materials Technician 
EMS Instructor 
 


 Jason Cook 
Career Firefighter/Paramedic with Hamilton Fire Department since 2003 
Past West Chester part-time FF/Medic from 2000 to 2003 
Hazardous Materials Technician 
Fire Inspector 
Navy Veteran 


Mr. Witte and Mr. Cook are in compliance with the Township’s nepotism policy. 
 


Recommend to hire Jason Witte effective March 4, 2014 and hire Jason Cook effective 
March 17, 2014 at the annual base pay, pursuant to the collective bargaining agreement, 
of $54,365.02 and a one (1) year probationary period, contingent upon successful 
completion of applicable testing and procedures. 







West Chester Fire/Rescue 


Memo 
To: 


From: 


Date: 


Re: 


Chief Goller I 
Asst. Chief of Administration 1ff1! 
February 19, 2014 


Recommendation to Hire 


As you know, we have two- (2) Career Firefighter/Medic vacancies caused when FF Bauman left for 
the Cincinnati Fire Department and FF Haselrig retired medically. 


I am pleased to advise that we currently have two- (2) applicants that have completed our career 
process consisting of an: 


~ Outside Written Pre-entrance exam 
~ Physical Capability Test 
~ Initial Interview 
~ Polygraph 
~ Psychometric Profile 
~ Internal and External Background Checks 


To get the department back to our Career Firefighter/Medic complement, I ask that the following career 
applicants be placed on the agenda for the next Trustees meeting. 


Jason P. Witte - Jason was #1 overall in our process and he has been a Part-time 
FF/Medic with our department since June of 2009. He is also certified as 
a Hazardous Materials Tech and has an Associate in Applied Science 
degree in Fire Science Technology. We have received excellent reviews 
from his co-workers here at West Chester. Jason resides in Morrow, OH. 
He will take the place of FF Bauman and his start date would commence 
on March 4, 2014. 


Jason E. Cook - Jason ranked #2 overall in our process. He began firefighting back in 
2000 as a Part-time member with our Department. He left in 2003 and for 
the last eleven- (11) years has been a Career Firefighter/Medic with the 
City of Hamilton. He is a Navy veteran and has additional certifications as 
a Hazardous Materials Technician and a Fire Safety Inspector. Jason 
resides in Hamilton, OH. He will take the place of FF Haselrig and has a 
tentative start date of March 17, 2014. 


Their start dates are contingent that their pre-employment physicals and drug screens come back that 
they are Fit-for-Duty. These results are expected to be received any day now. 


Please advise should you have any questions. 
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ApPLICATION 
FOR EMPLOYMENT 


West Chester Township 
9113 Cincinnati-Dayton Road 
West Chester, OH 45069 


We consider applicants for all positions without regard to race, color; religion, creed, 
gender, national origin, age, disability, marital or veteran status, or any other legally 
protected status. 


Posilion(s) Applied Por 


Firefighter/Paramedic 
How Did YOli Leam AbDUl Us? 


o Advertisement 
o Employment Agency 


Last Name 


Witte 


(PLEASE PRINT) 
Date of Application 


8/29/13 


o Relative o Inquiry 
o Friend ILl Other Internal Posting 


First Name Middle Name 


Jason Patrick 
City Scale 


AM0 Best time to contact you at home is: '" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. __ :..:o",pe:::n,-_ PM 0 


If you are under 18 years of age, can you provide requi red 
proof of yow' eligibility to work? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 0 Yes 


Have YOll ever filed an application with liS before? o Yes 


II' Yes, give date _8_/1_1o_8 ____ _ 


Have YOll ever been employed with liS before? ................................. 0 Yes 


If Yes, give date _6_/1_9_10_9 ___ _ 


Do any of your friends or relatives1 other than spouse, work here? ................. 0 Yes 


Are YOll currently employed? .............................................. 0i Yes 


May we contact YOllr present employer? ..................................... 0 Yes 


Are you p"evented b'om lawf1l11y becoming employed in this 
counlry because of Visa or Immigration Status 


Proo{o{cilizellsltip or illlllligralioll slalllS ",ill be required "pOI1 elllploYlIlelll. DYes 


Date available for work 9/1/1,3 __ 1__ What is your desired salary range? $53.039.05 


Are YOll available to work: 0 Full-Time (please indicateti) (VfJ)shifl) 


El No 


ONo 


o No 


o No 


o No 


o No 


o No 


o Parl-Time 


D Temporary 


(please indicate Mornings Afternoon Evenings) 


(please indicate dates available _1_1_ - _1_1_) 


Are you cUlTenlly on "lay-off' status and subject to recall? ....................... 0 Yes o No 


Can you travel if a job requires it? .................................... , ..... IZJ Yes o No 


WE ARE AN EQUAL OPPORTUNITY EMPLOYER 



PTiffany

Text Box



PTiffany

Text Box



PTiffany

Text Box



PTiffany

Text Box



PTiffany

Text Box







EDUCATION 


Indian Hill 
6865 Drake Rd. 
Cincinnati, Oh 


Sinclair Community 
I 
W. 3rd St. 


Oh 


University of Cincinnati 
7555 Plainfield Rd. 
Blue Ash, Oh 


College Prep Diploma 


I A!;so,~iat:e's of Fire Degree 
Administration 


Bachelor's of Technical In progress 
I A(>plie,d Studies 


State of Ohio firefighter II, Ohio Paramedic, National Registry Paramedic, Ohio EMS instructor, PALS, ACLS, 
ITLS, Hazmat Technician, Trench Rescue Technician, Structural Collapse Technician, Vehicle/Machinery 
Extrication Technician, Rope Rescue Technician, Confined Space Technician, Fire Officer I, Fire Officer II, Fire 
Officer III, Fire Officer IV, Incident Safety Officer, NIHMS 100, 200a, 200b, 546, 700, 800. Associates in Fire 
Administration. 


DNA 







I 
EMPLOYMENT EXl-.tiR1ENCE 


§t\1r\with your pl'esiml ot'last job, Inclu~eanyjob-i'elatecl military service assignments and volu)]teeractiv
Hies, YOll may exclude organizations wljich indicate race, colol; religion, gender, national origiit, disabilities 
m'other protected status, . 


1. 


2, 


3. 


4. 


Address 
6140 Princeton-Glendale Rd. Hamilton, Oh 45011 


Telephone Number(s) 
513-645-8350 


Job TItle 
EMS Instructor 


Reason for Le,wing 
DNA 


Employer 
West Chester Township Fire 


Reason for Leaving 
DNA 


Reason for Leaving 
DNA 


Employel" 


Rd. West 


Deer Park/SilVerton Joint Fire District 


Address 


Director 


Oh 45069 


Lieutenant 


,Oh 45242 


Lieutenant 


7050 Blue Ash Rd. Cincinnati, Oh 45236 


Telephone Number{s) 
513-791-2500 


Reason for L.;-aving 
DNA 


Fire and EMS details, trainings, 
preplans, daily duties 


I Fire and EMS details, training 
! committee. CERT committee, daily 
duties, car seat inspections, uniforms. 


If YOLI need additional space, please continue on a separale sheet of papel: 


List professional, trade, business or civic activities and offices held. 
You may exclude membership which would reveal gender. race, religion. national origin, age, anceslty, disability or other 
protected staills: 


DNA 







I 


ADDITIONAL INFuRMATION 


Other Qualifications 
Summarize special job-related skills and qualifications acquired from employment or other experience. 


State of Ohio firefighter II, Ohio Paramedic, National Registry Paramedic, Ohio EMS instructor, PALS, 
'AClS, ITlS, Hazmat Technician, Trench Rescue Technician, Structural Collapse Technician, 
: Vehicle/Machinery Extrication Technician, Rope Rescue Technician, Confined Space Technician, Fire 


. i Officer I, Fire Officer II, Fire Officer III, Fire Officer IV, Incident Safety Officer, NIHMS 100, 200a, 200b, 546, 
i 700, 800. Associates in Fire Administration. 


SPECIALIZED SKILLS 


QTcrminal 


0.PCIMAC 


il1)tpewriter 


WPM 


(CHECK SKILLS/EQUIPMENT OI'Efu\TED) 


lZlSpre1;ic!sheet 


IZ1.\Vord Processing 


OShorthand 


WPM 


Production/Mobile 
MachinclY (list) Other (list) 


Slate' aily aclcl;iio;'di lnlo';;;'iii16,," yg,~ [eefillay'Y/1ieillIJll io "~ ilt('oifsitlering , ... , ,', .. '. 
~Otly appJiC(ltioll. • " . . . . ' • ", . ',. .' ;: 


l~ 1 '~~" ~ ,""" ~ A~ '" ' " " < '". " " >' ~ "& 


I have been an active member of the West Chester Twp. Fire Department for over 4 years. During my down time, I 
like to be involved. One of the main ways that I am able to get involved was completing preplans in district 72. 


Note to Applicants; DO NOT ANSWER THIS OUESTION UNLESS YOU HAVE BEEN 
INFORMED ABOUT THE REQUIRE,vtENTS OF THE JOB FOR WHTCH YOU ARE ApPLYING. 


Are you capable of performing in a reasonnble manner. with or without a reasonable accomnlodatiQn, the 
activities involved in the job or occupation for which you have mlied? A review of the activities involved 
in such ajob ot'occltpation has been given. I YES UNO 


REFERENCES 


1. Steve Schueler ( 513 ) 646-7678 
(Name) Phone ff 


1174 Alwil Dr. Cincinnati, Oh 
(Addr~ss) 


2. Tom Wolf ( 513 ) 257-5416 
(Name) Phone # 


5853 Fawn Run Dr. Mason, Oh 
(Address) - -


3. Mike Davenport ( 513 ) 623-1358 
(Name) Phone II 


8479 Ashwood Dr. West Chester, Oh 
. 


(Audn~ss) 







ApPLICANT'S STATeMENT 


. I cettify that answers given herein are true and complete . 


. Iauthorize investigation of all statements contained in this application for employment as may be 
necessary in arriving at an employment decision. 


This application for employment shall be considered active for a period of time not to exceed 45 
days. Any applicant wishing to be considered for employment beyond this time period should 
inquire as to whether or not applications.are being accepted at that time. 


I hereby understand and acknowledge that, tmless otherwise defined by applicable law, anyemploy
ment relationship with this organization is of an "at will" nature, which meallS that the Employee 
may resign at any time and the Employer may discharge Employee at any lime with or without 
cause. It is further understood that this "at will" employment relationship may not be changed by 
N+y\vrilten document or by conduct unless sllch change is specifically acknowledged in writing by an 
authorized executive ofthis organization. 


In .the event of employment, I understand that false or misleading information given in my appli
cation or interview(s) may result in discharge. I understand, also, that I am required to abide: by all 
rules and regulations of the employel~ 


~.;I# 
Signature of Applicant Date 


Arrange Interview 0 Yes 0 No 
Remarks _____________________________ _ 


INTERVIEWER DATE 


Employed [J Yes 0 No Date of Employment ____________ _ 


Hourly Ratel 
Job Title ________ Salary ____ Department _________ _ 


By __________________________________________ _ 
N,\MB ,,-,'!D nn.E DATE. 


This ,Ipplkatio/l For El1IptOYllh!tH is solt! (0/' geueraillse throughout tire UU;lcd Stales ... Imsten/am Printing amI Litho assumes no riJSIJOlIsihil· 
it)' for lire Use of sedd form or auy questiolls wldeh, wht'll a~'ked by the employer oj" tilt' ;ob applicaut. may vio/ale Slale audlor Federal LiII\'. 


Rev 3199 


R ... ord<!r fLlml ~D,)I'J) (23961 hnplinuJ) frum AllJ>lo:r-.;!,lIll ['.lllling .t!lJ Lit),,,, A'I1~!<,:rJ,'!1l. ~.\. nOJl) 
~~...,,)p)light 1m ,\m$lcuhm Ptimlng and litho, '\lTI>l(n1.Ull, ;.,r.\,. 1..!OItl 


l't) l{e·orJcrC:ll[ 1·i(OO·SH·6HI 
iEAMSTERDAM 







Positi6n(s) Applied Fot Is Open: o No 


Position(s) Considered For: 


'"d o 
Ul 


S o 
f.: 







JasonP. Witte 


Objective To obtain a position as a FirefighterlParamedic with an active organization. 


Experience 2010-Present Butler Technology Career Development Fairfield Twp, OR 


EMS InstructorlBLS Instructor 


• Teach CPR and First Aid classes. 


• Teach EMT and Paramedic lecturesiskilliabs. 


2009-Present West Chester Twp. Fire Department West Chester, OR 


FirefighterlParamedic 


• Complete daily and weekly duties. 


• Complete regular trainings. 


• Respond to Fire and EMS details. 


• Preplans 


2007-Present City of Montgomeiy Montgomery, OR 


FirefighterlParamedic 


• Received a Proclamation from Mayor. 


• Provide ~ar seat inspections. 


• Complete regular trainings. 


• Completed and manage Class-A unifonn Project 


• Started CERT Program 


• Contribute to several city and department committees 


2007-Present Deer Park/Silverton Joint Fire District Cincinnati, OH 


FirefighterlParamedic 


• Complete daily and weekly duties. 


• Provide car seat inspections. 


• Complete regular trainings. 


• Respond to Fire and EMS details. 


Education 2013-Present University of Cincinnati Cincinnati, OH 


• Bachelors of Science in Fire Engineering Technology 


• In Progress with a projected completion date of May, 2016 


2010-2013 Sine/ail' Comlllunity College Dayton, OR 


• Associates of Science in Fire Administration 


• Paramedic Certificate 
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"""..- .. 
Certifications 


'State of Ohio Firefighter II ·Confined Space Technician 


-State of Ohio Paramedic -Rope Rescue Technician 


-National Registered Paramedic -State of Ohio Fire Instructor 


-PALS -State of Ohio EMS Instructor 


-ACLS -Fire Officer I 


-ITLS -Fire Officer II 


-HAZMAT Technician -Fire Officer III 


-Trench Rescue Technician -Fire Officer IV 


-Structural Collapse Technician -Incident Safety Officer 


-NIMS 100, 100HE, 200a, 200b, 


546,700,800 


References: 


-Available upon request 







EMP 01044 


Nepotism Policy 


All personnel hired by West Chester are hired as a result of merit and 
ability to perform the duties of a specific position. 


To avoid any actual or perceived conflict of interest the Township 
does not hire relatives or domestic partners of current employees. 


Do you have a son, daughter, father, mother, spouse or domestic 
partner, grandson, or granddaughter or any individual residing in the 
same household as you currently employed at West Chester 
Township? 


Yes v No ----


If yes, please name and describe relationship 


NAME RELATIONSHIP 


4r 
NAME RELATIONSHIP 


SprNATURE 


+-As"'rJ z,J'II"i-
PRINT NAME 







West Chester Township 
STATUS/PAYROLL CHANGE REPORT 


Date: 2/28/2014 PLEASE NOTE THE FOLLOWING CHANGE(S): 


Effective Date: ..c3o,-/4..c.I=c20'-'1--'-4 _____________ Clock No.: _________ ---1 


Employee: Jason P. Witte 


Social Securit No.: 


Leave of Absence From: 


Reason: I 


Authorized By; 


Approved By: Board of Trustees 


De artment: FIRE 


I Until: 


I Date: I 







."- -·~,~,··/!:~~t;· 
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ApPLICATION 
FOR EMPLOYMENT 


West Ohester Township 
9113 Oincinnati-Dayton Rdad. 
West Ohester, OH 45069 


We consider applicants for all positions without regard to race, colOl; religion, creed, 
gender, national origin, age, disability, marital or veteran status, or any other legally 
protected status. 


(PLE/lSE PLUNT) 
PosHion(s) Applied For Dale of Applicutlon 


Firefighter/Paramedic 9/24/13 
Ho\\' Did You Lenrn About U.!>? 


o Advertisement 0 Relative o Inquiry 
o Employment Agency 0 Friend IZI Other West Chester Township Website 


LO~l NOl11e First Nnmc. Middle Name 


Cook Jason Edward 


Best lime to contact you at home is: 09 00 AM® __ :...::.:: ___ I'M () 


Hyou afe under 18 years of age, can you provide requited 
proof of your eligibility to work? .......................................... , Cl Yes 


R:eC5'~I'" ........... m Yes 


-~. Vll15 
Have you ever filed an application with us before? 


Tf Yes, give date _1_1'_1_'1_0 ___ _ 
S£p 21J? . -


Have you ever been ·employed with us before? ...... 'l},Y":' ...... " :QI3 ... ...... ill Yes 


If Yes, give elate 711100 --~. 
~-=-.---


Do any of your friends or relatives, other than spouse, work hel'e? ................. ill Yes 


Are you cUITentl.\' employed? .............................................. !11 Yes 


May we contact your present employer? ..................................... IZI Yes 


Are you prevented [1'om la\Vf~ully becoming employed in this 
coulltry because of Visa or Immigration Status 


ProoF or citiz.eJlsilip 01' illlllligratioll stalllS ,,,ill be reqllired IIpOl1 emp!oYlIlelJl . ..... Cl Yes 


Date available for work __ , __ ,__ What Is your desired salary range? ____ _ 


Are you available to work: 1ZI Full-Time (please indicate 1 2 3 shift) 


El No 


Cl No 


o No 


o No 


o No 


DNa 


1ZI No 


D Part-Time 


Cl Temp ol'llry 


(please indicate Mornings Al'lernoon Evenings) 


(please indicate elates available _,_,_ - _'....J_l 


Are you currently on "lay-off" slatus find subject to recall? ....................... 0 Yes 


Can you travel if a job requires it? .......................................... IZI Yes 


WE ARE AN EQUAL OPPORTUNITY EMPLOYER 
< .... 


~.:.: 


IZI No 


o No 
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'EDUCATION 


Loveland Ohio 45140 


Loveland Hurst High General 4 Diploma 


Ohio 45140 


State Interpreter Training 1 1/2 years 
Program - American 


Cincinnati Ohio 45223 Sign Language 


Butler Tech Paramedic Academy 11 Months Paramedic 
3603 Certification 
Hamilton-Middletown Rd 
Hamilton Ohio 45011 


- Ohio certified Paramedic (ACLS, PALS, CPR) with 8 year of experience, 
- Ohio Firefighter II with 14 years of experience. 
- Ohio Fire Safety Inspector with 9 years of experience. 
- Hazardous Material Technician with 9 years of experience. 
- Swift Water Rescue Technician for the last 9 years. 


- I had a Top Secret Clearence from the United States Navy from 12/95 to 9199. 
- I had specilized training in Shipboard and Helicopter firefighting. 







EMPLOYMENT EXPL..1IENCE 


Start with your present or last job. Include any job-related military service assignments and volunteer activ
ities. You may exclude organizations which indicate race, colO!; religion, gendel; national origin, disabilities 
OJ' other protected status. 


I. 


2. 


3. 


4. 


Fire Deparlment 


i\ddrl.-'ss 
77 Pershing Ave Hamillon Ohio 45011 


'Ielcplwnl' N\\lnl)l!r(s) 


513-785-7500 


Fire Department 


Rd Wesl 


S11j1efVisor 


Lt Mark Brale 


ReBson for Leaving 


Recleved a lull lime Job wilh Hamillon Fire 


EI\lpJ(l~'l'!' 


City of Fairfield Fire Department 
--------- -'------------


Addrl'S<; 
375 Nilles Rd Fairfield Ohio 45014 


_c~~c ___ ~ _______ _ 
Tt'iellhoIK' Numberfs) 
513-867-5379 


Job Title 
Firefighler/EMT-Basic 


Re,ISOIl lor Leaving 
Recieved a full time Job wilh Hamillon Fire 


Ernp\IJ)'t'l' 
United States Navy 


Addn.'ss 
USS Princelon FPO-AP 96675-1179 


Telepholle f'\ulllbt:r(s) 


Job Title S\\PCI1'ISOI' 


Donovan 


Radioman 3rd class RMCS Richard 


Professional firefighter and Paramedic 
urban community with 


approx.12,OOO annual EMS/Fire calls .. 
Fire Safety Inspections, Swift Water and 
Hazard Material Tech and community 
fire and medical safety education for 
children and community members. 


Firefighter 240 and EMT -Basic 
Community Education on Fire 
Prevention and Safety 


Assisted and maintained high classified 
information for the United States 
Government to ensure national safety. 
Obtained and maintained Top Secret 


1400 a month Clearance. 


IT lUll !level addilion<1i sJlaCl', ple"se contillltc on a scpal'a[c shel'l oj' V1Pt'I: 


Lisl pmressional, trade, business or civic activities and offices held. 
YCJl! 11/(/.\' exclude I1U'll1bcrsliip which IF(utld reveal p,endel; race, religioll, natiollal orighl, age, allceslJ),> dis{/bilily or nihil,. 
prolecled statll:';; 


Veteran of the United States Navy - Honorable Discharge 1999 
Association of IAFF Local 20 
Alexander Graham Bell Member 2007 
Awarded the Syrian Shrine Firefighter Heriosm award in 2007 







'EMPLOYMENT EXl ~RIENCE 


$t,Al't M!it)~.iY04n?re!:ienlbrlaSI jo):,. Indudefuw jb)J,reJal~d military selvicc assigmrt"'l1ts.tihdvohinleeractiv~ 
jlies; YQ,llt11aY .¢.1'olude ol"f~anizatioil$ ,('hieh indicate t'ac~, t;dlol; religion, gelldCl; .IJatidnai origin;. dis~bnities 
or oUJerprptected st.allls. . . . . . . . '. . .. 


1. 


2. 


3, 


4. 


Address 


Address 


Telephone Numbcr(s) 


.Job 'Ulle 


Rt.'.m;on [0\' LNWillg 


Employer 


Ad~rcss 


Tdephollc Numbcr(:.;) 


Job Tilk 


Rt'tlsotl fo]' Leaving 


Addn':;s 


'l'ctt-phone l'\umber(s) 


Job 


R<'a!;;on for Lt'<lving 


Sllpel'vl."ol' 


SllPClvisor 


Supervisor 


~lArJ()\v S\c..~ ~ q AN'o 


\0 o""Y $cteeN"VS 0 c;: "'''''''''''I'J 
flSVleML A"''' ;:'G~ 1,..,<nA ...... S' 


. ~ ~!te(o!_v'V\. D\( .. ba~ 11'- C.ttec.~ A~/) 
Svpp\~ IrJs.:vl\'l,J /1"tlcCTlu:..l,!. ,(-


XiV_ r,,- (Y7 /:.0 


If VOlI need additional space, plea~(' continue' on a separ:)i.c shcet 01' paper. 


List proressional, lrade, business or civic activities and offices held. 
Yinl m(/y exclllde membership which would reveal gClldcl; race, religioll, nationalorigill, age, aJ1cestJ)~ disability or other 
protected statlls: 







ADDITIONAL INFG ... {MATION 


Othe,< Qualifications 
Summarize special job~l'clatcd skills and qualifications acquired from employment or other experience. 


Professional Firefighter for over a decade and achieved paramedic licence in 2005. 
Served the United States Navy aboard the USS Princeton (CG-59). Specialized training in shipboard and 
Helicopter firefighting. 
Attended the Nevada Test site for WMD Radiological/Nuclear for Hazardous Material Technicians in 2007 
and 2010. 
Provided community education on fire safety to deaf children at Ohio Valley Voices in 2008-2012 


SPECIALIZED SKILLS 


D.Tcrminal 


.0PC/MAC 


WPM~ 


(CHECK SKILLSIEQUIPMENT OPERATE!)) 


IZlSpreucisheel 


IZ]\Vord Processing 


D_Shonhand 


IVPM~ 


product ion/Mobill' 
lVlachincry (list) Olhel' (lisl) 


Knlr- 10 II""I;,""IS: DO i\OT !INSWER THIS OLWSlIO\J V-iLFSS YrJl1 IIJWf.: BEE\! 
li\r:UR\IF.1J ,~Bn[;T TIIF. RH)I'IRF:VIEKTS Of TIlE JOB FOR WIIIClI YOl' ,IRI' AI'PI.YI\(;. 


Arc ,VOl[ capable or performing in a reasonable manlier, with OJ' withollt a reasonable accomlllodation, the 
activHies involved in I he job or occupalion 1'01' which you havl' applied? A review of the <l.ctivitics involved 
in such a job or occupation has been given. IZL YES D .. NO 


REFERENCES 


I. Captain Ken Runyan (513 ) 617-9284 
--~----.~-.-~-~--------~-.~ 


Plll)!h~ I! 


77 Pershing Ave Hamilton Ohio 45011 
(:\ddr~'s,,) 


2. Captain Tracy Radford ( 513 ) 907-6720 
PhI/Ill' Ii 


77 Pershing Ave Hamilton Ohio 45011 
"l;\"iTtTI\·;·T -~~~~-~~~ 


3, Maria Klug (513 ) 266-1124 
(}\:'\lil~~-- fillO;l~·-r:- -.--~--~ -~------


705 Hanover St Hamilton Ohio 45011 
('AJtff~;s~i --~---~~~~- -~~----. 


'---------~------------------- -~.~------~-----~ 







I certH:\' thal answers given herein are true and complete. 


1 authorize investigation of all statements contained in this application for employment as may be 
necessary in arriving at an employment decision. 


This applicHtion 1'01' employment shall be consiclel-ed active for a period of timc not to exceed 45 
clays. Any applicant wishing (0 be considered I'm' employment beyond this timc period should 
inquire as to whether or not applications are bcing Hccepted at that time. 


I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employ
ment relationship with this organization is of an "at will" nature, which means that the Employee 
may resign at any time and the Employer may discharge Employee at any time with or without 
cause. 11 is FllIther understoocl that this "at I viii " employment relationship may not be changed by 
any written document or by conduct unless such change is specificaUy acknowledged in writing by an 
authorized executive of this organization. 


In the evenl of employment, I understand that false or misleading inFol-matioll given in myappli
calion or inlerview(s) Illay result in discharge. I understand, also, that J am required to abide by all 
rules and rc~UlaliOnS of;1 employee 


l' ~J !/~J l{}{,/ 
~~~~--~~~-~-t-t-/ --1~_~~~~lIrc.~O~'-Ac-"-P-~)"'Ii"'c-a-l1-l---


I j 


AITange Interview L _ Yes CJ No 
Remarks ______ _ 


INTI~f(\'JEWEJ( OKIl' 


Em ployed l __ Yes r-- No Date of Employment 


Hourly Rate/ 
Job Title Salary _~ __ ~ __ Department _______ ~ 


By 
nATL: 


lids tll'pliclIlitw For ElIlploYlllt'll( is ,,,old for gel/l'ra! liSt' (IJrollgJult/ ( tlte Vuiled Stall'S. AIIl.\'lL'I'dum l'1"jlltjll~ (/Ud UtI/{) (lSSIII1U'.\ 110 l"l'spoll.'lihU. 
ity lfJr (he use or .wid I(,nll 01" allY llm'sficms tl'llidl, H·/It'll a.\"ked by flie l'lIlp/o,l'a or JIlt' ;ob all/Illt-altf, way t'io[a((' StUll! (/I/(I/n/' Federall.au'. 


i{,>., ,\,k, F, _1111 i'13'.INl t~ l'U,) III\pnll\,'J, II ""' '\""I<"1d.u" I" It"ill}, "!1l.J Lit]"." ,\nl'I~'''!,'''j ". \' 1.'.0 III 
',U'j'\ 1 ,~111 I 'I~';) r\l!I~kl ~I.'ll' p, il'fl",' ~Ih! [ II!,.) . .-\'mln ,1.1'" \' Y t 111 11', 


r" 11"·p!',kr (.1!1 ! 1':1);,1.)(:-' ~'Qll1 
[EAMSTERDAM 







Position(s) Applied For Is Open: I r- No 


Position(s) Considered For: 


'-. 


GO 
j 







EMP 01044 


Nepotism Policy 


All personnel hired by West Chester are hired as a result of merit and 
ability to perform the duties of a specific position. 


To avoid any actual or perceived conflict of interest the Township 
does not hire relatives or domestic partners of current employees. 


Do you have a son, daughter, father, mother, spouse or domestic 
partner, grandson, or granddaughter or any individual residing in the 
same household as you currently employed at West Chester 
Township? 


____ yes __ .lL-_No 


If yes, please name and describe relationship 


NAME RELATIONSHIP 


NAME RELATIONSHIP 


PRINT NAME 







West Chester Township 
STATUS/PAYROLL CHANGE REPORT 


Date: 212812014 PLEASE NOTE THE FOLLOWING CHANGE(S): 


Effective Date: _3 ... 1-"17 ... 12,..0'-'14"--_____________ Clock No.: _________ ----1 


Employee: Jason E. Cook 


Social Securit No.: De artment: FIRE 


Leave of Absence From: I Until: 


Reason: I 


Authorized By: 


Approved By: Board of Trustees I Date: I 







WEST CHESTER TOWNSHIP, BUTLER COUNTY, OHIO 


DEPARTMENTOFFlRE &EMS 
POSITION DESCRIPTION 


Job Title: 
Department: 
Division: 
Reports To: 
Pay Classification: 


Firefighter I Paramedic 
Fire Department 
Fire and EMS 
Lieutenants 
Full-Time; collective bargaining 


Summary: Under the general direction of station officers and person in charge, protects life and 
property by performing fire suppression, fire prevention, hazardous materials, 
special rescue duties, and pre-hospital care to their highest level of celiification. 


Standard Chain-of-Connnand shall apply for work assignments, departmental 
activities or problems. 


Supervision Exercised: 


In the absence of an officer, employee responsible for ensuring that operations continue 
following department general operating guidelines 


Minimum Requh·ements: 


1. Minimum of21 years of age 


2. Graduate fi·om accredited high school or equivalent 


3. A valid Ohio Driver's license at date of job offer 


4. Must possess the following minimum celiifications at date of job offer; 


State of Ohio Celiified Firefighter Level 1 


State of Ohio Certified Paramedic 


Knowledge, Skills & Abilities: 


1. Must obtain within one (1) year of hire and maintain for tenme certification by the 
State of Ohio as a Firefighter Level 2. 


2. Must obtain celiification by the State of Ohio as a Fire Inspector. 


3. Must obtain celiification as a Hazardous Materials Technician. 


4. Ability to read, comprehend and follow written and verbal instructions, commands 
and directives; communicate both verbally and in writing in the English language. 


West Chester TO\vnship 
Department of Fire & EMS 


lof6 Firefighter / Paramedic Full Time 
Revised 09/1712008 







5. Ability to work cooperatively with all employees, supervisors and the public under 
extremely stressful conditions, including situations of a Iife-tIn'eatening nature. 


6. Ability to make spontaneous, consistent, reasoned judgments concerning life and 
property in accordance with laws, regulations and established policies and under 
extremely stressful conditions, including situations of a life-tIn'eatening nature. 


7. Ability to remain physically and mentally a1ett during prolonged periods of intense, 
sustained physical activity in difficult environments, including extreme heat and cold. 


8. Ability to hear, understand and implement verbal instructions and commands. 


9. Capable of operating equipment and apparatus in a safe manner in all conditions. 


10. Must be capable of passing a periodic physical examination. 


11. Knowledge of modern firefighting and emergency medical methods and procedures. 


12. Ability to perform fire, rescue and medical functions on rooftops, elevated heights 
and in confined spaces. 


13. Ability to learn additional and new firefighting and emergency medical service 
methods and procedures. 


14. Ability to learn the streets and physical layout ofthe cOlmnunity. 


15. Ability to establish and maintain effective working relationships. 


16. Ability to maintain confidentiality of materials and information. 


17. Ability to operate radio and other communications equipment. 


18. Possess good organizational and time-management skills. 


19. Ability to maintain records, files and correspondence, and prepare repolts. 


20. Dependability in punctuality and attendance. 


21. Ability to abide by department code of ethics, standards of good conduct and 
grooming. 


Attendance: 


Full-time firefighter/paramedics primarily work a 24/48-hour schedule as set by 
management. At times, may work a 42-Yz hour workweek. Employees must comply with 
the West Chester Fire Depallment training attendance policy. 


I. DUTIES AND RESPONSIBILITIES 


This is not an all-inclusive list, as other duties and responsibilities may be assigned. 


1. Maintain a valid State of Ohio Driver's License for tenure. 


2. Maintain certification by the State of Ohio as a Paramedic for tenure. 


3. Maintain certification by the State of Ohio as a Firefighter Level 2 for tenure. 


4. Maintain certification by the State of Ohio as a Fire Inspector for tenure. 


West Chester Township 
Department of Fire & EMS 


20f6 Firefighter / Paramedic - Full Time 
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5. Maintain certification as a Hazardous Materials Teclmician for tenure. 


6. Represent the depmiment with pride and display a professional image, attitude and 
appearance. 


7. Maintain a thorough knowledge and abide by the Township and Fire Department's 
Code of Ethics, Standards of Good Conduct, Policies, Procedures and Guidelines as 
established. 


8. Respond to alarms received and perform tasks for medical care, fire suppression, 
exposure protection, confinement, ventilation rescue, water supply, salvage, and 
provide other assistance as required to their highest level of celiification. 


9. Paliicipate in pre-fire plarUling, building layouts, fire prevention, street guides and 
other resources for reference during emergency operations. 


10. Maintain effective w9rking relationships with all employees, other agencies and the 
general public. 


11. Maintain composure under stressful conditions. 


12. Completion of a daily log reflecting station activities and pertinent information of 
your shift. 


13. Attend and pal1icipate in training reference to fire, hazardous materials, medical care 
and related subjects as set fOl1h by department policy. 


14. Maintain a thorough knowledge of the topography layout of the township and various 
ways of arriving at alarm locations safely. 


15. Must acquire and maintain an understanding of the safe operation and general 
preventative maintenance to evelY piece of equipment and apparatus within the 
depmiment. 


16. Responsible for the safe operation and driving of emergency apparatus. 


17. Must ensure that all equipment is in order and ready for emergency use at the 
beginning of each shift. 


18. Responsible for adhering to safe work practices of equipment, apparatus and facilities. 


19. Responsible for the immediate repoliing of unsafe work practices or conditions to 
equipment, apparatus or facilities utilizing the Chain-of-Conmland. 


20. Responsible for the cleaning, minor repairs and returning of equipment to a state-of
readiness following use. 


21. Perform general cleaning and maintenance of station facilities, apparatus and 
equipment. 


22. Perform care to the grounds around the stations, including the mowing of grass, to 
ensure safety and a professional appearance at all times. 


23. Work with the Lieutenants and/or Loss Prevention Bureau in the inspection of 
buildings throughout the township. 


24. Assist in the development and de livelY of public education and awareness programs 
set up by the Loss Prevention Bureau. 


25. Assist in the maintenance, record keeping and inspection program during the year to 
. ensure hydrants are flushed and lubricated. 


West Chester Township 
Department of Fire & EMS 
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26. Responsible for other duties as assigned. 


II. TEAMWORK AND PARTICIPATION 


1. Create ideas that improve production, organizational performance or result in cost or 
timesavings for the department. 


2. Become actively involved in decisions affecting work detail. 


3. Communicate in a positive and respectful manner with peers, co-workers and 
customers. 


4. Demonstrate flexibility and cooperative attitude when faced with change. 


5. Follow policies and procedures of the Township and the West Chester Fire 
Depaliment. 


III. TOOLS AND EQUIPMENT 


Tools and equipment used in this job, but are not all inclusive, are: 


Fire hoses and extinguishers; axes; pry bars; ropes; aerial and ground ladders; power 
tools; self-contained breathing apparatus (SCBA); protective clothing; radios, phones; 
pagers, personal computers and other related fire and medical equipment/apparatus. 


Equipment and unifotIDs issued by the department shall remain the propetiy of the 
department and shall be maintained in good condition. 


IV. PHYSICAL DEMANDS 


While performing the duties of this job, the employee is frequently required to stand; 
walk; sit and talk or hear; use hands to finger, handle, feel or operate objects, tools 01' 


controls; reach with hands and arms; climb ladders; and drive automobiles, medium and 
heavy-duty apparatus. 


Occasionally the employee is required to lift and/or move more than 150 pounds; sit; 
climb or balance; stoop; kneel; crouch or crawl; and smell. 


• Must be able to detect the presence of fire andlor smoke using the senses of vision, 
smell, hearing and touch. 


• Must be able to balance on rooftops; ice-, oil- and water-slick surfaces; ledges and 
beams. 


• Specific vision abilities required by this job include close vision; distance vision; 
color vision; peripheral vision; depth perception; and the ability to adjust focus. 


West Chester Township 
Department of Fire & EMS 
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• Must be able to read and comprehend technical data, written instructions, training and 
directives in the English language. 


• Must be able to effectively communicate verbally to individuals and groups using the 
English language. 


• Must be able to prepare, compose and communicate in writing using the English 
language. 


• Must be capable of operating radios and other communications equipment. 


V. WORK ENVIRONMENT 


The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions ofthis job. 


While performing the duties of this job, the employee regularly works in outside weather 
conditions. The employee occasionally works near moving mechanical parts and in 
precarious places and is exposed to wet andlor humid conditions, fumes or airborne 
pa11icles, toxic or caustic chemicals, risk of electrical shock and vibration. 


The noise level in the work environment is usually moderate, except during emergency 
activities when noise levels may be loud. 


At times the employee will drive vehicles and operate emergency apparatus in inclement 
weather conditions; be required to work on rooftops, at extreme heights, below ground 
and around hazardous materials. 


At times the employee will be required to perform treatment on customers who may have 
infectious or communicable diseases; will be exposed to blood or bodily fluids and 
required to clean equipment and apparatus following such exposures. 


VI. SAFETY AND HEALTH 


The employee is responsible to report any unsafe and disorderly environment for 
personnel and visitors; promote employee health and safety and take a proactive stance 
regarding fellow employees and public risk management; properly collect and dispose of 
biohazard waste generated at scenes; ensure adherence to the depat1ment's Infectious 
Control Plan. 


The employee in this position shall immediately correct or notify the appropriate officer 
of any safety issues concerning personnel or property. 


The employee will be responsible for all other duties as assigned. 


West Chester Township 
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i __ 


VII. GENERAL PROVISIONS 


The duties listed above are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to the position. 


The job description does not constitute an employment agreement between the employer 
and employee and is subject to change by the employer as the needs of the employer and 
requirements ofthe job change. 


All full-time persOlmel will be appointed to a one (I) year probationaty period. 


Probationary employees shall receive an interim written performance evaluation 
conducted by the Fire Chief or his designee, no later than six (6) months after the 
employee's date of hire for the purpose ofidentiJ.Ying areas that may adversely affect the 
employee's completion of probation. 


Probationary status will end after the completion of one year (365 days), provided such 
employee receives a satisfactOlY evaluation at that time. Thereafter, annual performance 
reviews will be conducted. 


West Chester Township 
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